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[bookmark: _Hlk484625455]Minutes of the Clavering Parish Council Annual General Meeting held via Zoom on Tuesday 4th May 2021 at 7:32pm. Present – Councillors Stephanie Gill (Chairman), Rob Clayton, Richard Carter, Rebecca Stanford, Michael Patmore, Martina Ryan, Brian Barrow, and Jess Ashbridge (Clerk). Three Parishioners, and District Cllr Oliver, were present in part.

1. Election of Officers
1.1 Chairman – Cllr Gill was re-appointed as Chairman. P: Cllr Clayton, S: Cllr Barrow, elected unopposed.
Acceptance of Office by Chairman was signed, and the declaration read out. 
1.2 Vice-Chairman – Cllr Clayton was re-appointed as Vice-Chairman. P: Cllr Gill, S: Cllr Stanford, elected unopposed. 
Acceptance of Office of Vice Chairman was signed, and the declaration read out. 

2 Determination of Representatives/Trustees
2.1 Financial Overseer: Cllr Stanford P: Cllr Gill, S: Cllr Clayton Elected unopposed. 
2.2 [bookmark: _Hlk72938814]Jubilee Field Committee of Management Trustees: Cllr Gill Elected unopposed.
2.3 Village Hall Committee of Management Trustees: None.
Cllr Carter arrived
2.4 Employment Committee: Cllrs Gill, Carter and Clayton. Elected unopposed.
2.5 Primary Complaints Sub-Committee (out of employment): Proposal: That the terms of reference for this Sub-Committee is in accordance with the Clavering Parish Council’s Complaints Policy. Cllrs Barrow, Ryan and Stanford. P: Cllr Gill, S: Cllr Clayton, All in fav. 
2.6 Dispute Committee: Proposal: That the terms of reference for this committee is to seek resolution of disputes for Village Greens, Parish Land and Parish Property. Cllrs Gill, Carter, and Clayton P: Cllr Gill, S: Cllr Stanford, All in fav.
2.7 Editor of Newsletter: Cllr Gill Elected unopposed.
2.8 Footpaths Representative: Cllr Stanford Elected unopposed.
2.9 Allotments Representative: Cllr Patmore Elected unopposed.
2.10 Passenger Transport Representative: Cllr Gill Elected unopposed.
2.11 Website & Email Working Party: Not required
2.12 Village Sign Working Party: Cllrs Gill, Ryan, Stanford and 1 parishioner. Elected unopposed.
3. Chairman welcome - The Chairman welcomed those present, and reiterated that this would be her final year in Office (which was stated in 2019)! 
4. Apologies for absence – No apologies for absence were received. 
5. Declaration of Interest – Cllr Gill declared a pecuniary interest in UTT/21/1419/HHF.
6 Public Participation Session – A Parishioner spoke on behalf of Hands off Clavering, and advised that the first item on the Planning Committee agenda was the 31 houses behind the school. HoC suggested that a representative from CPC attend the meeting to object to the application. Cllr Gill responded that she would be attending. 
A Parishioner asked three questions. He was thanked.
7 Statement for the Record:
The day after the Parish Council Meeting of 12th April 2021, advice was received via NALC stating that they considered the days of National Mourning determined for the Late Duke of Edinburgh were to be considered as days of public mourning in giving required notice for a parish council meeting under the LGA 1972. This meant that the Clavering Parish Council meeting held could be considered to have been unlawfully called.  It should be noted that this determination was not the same as that given by Cambridgeshire, as it is considered that such decisions are taken at local level. EALC gave over the advice of the NALC to Essex Councils.
After discussion, the Clerk and Chair had determined that there were only certain items which had been resolved which were required to come back to the next Full Council Meeting. Other items as noted in the report of the meeting were fact finding and advising or noting of matters.
8 To approve and sign minute of previous meetings - The minutes of the Clavering Parish Council meeting held on 8th March 2021 were approved. P: Cllr Stanford, S: Cllr Carter, All in fav.  
9 To receive the report of the meeting of Parish Councillors on 12th April 2021 – Fact finding was to be added to the report, clarifying the name of Plantation Hill/Lower Way/Lower Road with ECC and UDC. 
10. To approve the attached Schedule of Payments for April 2021 paid under the Delegated Authority of the Clerk P: Cllr Stanford, S: Cllr Clayton, Abstain: 1, 6 in fav.
	Clerk’s Expenses Account
	Detail
	Amount 
	Total
	VAT

