


[bookmark: _Hlk484625455]    Minutes of the Clavering Parish Council Annual General Meeting held in the Clavering Village Hall on Monday 12th July 2021 at 7:30pm. Present – Councillors Stephanie Gill (Chairman), Rob Clayton, Richard Carter, Rebecca Stanford, Brian Barrow, and Jess Ashbridge (Clerk). Seven Parishioners, and District Cllr Oliver, were present in part.

Due to the ongoing corona virus pandemic, face masks were worn throughout the meeting as it took place in a community hall with social distancing maintained. Names and contact details of attendees were taken before the meeting commenced and held securely for 21days per government requirements.
The Meeting was recorded, and deleted once the draft minutes were completed.

1. Chairman welcome – The Chairman welcomed everyone to the first face-to-face meeting in 16 months. The councillors and parishioners have attended zoom meetings over that time and councillors have been able to carry out their duties facilitated by meeting in this way. Cllr Gill reminded everyone not to remove their facemasks, even when speaking, as some present were not protected by two coronavirus vaccinations. The archaeological dig at Bury Hills was mentioned.
2. It was noted that Mr Michael Patmore resigned from Clavering Parish Council on 5th May 2021 and subsequently was elected unopposed to Clavering Parish Council on 6th May 2021. 
Cllr Patmore signed his Acceptance of Office on 27th May 2021 and submitted that day a Declaration of Interests and other paperwork required by the UDC Election Officer. Clavering Parish Council has three vacancies for which it may co-opt.
3. Apologies for absence – Apologies were accepted for the following Cllrs - Cllr Couchman currently self-isolating pending a hospital procedure. P: Cllr Clayton, S: Cllr Stanford, All in fav to accept his apologies. Cllr Patmore was recovering from a stay in hospital. P: Cllr Carter, S: Cllr Stanford, All in fav to accept his apologies. Cllr Ryan due to injury P: Cllr Stanford, S: Cllr Clayton, All in fav to accept her apologies. 
4. Declaration of Interest – Cllrs Carter, Clayton and Stanford declared a personal (not prejudicial) interest in item 9. Cllr Clayton also declared a pecuniary interest in item 11.2. 
4 Public Participation Session – A Parishioner asked that the Council request an update from Cllr Gooding on the large rubber mat that had been place on the pavement outside the property ‘Iona’, Stortford Road. It was a trip hazard, and had been in place for some time. ECC was aware, but there had been no update, or action taken on the drainage under the road. The Parishioner also spoke in support of the Cricket Club’s request for a temporary cricket net. It was stated that membership was much increased, and that there were lots of under 11’s taking part in the Club. Members had been travelling to other villages to use their nets. 
A Parishioner queried the third dispute listed on the agenda. The other potential disputes had locations listed. It was advised that the third dispute was the ongoing dispute. The Clerk apologised, for it not being clear on the agenda. The Parishioner also asked for the height of the temporary cricket nets – 10x10x24ft on wheels. He also asked if the Cricket Field was a registered Village Green. 
A Parishioner asked whether the area of Parish Land between the Cricketers pub, and Pond Cottage could be turned into a wildlife area. It had previously been maintained and cut by the proprietors of the pub. The new owners of Pond Cottage were keen for it to become a wildlife area, with perhaps one or two cuts a year. 
A Parishioner spoke in support of the Cricket Club’s request for temporary netting, stating that membership numbers were at their highest for six years. 
Cllr Gill thanked all the Parishioners. 
5 To approve and sign minute of previous meetings - The minutes of the Clavering Parish Council meeting held on 4th May 2021 were approved. P: Cllr Carter, S: Cllr Clayton, All in fav. The report for CPC actions that occurred in June was received, and added as appendix 1. The In Camera reports from 8th March, 12th April, 4th May were received.
6. District and County Councillors Reports – A written report had been circulated to Cllrs, Cllr Oliver gave a short verbal report. Cllr Gooding sent his apologies. 
7. Planning
7.1 To note planning comments made for June were carried out under the Clerk’s delegated authority, shown in Appendix 1.
	Planning Reference
	Address
	Proposal
	Decision

	UTT/21/2076/FUL
It was determined to comment, that the application should be permission to amend a scheme, and there should be a separate application for the garage. 
	Helegrene Wicken Road
	Section 73A Retrospective application for the erection of 1 no. detached
dwelling (amended scheme to that approved under planning permission UTT/20/2551/FUL) and addition of detached garage outbuilding with first floor home studio space
	Awaiting Decision

