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[bookmark: _Hlk484625455]Minutes of the Clavering Parish Council Meeting held on Monday 11th May 2020 at 7:30pm held via Zoom.
Present – Councillors Stephanie Gill (Chairman), Rob Clayton, Richard Carter, Nigel Cook, Rebecca Stanford, Brian Barrow, Martina Ryan.
 4 members of the public were in attendance. 

 The meeting commenced at 7.34pm, it was recorded via Zoom – the recording was deleted once the minutes were completed. 
1. Chairman welcome - Since the Council last gathered meetings were suspended. The Council waited on the Local Authorities & Police & Crime Panels (Coronavirus) (Flexibility of Local Authority & Police & Crime Panels Meetings) Regulations, passed 2nd April, for England and Wales. A Council Newsletter update was circulated advising that Parish Councils may now meet virtually, so thanks were offered to all that attended.
Per the Regulations the CPC AGM will not take place in 2020 – Cllr Gill had wished to stand down as Chair, but will now stay on for the coming year. The Annual Meeting of the Parish has also been postponed until 2021. 
Cllr Gill stated that if any Councillors wished to relinquish any responsibilities, they took on last year, to inform the Clerk so this could be addressed as appropriate.
VE-75 Celebrations took place in the Village over the long weekend. Villagers celebrated with tea parties in their gardens, despite the challenging times. 
Cllr Gill finished by declaring that the community of Clavering had come together to support the needs of others in many ways which was brilliant.
2. Apologies for absence – Apologies were received from Cllr Couchman. Cllr Patmore was attempting to join the meeting, but struggled with the technology. District Cllr Oliver, and County Cllr Gooding sent their apologies, and submitted written reports.
3. Declaration of Interest 
Cllr Barrow declared a personal interest in UTT/20/0616/FUL, and Cllr Clayton declared a personal interest in the Clerk’s Report.
4 To approve and sign minute of previous meetings
The minutes of the Clavering Parish Council meeting held on 9th March 2020 were approved P: Cllr Cook, S: Cllr Carter, Abstain: 1, 6 in fav.
The in-camera report of Clavering Parish Council meeting held on 9th March 2020 was received.
The planning and finance report for April 2020 was received. It has been included as an appendix to the minutes for this meeting.
5 District and County Councillors Reports – Reports were received.
6 Planning
6.1 Cllr Barrow was excluded from the meeting for the discussion of UTT/20/0616/FUL
	[bookmark: _Hlk29217824]Planning Reference
	Address
	Proposal
	Decision

	UTT/20/0913/FUL

	Ashcroft, Wicken Road
	Erection of 4no. detached dwellings with associated landscaping and
cartlodge parking (Revised scheme to UTT/19/1381/FUL approved under appeal
APP/C1570/W/19/3241983)

Comments: All agreed to object on the grounds of over development of the site – 1x 5 bed, 3x 4 bed houses – appeal inspector had stated that other properties in the location had one large property in substantial grounds. The site is also not sustainable, with no public transport, or footpaths, and no facilities in walking distance. 
	Awaiting Decision – comments to be made by 21.05.2020

	[bookmark: _Hlk40178144]UTT/20/0616/FUL
	

	Britannia Works, Stickling Green, Clavering, Essex

	Change of use from D1 (gym) to mixed use (gym and office)


Comments: No objections, on the condition that the office hours were the same as the other businesses on the premises. 
	Awaiting decision
Comments following the meeting, standard consultation date 04.05.2020, but the information was not circulated to CPC, so an extension has been granted.


 
6.2 UDC Decisions
	Planning reference
	Address
	Proposal
	Decision

	[bookmark: _Hlk38879568]UTT/20/0667/FUL

Commented on 07.04.2020 
	Land Rear Of Side Stream, High Street, Clavering, Saffron Walden, Essex, CB11 4QR	
	Erection of 6 no. dwellings including widening of existing bridge
	Awaiting Decision
18.05.2020


	UTT/20/0638/HHF 

Commented on 07.04.2020
	Clatterbury Cottage, Arkesden Road, Clavering, Saffron Walden, Essex, CB11 4QU
	Proposed single storey rear extension at ground floor (kitchen) and rear extension at first floor to form en-suite
	Approved.

	UTT/20/0782/HHF 

Commented on 27.04.2020
	Roast Farm, Langley Road, Clavering, Saffron Walden, Essex CB11 4SQ
	Proposed two storey side extension (revised scheme to approved UTT/17/0266/HHF and UTT/17/0267/LB) 
	Awaiting Decision 25.05.2020

	UTT/20/0786/FUL 

Commented on 27.04.2020
	Hazeldene, Langley Road, Clavering, CB11 4SQ	
	Proposed demolition of 2no existing out-buildings and erection of 1no detached dwelling with detached garage
	Awaiting Decision 29.05.2020


