


[bookmark: _Hlk484625455]Minutes of the Clavering Parish Council Meeting held via Zoom on Monday 8th February 2021 at 7:30pm. Present – Councillors Stephanie Gill (Chairman), Rob Clayton, Richard Carter, Rebecca Stanford, Michael Patmore, Martina Ryan, Brian Barrow, and Jess Ashbridge (Clerk). Three Parishioners, District Cllr Oliver, and County Cllr Gooding, were present in part.

1. Chairman welcome – Cllr Gill welcomed those present, and stated per UDC, Elections would be taking place on 6th May for ECC and the Police & Fire Commissioner. Postponed District and Parish Council Elections would also take place, and this included the election that was called for Clavering Parish Council. The information for prospective candidates has been placed on the UDC website, it is also available from the Clerk and upcoming newsletters would include a link to UDC’s webpage as UDC has a prospective candidates briefing on 24th February. Cllr Gill reminded all present that the meeting was recorded via Zoom by the Clerk for minute-writing purposes only and the recording would be deleted once the draft minutes are approved per Standing Order 12 (f). She was hopeful that CPC would not find YouTube notoriety as another parish council had in the past few days.
2. Apologies for absence – Apologies for absence were received from Cllr Couchman due to ill health. He had written to the Clerk and expressed that he wanted this declared in the public domain. His apologies on the grounds of illness were accepted P: Cllr Gill, S: Cllr Clayton All in fav. His apology on the grounds of lacking equipment or knowledge was not accepted, as he could call in to the meetings. 
3. Declaration of Interest – Cllr Clayton declared a pecuniary interest in Item 8. 
4 Public Participation Session – A representative for Hands off Clavering expressed that the group was pleased that the planning appeals for the Land adjacent to Steven’s Farm and the Land behind Side Stream had both been refused. He stated that an appeal had been lodged for the land beyond Eldridge Close, but it had not yet been validated. He mentioned in relation to the Local Plan that UDC had made a call for sites. In 2015, 23 sites had been put forwards, these would need to be resubmitted. He also expressed that the depth marker in the Middle Street ford was covered in algae and required cleaning. Cllr Gill responded that it was the responsibility of Highways, and that it would be reported. She thanked him for his comments. 
A Parishioner stated that the Standards Committee had recommended that the Council take a course in Governance. Cllr Gill responded that the Standards Committee had not been aware at the time of the January Hearing that the Council had undertaken Code of Conduct training in July 2018. Cllr Couchman was required to take Governance & Code of Conduct training, however due to Covid-19 this has not yet been possible. The Parishioner had asked a question about whether CPC had extended insurance to any parishioner in the past 13 months if so when for who and why, in the January meeting. The Clerk had responded by email stating that the insurance had not been extended in relation to extended cover from that already in the policy, and that Parishioners that are covered under the policy for maintaining parish owned land, had attended the specific health and safety briefing. He suggested that the information was incorrect, as the topic had been raised in the February 2020 minutes. The Clerk read out those minutes stating: ‘He had carried out CPC’s Health and Safety training, so Cllr Gill thanked him for volunteering to carry out the work, and instructed to Clerk to send an email granting permission, requesting a range of dates were provided for insurance purposes.’ Cllr Gill explained the insurance requirement in this regard. Cllr Gill thanked him for his comments.   
5 To approve and sign minute of previous meetings - The minutes of the Clavering Parish Council meeting held on 11th January 2021, were approved with the amendments that there had been  a proposal to accept Cllr Ryan and Cllr Stanford’s apologies, and also that Brice’s Farm planning application had the comment that it was in Langley. P: Cllr Carter, S: Cllr Patmore, 5 in fav, 2 abstain. 
6 District and County Councillors Reports – County Cllr Gooding reported that ECC had given money to the Uttlesford Food Bank, but there were growing concerns about fuel poverty. He thanked the Clerk for the flooding reports that had been sent, and advised that he had contacted Glenn Shaw from the Flood Defence Team, and for him to talk to land owners about their riparian responsibilities, and suggested that when he visits the village that a Cllr meets with him to show all the problem areas. Cllr Carter raised that some of the vertical drains have been cleared by Highways, with no action taken about the horizontal pipes that they connect too. Cllr Gooding advised they could be jetted. District Cllr Oliver had circulated a written report, that would be in the newsletter. 
7 Planning
7.1
	[bookmark: _Hlk29217824]Planning Reference
	Address
	Proposal
	Decision