	17.03.2021
	Clerk’s Expenses Printer Ink
	£8.32
	£9.99
	£1.67

	28.03.2021
	Norton Protection
	£54.16
	£64.99
	£10.83

	06.04.2021
	Corsto website hosting
	£29
	£34.80
	£5.80

	02.04.2021
	Zoom Meetings
	£11.99
	£14.39
	£2.40

	15.04.2021
	Force36 email hosting (9 accounts)
	£27
	£32.40
	£5.40

	Total
	
	
	£156.57
	£26.10



	Cheque
	Detail
	Amount 
	Total
	VAT

	1949
	Clerk’s Expenses Account top up 
	
	£91.58
	

	1950
	Clerk’s Expenses – Mileage to collect the books from the Internal Auditor. 
	
	£27
	

	1951
	Litterbins.co.uk – 2x wood effect conical open top litter bins (approved March 2021)
	£397.90
	£477.48
	£79.58

	1952
	EALC Annual membership
NALC Annual Membership
	£314.82
£81.25
	£396.07
	

	1953
	PKF Littlejohn – Professional services rendered in connection with: fees in respect of work carried out on challenge matters raised for the year ended 31st March 2019
	£976.25
	£1,170.50
	£195.25

	Total of Cheques to be paid
	
	
	£2,162.63
	 

	Total of Outstanding Chqs 
	
	
	
	

	C/A Balance after above Cheques 
	
	
	£6,123.71
	



11. Further to discussions in April Meeting of Parish Councillors:
11.1 Posts on Hill Green – To resolve that Cllrs Barrow and Stanford meet with the owners of Copt Hall in determining the position of a post at Upper Hill Green. P: Cllr Gill, S: Cllr Carter, All in fav
11.2 Bonfire at the Cricketers PH – To resolve that two councillors inspect the Parish Land next to the Cricketers and establish if boundary markers still in place. P: Cllr Gill, S: Cllr Clayton, All in fav. Cllrs Barrow and Carter would attend. 
11.3 To retrospectively agree the letter written by the Clerk due to time constraints in support of the Jubilee Field ECC CIF Micro Grant re the new all ability see-saw. P: Cllr Clayton, S: Cllr Stanford, Abstain: 1, 6 in fav.

12. District and County Councillors Reports – The District Council report was received. There were concerns about the 31 houses behind the School.
13. Planning
13.1
	[bookmark: _Hlk29217824]Planning Reference
	Address
	Proposal
	Decision

	UTT/21/1419/HHF
No comments, bar questioning a change of use, and the parking arrangements.
	Clatterbury House High Street
	Work to existing detached garage - Re-roof with concrete pan tiles; Replace current garage door with glass bifold doors; Make good interior from water damage (due to leaking roof) and make good existing internal garage windows.
	Awaiting Decision


	UTT/21/1234/HHF
UTT/21/1235/LB
No comments
	Peacocks Clatterbury Lane
	Convert existing 2 bay car port into home gymnasium
	Awaiting Decision

	UTT/21/1198/HHF
The application had not cross- referenced previous applications. Object on the grounds of it being too built up in the countryside, and refer back to previous refusals. 
	Wren House Wicken Road
	Proposed single storey rear extension and detached three bay garage to front.
	Awaiting Decision

	UTT/21/1314/FUL
There was confusion, requiring clarification, as the building no longer has room for the storage of grain. The planning statement did not tie in to the proposal. 	

	Brices Farm Butts Green
	Erection of agricultural building with biomass tank (amended scheme to that approved under planning permission UTT/20/3455/FUL)
	Awaiting Decision


Cllr Gill stated that she would attend the planning committee meeting for UTT/20/2639/OP on 12th May to speak for the Parish Council.
13.2 UDC Decisions
	Planning reference
	Address
	Proposal
	Decision

	[bookmark: _Hlk515907438]UTT/20/2777/HHF

	High Elms Stickling Green
	
	Refused

	
	Land To The West Of Stortford Road
	Outline application with all matters reserved except for access for the
demolition of "Poppies" and the erection of up to 31 no. dwellings and 38 no. visitor parking spaces for the adjacent school
	Awaiting Decision
(14.05.2021)

	UTT/21/0488/FUL

	Fox And Hounds High Street
	Proposed extension and alterations to beer garden including the erection of 2 no. timber frame structures and a fence and gate.
	Awaiting Decision
(27.04.2021)

	UTT/21/0796/HHF
	Fairbank Stortford Road
	Creation of vehicular access and dropped kerb.
	Awaiting Decision

	UTT/21/0936/HHF

	Wickham Cottage Stickling Green
	Demolition and replacement of front porch and demolition of existing rear extensions and replacement with a part two storey rear extension
	Awaiting Decision

	UTT/21/0977/OP

	Land West Of Colehills Close Middle Street
	Outline application for the erection of 10 no. dwellings with all matters
reserved apart from access
	Awaiting Decision