	UTT/21/1922/FUL
Clarification was required as to how tall the containers would be, whether they would be stacked, and whether retail was being permitted.  
	Funstons Commercial Centre Clatterbury Lane
	Application to vary conditions 7 and 8 of application UTT/15/3631/FUL -
Amendments to on-site parking and storage facilities.
	Awaiting Decision

	UTT/21/2016/FUL
It was determined to object to the application, due to it being outside the village envelope, not sustainable, and that there was a pond on the site, that was not mentioned on the plans.
	Land Adj. Spinney Cottage Wicken Road
	Erection of 1 no. dwelling and detached garage
	Awaiting Decision

	UTT/21/1998/FUL
No comments
	Land South Oxleys Close Stortford Road
	Erection of 13 no. dwelling houses and associated development
	Awaiting Decision



7.2 UDC Decisions
	Planning reference
	Address
	Proposal
	Decision

	[bookmark: _Hlk515907438]UTT/21/0488/FUL

	Fox And Hounds High Street
	Proposed extension and alterations to beer garden including the erection of 2 no. timber frame structures and a fence and gate.
	Awaiting Decision
(27.04.2021)

	UTT/21/0977/OP

	Land West Of Colehills Close Middle Street
	Outline application for the erection of 10 no. dwellings with all matters
reserved apart from access
	Awaiting Decision
(16.07.2021)

	UTT/21/1115/LB
UTT/21/1101/AV

	Fox And Hounds High Street
	Installation of replacement illuminated and non-illuminated signs to include 2 no. sets of sign written letters, 1 no. set of existing individual letters to be refurbished, 1 no. replacement post pictorial with 2 no. amenity boards, 2 no. post mounted car park entrance signs
	Awaiting Decision
(24.05.2021)

	UTT/21/1314/FUL

	Brices Farm Butts Green
	Erection of agricultural building with biomass tank (amended scheme to that approved under planning permission UTT/20/3455/FUL)
	Awaiting Decision
(10.06.2021)

	UTT/21/1691/HHF 

	Valance Manor Lodge Valance Road Clavering 
	Proposed demolition of existing detached out-building and erection of replacement annexe.
	Awaiting Decision

	UTT/21/1581/HHF 
	19 Skeins Way Clavering 
	Erection of two storey side and part two storey/part single storey rear extension
	Awaiting decision.