	UTT/21/0231/HHF

	Barnfield 18 Pelham Road
	Demolition of conservatory and erection of single storey extension. No Comment
	Awaiting Decision

	UTT/21/0283/FUL

	Greenscroft Stortford Road
	Removal of condition C.6.12. (occupation of annexe by dependant relatives only) attached to UTT/1128/02/FUL in order to allow the use of residential annexe for holiday lets
	Awaiting Decision

	UTT/21/0294/HHF
UTT/21/0295/LB
	Sheepcote Sheepcote Green
	Demolition of existing garage and construction of single storey annex with
mezzanine in roof. No comment
	Awaiting Decision


UTT/21/0283/FUL – Following discussion it was determined not to support or object to the application, but to comment that CPC were against the property becoming a stand-alone dwelling. Also to comment that there had been three holiday lets in the Village, but due to a lack of custom they had become separate dwellings. As a holiday let, or on an assured short hold tenancy, it was requested that strict timelines were put in place, and the question was raised about whether the parking was adequate. The Council was however pleased that permissions were being sought in the correct manner. 
7.2 UDC Decisions
	Planning reference
	Address
	Proposal
	Decision

	[bookmark: _Hlk515907438]UTT/20/2777/HHF

	High Elms Stickling Green
	Proposed erection of 2 bay cart lodge with 1 open and 1 closed bay, storage and office area above.
	Awaiting Decision
(23.12.2020)

	UTT/20/2751/HHF
 
	Olde Barn Clavering Hall
	
	Approved

	UTT/20/2775/HHF
UTT/20/2776/LB
	Yew Tree Cottage, The Druce
	
	Refused

	UTT/20/2766/HHF

	Pond Cottage Clatterbury Lane
	
	Approved

	UTT/20/3232/FUL
		
	Ashcroft Wicken Road
	
	Approved

	UTT/20/3455/FUL
		
	Brices Farm Butts Green
	Erection of agricultural storage building with biomass tank
	Awaiting decision (23.02.2021)

	UTT/20/3268/HHF		
	
	Hill Cottage Middle Street
	Remove existing external cement render on the non-original 70's and 50's extensions. Install a timber batten to allow for PIR insulation boards to increase the U value of the extensions. Insulate the ceiling of the bedroom in the 70's extension. Apply traditional lime render with pargetted panels in the same pattern and style as it was originally
	Awaiting decision
(04.02.2021)

	UTT/20/2687/HHF
 
 	
	Butts Green Farm Butts Green	
	Minor amendment to stable block approved under planning permission
UTT/14/2599/FUL
	Awaiting decision (12.02.2021)

	UTT/20/3141/HHF
		
	Le Venge Stortford Road
	Proposed garage conversion and enclosure of side walk
	Awaiting decision (15.02.2020)