	UTT/21/1115/LB
UTT/21/1101/AV

	Fox And Hounds High Street
	Installation of replacement illuminated and non-illuminated signs to include 2 no. sets of sign written letters, 1 no. set of existing individual letters to be refurbished, 1 no. replacement post pictorial with 2 no. amenity boards, 2 no. post mounted car park entrance signs
	Awaiting Decision


14. Flooding and drainage – There had been no contact from the Environment Agency, the Clerk was asked to chase them again. Cllr Carter was waiting for a meeting with Cllr Gooding, to discuss the drainage issues. 
15. Village Greens – 
15.1 Re-seeding Hill Green – A report was received, it was determined to go back to the Parishioner advising that sterilised top soil was required, and that Cllr Carter had grass send which could be used. This was to repair the Green following building works – permissions had been sought, it was also to be suggested that the Parishioner liaised with the owner of Wakefares, so the areas could be reseeded at the same time. It was determined that Cllrs Barrow and Carter would meet with the Parishioners. P: Cllr Gill, S: Cllr Clayton, All in fav. 
15.2  Willow House Drive – It was proposed that a meeting would be held with the owners of Willow House, and two Cllrs, with the deeds and dimensions, plus photographic evidence. The documents would be sourced by the next meeting. P: Cllr Gill, S: Cllr Carter, All in fav.  
16. Assets of Community Value – Information had come through after the agenda had been published. It was possible to reapply for the Cricket Field and Fox and Hounds to be Assets of Community Value. The Clerk was instructed to complete the forms. Cllr Carter declared a personal interest in the Cricket Field. P: Cllr Gill, S: Cllr Clayton, Abstain: 1, 6 in fav. 
17. Next Meeting – As the Chairman of the Village Hall had stated on 28th April at the APM that the hall was not expected to open for hire until July, the Christian Centre had not determined if the PC could hire there  and as a meeting could not be held via Zoom in June, a June PC meeting would not be held. It was determined to try the school to see if Meetings could take place there. P: Cllr Stanford, S: Cllr Gill, All in fav. 
18. Zoom Subscription – It was determined to cancel the Zoom subscription. P: Cllr Gill, S: Cllr Stanford, All in fav.  
19. Bins – The bin by the Ford was discussed, it was determined that Cllrs should look at it, and return to it at the July meeting. Cllr Carter was thanked for installing the two new bins on Hill Green. It was determined that two more were purchased. P: Cllr Gill, S: Cllr Stanford, All in fav. Cllr Gill had contacted UDC about the two new replacement bins. 
20. Training - HR Webinar Training for Cllr Gill was approved at a cost £35 to take place on Wednesday 26th May. P: Cllr Stanford, S: Cllr Clayton, Abstain: 1, 6 in fav. To note Clerk and Cllr Gill participated in a FREE mini web summit 30th April on website accessibility.
21. Representative Reports
21.2 Allotments – Cllr Patmore reported that permission had been sought from the owner of Cavendish – which backs on to the allotment grounds – if a skip could be placed behind the property for building works. The Clerk had four requests for allotments, she had not sent the letters to the holders she believed had not paid, but would do following the meeting. 
21.3 Footpaths and Byways – Footpath 53 – the step treads on the steep bank had worn away, the stile by Chestnut Cottage, was loose. Cllr Carter would report the problems.                                                                                                                                                                                                                                                                                                                                               
21.4 UALC – The UALC website was being set up, and a newsletter would be circulated, introducing the committee members. The AGM will be taking place on 21st October. Subscriptions were to be kept at £5, as the level of subscriptions by EALC were quite high. It was considered the EALC web training was expensive. 
21.5 EALC – A report was received.
21.6 Jubilee Field – A report was received. 
21.7 Village Sign Working Party – A meeting needed to be arranged.
22. UDC Draft Local Plan Consultation - All sections were commented on.
23. Clerks report – The Clerk reported that a Parishioner had sought permission to put building materials/a skip on the Village Green, Starling’s Green, outside Toad Hall after the agenda had been published. Permission was granted with assurances that the Green would be protected with boards, and would be restored fully once the works were complete. The Parishioner was thanked for seeking permission. The Clerk had received several FOI requests, and was reminded that the time spent responding was charged as overtime. 
24.   Risk Assessment Book – Works were scheduled to take place outside The Grove the day after the meeting. The last time Cadent had closed the road people had driven over Hill Green. It was determined that Cllrs Gill and Carter would meet the contractors in the morning, and construct a barrier to protect the wildflowers using temporary netting and thick rope. P: Cllr Gill, S: Cllr Stanford, All in fav. Concerns were raised about people driving through the netting and damaging the cars, and coming back to the Council. There had been no contact from the contractors. The Clerk was instructed to call the Insurance Broker for their views. To note post meeting, the advice from the Broker was that the rope and netting were going above and beyond to protect the Green, and if anyone tried to make a claim against the PC, they would not get far, as an illegal act would have taken place, in order for the car to be damaged.
Permission was granted to continue beyond 9.30pm.
25. Finance  
25.2 To approve cheques - The cheques were approved. The insurance quote was accepted, until the legal dispute is resolved CPC are unable to move insurers. P: Cllr Sranford, S: Cllr Gill, All in fav.
25.3 Year End Accounts – The Year End Accounts were received.
25.4 Accounts Software – A report was received. The software costs £24 a month. It was determined that the Clerk would sign up for the demo, and bring the response back to the Council at the next meeting. P: Cllr Stanford, S: Cllr Gill, All in fav. 
25.5 Asset Register – The Asset register as amended 28th March 2021 was received, the new bins would be added for 2021/22. P: Cllr Gill, S: Cllr Stanford, All in fav. 
25.6  AGAR: Annual Governance Statement 2020/2021 – Responsibility for ensuring that there is a sound system of internal control, including arrangements for the preparation of the Accounting Statements. P: Cllr Gill, S: Cllr Stanford, All in fav.
25.7 AGAR: Accounting Statements 2020/2021 P: Cllr Gill, S: Cllr Clayton, All in fav. 
25.8 Review of Chairman’s Statement to accompany AGAR – Circulated report noted by the councillors.
25.9 It was noted that the Clerk had been contacted by the insurance broker, as a Parishioner had contacted Hiscox Insurance directly. 
	Credit Received – 20th April 2021 Precept
19th April Langley Green Waste Contribution
EALC Bursary Clerk’s CiLCA training