7. [bookmark: _Hlk515907438]Training – to note that Cllr Couchman has advised that he will follow the training plan suggested by EALC and UDC and confirmed training he is due to undertake, when Covid-19 restrictions are relaxed, will be at his own cost.
8. Council Policies for review: Dignity at Work/Bullying and Harassment Policy, as recommended by the Proper Officer following advice from EALC - policy that applies to Councillors and to the Clerk of the Council, the Council decided to include accusations of libel/slander in the wording of the policy.  P: Cllr Gill, S: Cllr Clayton, All in fav
 Disciplinary and Grievance Policy – Staffing Committee changed to Employment Committee P: Cllr Gill, S: Cllr Cook, All in fav.  
9. Representative Reports 
9.1 Allotments – A report was received.
9.2 Website and Email – Website is live, Clerk to receive training. 
9.3  Footpaths and Byways – Footpath 39 reported in March meeting by Councillor as blocked, found to be clear on inspection.
9.4 UDC Standards Committee – A report was received of the follow up meeting.
9.5 Hosting PC Meetings by webinar – A report was received. 
Cllr Clayton was excluded from the meeting.
10 Clerks report – A parishioner had contacted the Clerk to enquire about reseeding an area on Stickling Green, which had been over-run with nettles. The enquiry had first been made in July 2019, but the item had been withdrawn from the agenda in August 2019. The parishioner had found a company that can supply a native grass seed mix. Moved to the next meeting as an agenda item, more fact finding required, as Stickling Green has a very unique habitat, to support the malachite beetle. 
Cllr Clayton re-joined the meeting.
11 Risk Assessment – Covid-19 Risk Assessment was received. Advice is that the 3 required meetings and Annual Parish Meeting must take place in the Financial Year. Council will need to meet – virtually or otherwise - before July 31st to approve the AGAR.
12 Risk Assessment Book – to note Defibrillator checked 30.4.2020, found to be ‘Rescue Ready’ and suggested Covid-19 pack placed in cabinet. It was suggested that the Clerk contact Community Heartbeat for electrician recommendations, as no one had come forward.
13 Finance 
13.1 To approve cheques - The cheques were approved P: Cllr Stanford, S: Cllr Carter, Abstain: 1, 6 in fav. To note: Clerk’s Standing Order (SO) includes monthly travel to PC Meeting. Suggestion is that the SO stays as is for the moment – notes are being made on file already so an offset will be made as the financial year progresses.
13.2 Review of the Accounts – The end of year accounts were received. The Clerk delivered a verbal report. 

	Credit Received 	
	Langley Green Waste Contribution                                 £114.41
Precept                                                                             £9,020.50
                                       

	Wages s/o
	£523.68

	Balance at NatWest Bank 1st May
	£14,138.75

	Balance of Clerk’s Expenses Account 1st May 
	£47.23




	Clerk’s Expenses Account
	Detail
	Amount 
	Total
	VAT

	18.04.2020
	Clerk’s Expenses Printer Ink
	£6.66
	£7.99
	£1.33

	18.04.2020
	Clerk’s Expenses Adobe Acrobat
	£8.32
	£9.98
	£1.66

	06.04.2020
	Corsto website hosting
	£29
	£34.80
	£5.80

	06.05.2020
	Corsto website hosting
	£29
	£34.80
	£5.80

	Total
	
	
	£87.57
	£14.59



	Cheque
	Detail
	Amount 
	Total
	VAT

	1895
	Community heartbeat defibrillator pads x2 (invoice from December 2019)
	£70
	£84
	£14

	1896
	Chair expenses - Newsletter – Stamps (posting cheques)
	£22.50
£11.70
	£34.20

	

	1897
	Clerk’s Expenses Account top up
	
	£87.57
	

	1898
	Hiscox Insurance Renewal  Came & Co fees
IPT at the prevailing rate
	£481.76
£50
£57.81
	£589.57
	

	1899
	Affinity for business water
	£86.24
	£103.49
	£17.25

	Total of Cheques to be paid
	
	
	£898.83

	£31.25

	Total of Outstanding Cheques     
	
	
	

	

	After above Cheques 
	
	
	
£13,269.92
	




14 Items for next agenda: AGAR, 
Ivy on the lime trees on Hill Green,
Stickling Green grass seed mix,
Parking on Hill Green.

15 Complaints – To note that a Complainant has agreed a response may be delayed due to Covid-19 and lockdown, but has been acknowledged. No discussion to be held at this meeting. 
16 Employment – To note that the Employment Committee will be meeting to discuss a complaint made against the Clerk and follow up actions. No discussion to be held at this meeting. 