	UTT/20/3379/HHF
	Genera Butts Green	
	
	Refused


7.3 Appeals – To note - APP/C1570/W/20/3257946 - UTT/19/3056/OP - Land Adj. To Stevens Farm, appeal dismissed.  APP/C1570/W/20/3259099 - UTT/20/0667/FUL - Land Rear Of Side Stream, appeal dismissed.	
Cllr Clayton was placed in the Waiting Room.
8. Stickling Green Copse behind pump – The works had not been carried out. The Clerk was instructed to chase Paul Abrahams again. 
Cllr Clayton returned to the meeting. 
9. Review Village Green at the Bridges after the Environment Agency work – The works had not been carried out following the last meeting due to the weather. Cllr Gill had emailed the Environment Agency representative for advice of a rescheduled date, but had not had a response.  
10. Village Greens Policy – It was determined that a hard copy for all residents that live adjacent to Village Greens would not be provided, as a copy is available on the website. Parishioners could request a hard copy under the Freedom of Information Act, and would need to pay the associated printing costs. 
11. Flooding and drainage – A letter was received from a Parishioner, regarding flooding on Middle Street – the contents had been passed on to Cllr Gooding. The letter had requested temporary flood signs to be controlled by CPC – as discussed in the January meeting, it was felt that it should be the responsibility of Highways or the Police. It was also suggested that Middle Street become a no through road. A report was received, it was determined to write to Andrew Cook regarding the missing permanent Road Liable to Flood/Test your Brakes signs on at the Middle Street ford and along Lower Way.
12. [bookmark: _GoBack]Hill Green – Letter from The Laurels – Cllr Gill read out a letter from the owner of the Laurels (which had arrived after the agenda had been published), who had previously sought permissions for building materials to be placed on mats on the Village Green. The letter explained that the works had been carried out incorrectly, and needed replacing, and therefore storage would again be required on the Green. Any damage would be repaired, and the mats rotated and lifted to allow the grass to breathe. Cllr Carter offered to roll the verges when it was dry enough with the Cricket Club roller. 
12.1 Posts - To note GWB have replaced one post, and have been instructed to replace another broken one, under Clerk’s emergency spending with permission from the Chairman. They will invoice for both posts, when the second has been replaced. 
12.2 Driving over Hill Green – There had been recent evidence of vehicles being driven over Hill Green, rather than using the track to the Chapel. It was determined to replace the post that had been removed some years ago, which allowed vehicles to back out. Proposal that the Clerk instruct GWB to replace the third post. Cllrs Carter and Clayton declared a personal interest due to the Cricket Club, and abstained from the vote. P: Cllr Stanford, S: Cllr Barrow, Abstain: 2, 5 in fav. 
13. Trees –
13.1 A Parishioner had requested that the tree outside The Views is looked at, as he believed it was dead. If it requires felling, he would be happy to replace it with a suitable tree given permission from CPC. Cllrs Carter and Barrow had inspected the tree, and determined to wait until the spring to see if it has died. There was evidence of strimmer slap, which may account for its decline. It was determined for the Clerk to respond to the Parishioner, and to ask Ben Smeeden if there were any young trees left, in which case one could be planted.
13.2 Trees from UDC – To note Cllr Carter planted the free UDC trees. There had been a comment to him from a parishioner concerning the location of one replacement oak tree on Hill Green, this had been checked previously with the insurers, who had advised the Clerk that the location was acceptable.
14. Policy – The draft Training and Development Policy was received for approval. It was determined to add Clerk/RFO throughout. P: Cllr Stanford, S: Cllr Carter, All in fav.
15. Training - Cllr Gill attended EALC Learning Disability Awareness Training Workshop, Monday 8th February, there was no fee, the Clerk would circulate the training pack to all Cllrs.
16. Byway 60 – There was no update, it was still pending enforcement.  
17. Representative Reports
17.1 Allotments – The Allotments were very quiet, and very wet!  
17.2 Website and Email – The Clerk reported that Force 36 had set up the new email system for the Clerk and Cllrs, which had gone live just before the meeting. The Clerk would help the Cllrs who had not been able to log on. The migration of the Clerk’s email account had been carried out at no charge (and a lot of time) and Force 36 would then invoice via direct debit. A report was received about the website (carried over from December, report in December Meeting documents). It was determined that Cllr Stanford and the Clerk would look at options and costings, and report back at the next meeting. 
17.3 Footpaths and Byways – There was a dead tree on Elmstreet Lane, the trunk was in the ditch causing running water on to the track as the ditch was blocked. This was making the track very difficult to walk on. Under Riparian Rights it was the responsibility of the landowner to clear the blockage, or employ a contractor to do so. It was suggested contacting Glenn Shaw to contact the owners. 
17.4 Village Sign Working Party – A report would be received in March, once further quotes had been received. 
17.5 Jubilee Field Committee of Management (JFCM) – A report was received. 
17.6 Essex Association of Local Councils Executive Committee – A report was received. It was suggested that PCs lobby EALC (plus UDC and Kemi Badenoch MP) about covid-19 restrictions regarding virtual meetings coming to an end in May, on safety grounds. It was determined that the Clerk would write on behalf of CPC with Cllr Gill’s assistance.  
17.7 Uttlesford Association of Local Councils – A report was received. It was report that Danielle Frost (Dunmow TC & EALC) was on the panel, as the LHP representative, and could help chase up the broken VAS sign, and additional signage. The Clerk was instructed to write to her with dates of correspondence regarding the VAS. 
17.8 UDC Town and Parish Council Workshops ref Local Plan – A verbal report was received, it was determined that the Cllrs should submit their comments re the five topics that had been discussed to the Clerk for collation. 
18. Clerks report - General correspondence and monthly report circulated. Cllr Gill noted that certain actions had been missed from the report, which the Clerk apologised for. She reported that she had been working hard on completing her CiLCA coursework before the deadline. 
19. Risk Assessment Book – Additional broken post at Hill Green advised to Clerk 28th Jan – this had been passed over to GWB. Corroded litter bin inserts on Hill Green were reported, and also the bin opposite the Village Hall needed replacing. The Power to provide litter bins - Litter Act 1983 ss. 5-6
20. Finance  
20.1 To approve cheques - The cheques were approved. P: Cllr Carter, S: Cllr Clayton, Abstain: 1 (as beneficiary), 6 in fav.
20.2 CPC Budget 2020/21 Unspent Allocation - Community Events £150.00 – A report was received. Following discussion it was determined to donate £150 to the Uttlesford Food Bank, and to investigate fuel poverty relief, that benefitted the community, for a further donation to be made. 
20.3 Internal Auditor – The Interim Report had been received, but as it arrived post agenda, it will be covered in March.
	Credit Received – Allotments
	                                                 £60                        