7.3 Appeals - Further Ford End, Further Ford End Road, Proposed replacement dwelling with associated operational works including landscaping and refurbishment of the exterior of Elm Cottage including replacement joinery, surface materials and demolition of later conservatory. Erection of
garage. Application reference: UTT/20/2436/FUL, Appeal reference: APP/C1570/W/21/3268299. It was determined not to comment further. 
To note that comments were made for Ashcroft, Wicken Road, Demolition of two existing outbuildings. Erection of 1 no. dwelling and the conversion of one outbuilding to form 1 no. dwelling.
Application reference: UTT/20/2762/FUL, Appeal reference: APP/C1570/W/21/3271280 on 9th July 2021.
7.4 The report of UDC Planning Committee Meeting 14.5.21 was noted. 
8. Flooding and drainage – There had been no update, the Clerk was instructed to chase Cllr Gooding, and Rissa Long, report a blocked drain by the Cricketers, plus chase about the rubber mat, and enquire about the areas that had had spray markings, with no actions. 
9. Cricket Club – Letters were received from the Cricket Club, and a report from the Clerk. The Clerk apologised that a letter had not been included in the meeting pack, which had been circulated to Cllrs about setting an oak tree to commemorate Colin Bazley former player and President of the Cricket Club. Following a discussion, it was established that the proposed site of the tree would be 15/20ft from the pump. It was determined to bring this to the August Meeting. 
Nets – The Cricket Club wanted it to be noted that their public liability insurance covers, players, non-players, and the nets were insured against theft or damage. The nets would be dismantled in winter, and stored in the Pavilion. It was proposed that CPC would allow the Cricket Club to place the temporary nets on the Cricket Field. P: Cllr Barrow, S: Cllr Gill, Abstain: 1, 4 in fav.   
10. ECC Salt Partnership Scheme – It was determined to sign up to the scheme, and for the Clerk to check with Mark Wilkinson if he was still happy to store the salt, and whether any more was required. P: Cllr Gill, S: Cllr Stanford, All in fav. 
11. Village Greens/Parish Land – 
11.1 Sheepcote Green – The seat and pump have been reported as being very overgrown. It was determined that the Highways Rangers would be contacted by the Clerk, as pump and seat were owned by CPC, but the land belonged to Highways.  
11.2  Area between Pond Cottage and the Cricketers – Cllrs Carter and Barrow had inspected the area after the last meeting. Following discussion, it was determined that the area would be left wild with twice yearly cuts. The owners of Pond Cottage would alert the Council to any problems. They had not taken part in CPC’s Health and Safety briefing, as they had not been in the village. Cllr Carter would protect and maintain the hornbeam tree, and tidy up the boundary post. P: Cllr Stanford, S: Cllr Gill, All in fav.    
11.3 Willow House Drive – The overspill of the gravel has become wider. It was determined that two Cllrs would meet with the owners, with rights of easement documents and photographs. P: Cllr Carter, S: Cllr Gill, All in fav.
Cllr Clayton left the meeting.  
11.4  Copse on Stickling Green – It was determined that Treetops would be instructed to survey the copse for initial works, and maintenance going forwards. It was reported that brambles were coming out towards the drive of Monk’s Cottage, potentially forcing vehicles onto the Green. P: Cllr Gill, S: Cllr Stanford, All in fav. 
Cllr Clayton returned. 
11.5  Village Green and Parish Land Policy: It was determined to send the essential parts of the policy to landowners whose properties adjoin village greens/parish land. P: Cllr Stanford, S: Cllr Gill, All in fav. 
12. Assets of Community Value – UDC had informed Cllr Gill that more information would be required about the Fox and Hounds – community users etc, for ACV consideration. Cllr Gill stressed that councillors and village groups would need to provide this information to her for collation. All additional information required by UDC for the Cricket Field had been provided by individual parishioners and the Cricket Club and forwarded by Cllr Gill; that Nomination is UTT/21/1181/ACV.
13. Meetings in 2021 – It was confirmed that the Village Hall was booked for meetings for the rest of 2021, on 9th August, 13th September, 11th October, 8th November, and 13th December.
14. Bins – It was determined to ask the Highways Rangers to replace the missing bar by the Ford, the bin could then be moved on to it. Cllr Carter was thanked for installing the second set of new bins.  
15. Training - HR Webinar Training for Cllr Gill Cost £35, Wednesday 26th May was approved, and the report noted. P: Cllr Clayto, S: Cllr Barrow, Abstain: 1, 4 in fav. 
16. Representative Reports
16.2 Allotments – A report and update were received. The Council is still waiting on a response from the insurance company re. repairs to the water supply pipe. It was asked whether it would be possible to use the Thames Water supply, and add a meter. The Clerk was instructed to contact Thames Water and ask them. The Allotment book was handed over to the Council.  
16.3 Footpaths and Byways – None.
16.4 [bookmark: _Hlk78368827]UALC – A report was received.
16.5 EALC – A report was received.
16.6    Village Sign Working Party – Moved to August.
16.7 Free Climate Change Webinar – A report was received.
16.8 Village Litter Pick 29th May & Orchids on Lower Hill Green – A report was received, Cllr Gill had to buy additional canes for the orchids, but the process of staking them has worked, as there were many more than in previous years. 
17. Clerks report - General correspondence and monthly report circulated. 
18.   Risk Assessment Book – The fence around the pump on Hill Green needs work. The Clerk was instructed to contact the Water Board, and find out who was responsible for its maintenance. 
19. Finance  
19.1 The Internal Auditor’s Report for year End 31st March 2021 was received. The Clerk was reminded to claim VAT back, under the recommendations, plus VAT paid for the last 3 months of this financial year.  
19.2  Internal Auditor 2021/22 Mr M. Howard has indicated that he would be willing to audit the accounts for one further year.  It was determined to accept his appointment, and seek a new auditor for 2022/23 P: Cllr Stanford, S: Cllr Gill, All in fav.  
19.3 To approve cheques – The Clerk’s 3hrs overtime for FOIs was approved P: Cllr Gill, S: Cllr Stanford, All in fav. The membership for the RCCE was approved P: Cllr Gill, S: Cllr Clayton, All in fav. 
To note and approve the cheques paid in under the Clerk’s delegated authority per Appendix 1 and to approve cheques as shown below. P: Cllr Stanford S: Cllr Clayton 4 In fav: 4 Abst: 1 (as beneficiary of cheque no. 1962) 
19.4 Quarterly Accounts – The quarterly accounts were received, there was a request that the highlighted sections were removed.
19.5 Accounts Software – Due to childcare problems, the scheduled meeting had not taken place, a report would be received at the August Meeting. 
19.6 Saffron Walden Society Bond – Maturity date 8th July 2021 Motion that maturing funds go into the SWS Corporate Account (an accessible account) rather than being held for a year as a Corporate Bond without immediate access. (Potential requirement re allotments) P: Cllr Gill, S: Cllr Stanford, All in fav.
19.7  Clerk’s Wages - Motion to authorise that the Bank SO be altered as of August 2021 to now be the amount as per the monthly payslip for Salary, Home Allowance and Travel. P: Cllr Gill, S: Cllr Stanford, All in fav.
19.8 Paul Abrahams – The Clerk was instructed to contact Paul about the areas on the tender document that had been missed possibly due to wildflowers blooming.
	Credit Received 
	 