Date of next meeting: Monday 8th June 2020










Appendix


Clavering Parish Council 
Report of Actions April 2020

Due to the Corona Virus pandemic and subsequent lock down, the following actions have been taken, with voting occurring via email. 
1. Declarations of Interest: Cllr Gill declared a pecuniary interest in UTT/20/0667/FUL.
Cllr Couchman declared a personal and prejudicial interest in UTT/20/0667/FUL and UTT/20/0638/HHF.
1. Planning
2.1 Open applications:
	Planning reference
	Address
	Proposal
	Decision

	UTT/20/0667/FUL

Commented on 07.04.2020 
	Land Rear Of Side Stream, High Street, Clavering, Saffron Walden, Essex, CB11 4QR	
	Erection of 6 no. dwellings including widening of existing bridge
	Awaiting Decision
18.05.2020


	UTT/20/0638/HHF 

Commented on 07.04.2020
	Clatterbury Cottage, Arkesden Road, Clavering, Saffron Walden, Essex, CB11 4QU
	Proposed single storey rear extension at ground floor (kitchen) and rear extension at first floor to form en-suite
	Awaiting Decision
07.05.2020

	UTT/20/0782/HHF 

Commented on 27.04.2020
	Roast Farm, Langley Road, Clavering, Saffron Walden, Essex CB11 4SQ
	Proposed two storey side extension (revised scheme to approved UTT/17/0266/HHF and UTT/17/0267/LB) 
	Awaiting Decision 25.05.2020

	UTT/20/0786/FUL 

Commented on 27.04.2020
	Hazeldene, Langley Road, Clavering, CB11 4SQ	
	Proposed demolition of 2no existing out-buildings and erection of 1no detached dwelling with detached garage
	Awaiting Decision 29.05.2020



1. UDC Decisions 
	Planning Reference
	Address
	Proposal
	Decision

	UTT/20/0275/HHF, 
	14 Skeins Way, Clavering
	Double storey rear extension
	Approved

	UTT/20/0338/LB
	The Shovellers, Stickling Green
	Retention of windows and doors in the extension approved under
UTT/16/2964/LB
	Approved

	UTT/20/0352/HHF

	18 Skeins Way, Clavering
	Demolition of single storey brick and timber lean to structure to the side elevation and erection of a double storey extension.
	Withdrawn

	UTT/20/0477/LB
 
	Court Lodge, Stickling Green
	Proposed single storey rear extension and conservatory
	Refused

	UTT/20/0350/HHF
	Black Lodge Mill End
	Replacement outbuildings
	Approved

	UTT/20/0468/HHF

	Yeomans Cottage, Wicken Road
	Demolition of existing garage and sheds, and construction of timber framed car port with garden store (revised scheme to that approved under UTT/19/3032/HHF).
	Approved

	UTT/19/2852/FUL
	Land West Of Stortford Road
	Technical Details pursuant to Planning in Principle ref UTT/18/3326/PIP for the
erection 8 dwellings
	Awaiting decision
(10.01.2020)

	UTT/20/0140/HHF 
	Pleasant View Hill Green Clatterbury Lane Clavering Saffron Walden Essex CB11 4QS
	First floor rear extension and cladding to all walls above brickwork.
	Approved



Payment Schedule:
3.1: Approval of cheques P: Cllr Gill S: Cllr Cook Abstain: 1, 8 in fav 
3.2 Approval that a direct debit be set up for a monthly payment for £29 to Corsto to pay for website hosting. P: Cllr Cook S: Cllr Stanford, Abstain: 1, 8 in Fav.
	Credit Received 	
	Allotments                     £71.50
SLCC Contribution         £14
VAT                                 £717.70                                       

	Wages s/o
	£523.68

	Balance at NatWest Bank 1st April 2020
	£6,333.40

	Balance of Clerk’s Expenses Account 4th March 2020
	£82.03




	Clerk’s Expenses Account
	Detail
	Amount 
	Total
	VAT

	18.03.2020
	Clerk’s Expenses Printer Ink
	£6.66
	£7.99
	£1.33

	18.03.2020
	Clerk’s Expenses Adobe Acrobat
	£8.32
	£9.98
	£1.66

	01.04.2020
	Postage – to send cheque book to Clavering
	
	£2.94
	

	Total
	
	
	£20.91
	£2.99



	Cheque
	Detail
	Amount 
	Total
	VAT

	1890
 Posted 07/04/2020
	   Treetops - windblown willow tree on Hill Green, and disposal of logs of Stickling Green
	£265
	£318
	£53

	1891
delivered by hand 07/04/2020
	PCC Clavering  General Account  - rent Christian Centre for March meeting
	
	£25

	

	1892
Paid in on 07/04/2020
	Clerk’s Expenses Account top up
	
	£20.91
	

	1893 
delivered by hand 
	Norton protection for laptop. This should have come out of the Clerk's expenses account, but Victoria Moore (old Clerk) was charged.
	£49.99
	£59.99
	£10

	1894
posted 07/04/2020

	EALC for Affiliation fees: EALC membership
NALC membership
	
£304.08
£77.90
	

£381.98
	

	Total of Cheques to be paid
	
	
	£805.88

	£63

	Total of Outstanding Cheques     
	
	
	

	

	After above Cheques 
	
	
	[bookmark: _GoBack]£5527.52
	






Signed…………………………………………………………………………………………………………………………………………………8th June 2020
Cllr S. M. Gill