	Wages s/o
	£539.18

	Balance at NatWest Bank 1st February 2021
	£13,168.47

	Balance of Clerk’s Expenses Account 1st February 2021
	£116.90



	Clerk’s Expenses Account
	Detail
	Amount 
	Total
	VAT

	17.01.2020
	Clerk’s Expenses Printer Ink
	£8.32
	£9.99
	£1.67

	06.02.2021
	Corsto website hosting
	£29
	£34.80
	£5.80

	02.02.2021
	Zoom Meetings
	£11.99
	£14.39
	£2.40

	Total
	
	
	£59.18
	£9.87



	Cheque
	Detail
	Amount 
	Total
	VAT

	1936
	Clerk’s Expenses Account top up
	
	£59.18
	

	1937
	Cllr Gill Expenses – in respect of expenses in undertaking, through Covid-19, work usually carried out by the Clerk.
 Printer ink
Postage Stamps
Travel costs on 12th and 18th January to drop financial records off with the Clerk & collect new cheque book, including a trip to pay into NatWest Stortford due to PO closure
	



£20.54





	



£24.65
7.80

£18

£27

£77.45
	



£4.11

	1938
	Uttlesford Food Bank
	
	£150
	

	Total of Cheques to be paid
	
	
	£136.63
	£4.11

	Total of Outstanding Cheques 
	1930 Paul Abrahams
1933 Paul Abrahams
1934 EALC
1935 Jubilee Field
	
	£370
£185
£16.80
£936
	

	After above Cheques 
	
	
	£11,660.67
	


Clerk request: if any Councillor has o/s expenses (this fin. year), please submit in time for March Meeting.
21. Items for next agenda: Assets of Community Value – Fox and Hounds expired Dec 2020, removal of Nigel Cook as a bank signatory. 
The Parishioners were thanked for attending. 
Permission was granted to continue the meeting beyond 9.30pm. 
22. Complaints - Under the Public Bodies (Admission to Meetings) Act 1960 and in accordance with 3d pursuant to Standing Order 11, it is resolved that the Public are excluded from any discussion on this item as it concerns a complaint. P: Cllr Carter, S: Cllr Barrow, All in fav. 
A question was received from the Clerk; it was determined not to proceed.
23. [bookmark: _Hlk63173593]Dispute - Under the Public Bodies (Admission to Meetings) Act 1960 and in accordance with 3d pursuant to Standing Order 11, it is resolved that the Public are excluded from any discussion on this item as it concerns a dispute. P: Cllr Stanford, S: Cllr Carter, All in fav.
An update of the Insurer’s Solicitor’s advice was received.

The meeting closed at 22.09. 

Date of next meeting: Monday 8th March 2021