	£9,955
£117.60
£525                                                                         

	Wages s/o
	£539.18

	Balance at NatWest Bank 28th April 2021
	£17,235.51

	Balance of Clerk’s Expenses Account 31st March 2021
	£107.41



	Clerk’s Expenses Account
	Detail
	Amount 
	Total
	VAT

	17.05.2021
	Clerk’s Expenses Printer Ink
	£8.32
	£9.99
	£1.67

	06.05.2021
	Corsto website hosting
	£29
	£34.80
	£5.80

	02.05.2021
	Zoom Meetings
	£11.99
	£14.39
	£2.40

	15.05.2021
	Force36 email hosting (9 accounts)
	£27
	£32.40
	£5.40

	16.04.2021
	Recorded postage
	
	£4.50
	

	Total
	
	
	£96.08
	£15.27



	Cheque
	Detail
	Amount 
	Total
	VAT

	1954
	Clerk’s Expenses Account top up 
	
	£96.08
	

	1955
	Clerk’s Expenses – Mileage to take the books to the Internal Auditor. 
Backdated Pay April
	£27


£10.66
	£37.66



	

	1956
	Hiscox Insurance 2021-2022 Premium
Came and Company Fee
IPT
	£496.21

£50
£59.55
	£605.76
	

	Total of Cheques to be paid
	
	
	£739.50
	 

	Total of Outstanding Chqs 
	
	1951
1952
	£477.48
£396.07
	

	After above Cheques 
	
	
	£15,622.46
	



26. Items for the next Agenda
Village Green and Parish Land Policy: to determine whether to send the essential parts to landowners whose properties adjoin village greens, General Power of Competence. 
  
27. Under the Public Bodies (Admission to Meetings) Act 1960 and in accordance with 3d pursuant to Standing Order 11 and 19, it is resolved that the Public are excluded from any discussion on this item as it concerns employment matters.  P: Cllr Gill, S: Cllr Clayton, All in fav.
A verbal report following the annual employment appraisal on 21st April 2020 was received, and it was determined that the Clerk’s Salary would be raised by one salary scale point. P: Cllr Patmore, S: Cllr Stanford, All in fav.  

28. Dispute - Under the Public Bodies (Admission to Meetings) Act 1960 and in accordance with 3d pursuant to Standing Order 11, it is resolved that the Public are excluded from any discussion on this item as it concerns a potential dispute. P: Cllr Gill, S: Cllr Carter, All in fav.
Works that had been carried out were discussed, and action determined. P: Cllr Gill, S: Cllr Carter, All in fav.  

29. [bookmark: _Hlk63173593][bookmark: _Hlk68620441]Dispute - Under the Public Bodies (Admission to Meetings) Act 1960 and in accordance with 3d pursuant to Standing Order 11, it is resolved that the Public are excluded from any discussion on this item as it concerns a dispute. P: Cllr Gill, S: Cllr Carter, All in fav.
An update was received. 

Date of next meeting: July 12th 2020

Meeting Closed at 10.27pm


Signed…………………………………………………………………………………………………………………….12th July 2021
[bookmark: _GoBack]Cllr S.M. Gill