	Wages s/o
	£539.18

	Balance at NatWest Bank 1st July 2021
	£15,022.15


	Balance of Clerk’s Expenses Account 1st July 2021
	£99.91



	Clerk’s Expenses Account
	Detail
	Amount 
	Total
	VAT

	17.06.2021
	Clerk’s Expenses Printer Ink
	£8.32
	£9.99
	£1.67

	06.07.2021
	Corsto website hosting
	£29
	£34.80
	£5.80

	15.07.2021
	Force36 email hosting (9 accounts)
	£27
	£32.40
	£5.40

	24.06.2021
	Land Registry title deeds and mapping x2
	
	£12
	

	Total
	
	
	£89.19
	£11.87



	Cheque
	Detail
	Amount 
	Total
	VAT

	1960
	Clerk’s Expenses Account top up 
	
	£89.19
	

	1961
	Clerk’s Expenses – Mileage to collect the books from the Internal Auditor. 
As Bank Standing Order not yet altered:Backdated Pay April (after annual review)        
Backdated Pay May                                          
Backdated Pay June                                          
Backdated Pay  July                                           
July Travel to PC Meeting                                   
	£27



£     10.56

£     21.02
£    21.02
£    21.02
£18
	£118.62






	

	1962
	Cllr Gill Expenses Postage
Travel 
	£7.92
£18
	£25.92
	

	1963
	RCCE Membership 2021/2022
	£60.50
	£72.60
	£12.10

	1964
	UDC Election Costs
	
	£84.86
	

	1965
	Clerk’s Overtime FOI requests x 3hrs
	
	£33.90
	

	Total of Cheques to be paid
	
	
	£425.09
	£12.10 

	Total of Outstanding Chqs 
	
	1957
1958
1959
	£503.88
£370
£5
	

	After above Cheques 
	
	
	£13,718.18
	



20. Items for the next Agenda – Cllr Clayton to become a signatory, review of risk assessment, policies review, allotments, ACV, Scribe, Village sign. 
The Chairman thanked the Parishioners for attending. 
21. Potential Dispute - Under the Public Bodies (Admission to Meetings) Act 1960 and in accordance with 3d pursuant to Standing Order 11, it is resolved that the Public are excluded from any discussion on this item as it concerns a potential dispute. P: Cllr Gill, S: Cllr Clayton, All in fav.
[bookmark: _GoBack]Parish Land at Roast Green was discussed. It was determined that two Councillors visit the area with LR maps and report back. P: Cllr Gill, S: Cllr Carter, All in fav. 
22. Potential Dispute - Under the Public Bodies (Admission to Meetings) Act 1960 and in accordance with 3d pursuant to Standing Order 11, it is resolved that the Public are excluded from any discussion on this item as it concerns a potential dispute. P: Cllr Gill, S: Cllr Stanford, All in fav.
An update was received on the Village Green at Butts Green.
23. [bookmark: _Hlk63173593][bookmark: _Hlk68620441]Ongoing Dispute - Under the Public Bodies (Admission to Meetings) Act 1960 and in accordance with 3d pursuant to Standing Order 11, it is resolved that the Public are excluded from any discussion on this item as it concerns a dispute. P: Cllr Gill, S: Cllr Carter, All in fav.
An update was received.

The meeting closed at 21:51.
Date of next meeting: 9th August 2021


Appendix 1
Report of Actions June 2021

Due to the Corona Virus pandemic, and the ending of The Local Authorities and Police and Crime Panels (Coronavirus) (Flexibility of Local Authority and Police and Crime Panel Meetings) (England and Wales) Regulations 2020, the following actions have been taken, with voting occurring via email. 
1. Declarations of Interest: None
2. Planning
2.1 Open applications:
	Planning reference
	Address
	Proposal
	Decision

	UTT/21/1653/HHF
Comments made on 16th June
	Windy Ridge Mill Lane Clavering
	Proposed replacement of garage and stable block with a single storey rendered block structure with tiled pitch roof.
	Approved


	UTT/21/1691/HHF 
Comments made on 16th June
	Valance Manor Lodge Valance Road Clavering CB11 4RS
	Proposed demolition of existing detached out-building and erection of replacement annexe.
	Awaiting Decision

	UTT/21/1581/HHF Comments made on 16th June
	19 Skeins Way Clavering CB11 4PH
	Erection of two storey side and part two storey/part single storey rear extension
	Awaiting decision.

	UTT/21/1462/FUL
Comments made on 16th June
	Hazeldene Langley Road Clavering CB11 4SQ
	Revisions to application approved under application reference UTT/20/2484/FUL for new dwelling house, detached car port and driveway entrance.
	Approved



2.2 UDC Decisions 
	Planning Reference
	Address
	Proposal
	Decision

	UTT/21/0796/HHF
	Fairbank Stortford Road
	Creation of vehicular access and dropped kerb.
	Approved

	UTT/21/0936/HHF

	Wickham Cottage Stickling Green
	Demolition and replacement of front porch and demolition of existing rear extensions and replacement with a part two storey rear extension
	Approved

	UTT/20/2639/OP

	Land To The West Of Stortford Road
	Outline application with all matters reserved except for access for the
demolition of "Poppies" and the erection of up to 31 no. dwellings and 38 no. visitor parking spaces for the adjacent school
	RESOLVED to approve the application with S106 Agreement conditions.

	UTT/21/1198/HHF

	Wren House Wicken Road
	Proposed single storey rear extension and detached three bay garage to front.
	Approved

	UTT/21/1234/HHF
UTT/21/1235/LB
	Peacocks Clatterbury Lane
	Convert existing 2 bay car port into home gymnasium
	Refused

	UTT/21/1419/HHF

	Clatterbury House High Street
	Work to existing detached garage - Re-roof with concrete pan tiles; Replace current garage door with glass bifold doors; Make good interior from water damage (due to leaking roof) and make good existing internal garage windows.
	Refused




Payment Schedule:
3.1: Approval of cheques: Delegated authority to the Clerk, as approved in March Minutes. 
	Credit Received 	
	Allotments                     £20 

	Wages s/o
	£539.18

	Balance at NatWest Bank 1st June 2021
	£15,642.28

	Balance of Clerk’s Expenses Account 1st June 2021
	£103.99




	Clerk’s Expenses Account
	Detail
	Amount 
	Total
	VAT

	18.05.2021
	Clerk’s Expenses Printer Ink
	£8.32
	£9.99
	£1.67

	20.05.2021
	Postage
	
	£7.92
	

	29.05.2021
	Postage
	
	£15.84
	

	06.06.2021
	Corsto Website Hosting
	£29
	34.80
	£5.80

	16.06.2021
	Force 36 Email hosting
	£27
	£32.40
	£5.40

	Total
	
	
	£100.95
	£11.87




	Cheque
	Detail
	Amount 
	Total
	VAT

	Letter
	Clerk’s Expenses Account Top Up
	
	£100.95
	

	1957
	Jaydee Ltd – 2 x litter bins approved in May Meeting
	£419.90
	£503.88
	£83.98

	1958
	Paul Abrahams Grass Cutting
	
	£370
	

	1959
	UALC Subscription
	
	£5
	

	Total of Cheques to be paid
	
	
	£979.83

	£83.98

	Total of Outstanding Cheques     
	
	
	

	

	After above Cheques 
	
	
	
£14,662.45
	














