


[bookmark: _Hlk484625455]Minutes of the Clavering Parish Council Meeting held in the Clavering Village Hall on Monday 9th May 2022 at 7:30pm. Present – Councillors Stephanie Gill (Chairman), Richard Carter, Martina Ryan, Rebecca Stanford, Ron Couchman, Brian Barrow, Jessica Ashbridge (Outgoing Clerk) and Tricia James (New Clerk). Six Parishioners, District Cllr Oliver, and County Cllr Gooding were present in part.

1. Election of Officers
1.1 Chairman – Cllr Gill was proposed to remain in post for one final year P: Cllr Carter, S: Cllr Barrow, elected unopposed. Cllr Couchman wished to propose Cllr Clayton for the role, but it was ascertained he had not spoken to him prior to the meeting. No seconder
Acceptance of Office by Chairman was signed and the declaration read out.
1.2 Vice-Chairman – Cllr Clayton had advised the Clerk and Cllr Gill that he was willing to continue in the role of Vice-Chairman. P: Cllr Gill, S: Cllr Stanford, elected unopposed. 
Acceptance of Office of Vice Chairman to be signed.

2 Determination of Representatives/Trustees
2.1 Financial Overseer – Cllr Stanford.
2.2 Jubilee Field Committee of Management Trustees: Cllr Gill
2.3 Village Hall Committee of Management Trustees: None 
2.4 Employment Committee: Cllrs Gill, Carter, Ryan
2.5 Primary Complaints Sub-Committee (out of employment): Cllrs Barrow, Ryan and Stanford. Proposal: That the terms of reference for this Sub-Committee is in accordance with the Clavering Parish Council’s Complaints Policy P: Cllr Gill, S: Cllr Carter, All in fav. 
2.6 Dispute Committee: Cllrs Gill, Carter, Ryan and Clayton.  Proposal: That the terms of reference for this committee is to seek resolution of disputes for Village Greens, Parish Land and Parish Property. P: Cllr Carter, S: Cllr Barrow, All in fav.
2.7 Editor of Newsletter – Cllr Gill
2.8 Footpaths Representative – Cllr Stanford
2.9 Allotments Representative – Cllrs Gill and Ryan
2.10 Passenger Transport Representative – Cllr Gill
2.11 Ponds Working party – Defer to June meeting.
2.12 Councillor to speak on behalf of the Council at UDC Planning Committee meetings and at Inspectorate Appeals if appropriate – Cllr Gill
2.13 Platinum Jubilee Working Party Representative – Cllr Gill
2.14 Hate Crime Ambassador – Cllr Ryan.

3 Chairman welcome – Cllr Gill reported that having been approached by several serving councillors, she agreed to be nominated for the coming year to help the new Clerk settle in. She thanked the councillors for their support and confidence in her, and as she had done over the past 10 years, she would continue act as a fair Chairman in an informed manner.  Councillors were aware that in addition to their usual year-on-year tasks, as there would be Council elections in 2023, there would be a need to encourage people to stand for election. Cllr Ryan had thoughts on this and the Fete Committee had agreed that the PC may have a stall to promote its work at the Village Fete. In the coming year, there would be work possibly concerning the UDC Local Plan and there was a need for Clavering to revisit the Affordable Housing Survey it carried out each 5 years with the RCCE, plus the FWAG pond initiative. It would be a busy year.
4 Apologies for absence – Apologies were received from Cllr Clayton P: Cllr Gill, S: Cllr Stanford, All in fav. 
5 Declaration of Interest – Cllr Stanford declared a personal and prejudicial interest in UTT/22/0929/FUL. Cllr Gill declared a pecuniary interest in item 21 as the beneficiary of a cheque.
6 Public Participation Session – A Parishioner complained that no action had been taken on the blocked drains – 14 drains on the western carriageway from Blacksmiths Corner to Curls 
A representative for Keep Clavering Rural made a statement. They had submitted a detailed analysis of UDC's Call for Sites, supported by a report from their landscape consultants.  As yet, UDC had not responded. Re: Lower Way - the developer for the gravel pit site on Lower Way was expected to submit a new application with a revised layout. The previous refusal was on heritage grounds, so KCR were seeking to appoint a firm of heritage consultants to advise on how to object most effectively to any new application. Re: Site behind the school - The applicant had submitted a detailed layout for the housing estate with some changes to the arrangement which was granted outline permission last year.  Some roof heights were increased and 10 more bedrooms had been added, increasing the population and car numbers.  KCR was considering its response and had noted the extended deadline for comments of 27th May.
A Parishioner stated that they had put three sites forward in the Call for Sites, and were hoping to create low density developments, with new Village Greens, using a heritage architect. They were hoping to benefit the village, as local developers. They would be submitting their applications through UDC, and not through the planning inspectorate, to garner local views.
Cllr Stanford commented on UTT/22/0929/FUL. She stated that the proposed building was very large, the size of a large bungalow, and as it was due to have white boarding it would be very obvious in the rural landscape. There were inaccuracies in the biodiversity survey, and it was outside the curtilage of the garden of the property. 

7 To approve and sign minute of previous meetings – The minutes of the Clavering Parish Council meeting held on 11th April were approved. P: Cllr Carter, S: Cllr Barrow, Abstain: 1, 5 in fav.  The In Camera reports from 14th March and 11th April were received.
8 District and County Councillors Reports – District Cllr Oliver reported that there was no report. He stated that there would be a Local Plan meeting during the week commencing 16th May. Cllr Carter asked whether the planning department was fully staffed. It was advised that there were two job vacancies being advertised, and that all staff were working from home. Cllr Couchman asked about enforcement in Starling’s Green, and was advised that Cllr Oliver could not comment. Cllr Gill responded that a report had been in the April meeting documents. Cllr Couchman said he could not understand why it was not discussed in public. He was advised that it was due to GDPR, and needed to be discussed In Camera, and that it could be bought to the next meeting. 
County Cllr Gooding apologised for missing a few meetings, the were many clashes with other parishes. He had been invited to 5 meetings that evening. He responded on drainage that he would chase Robbie Jameson. He reported that in a number of locations land owners had been of soil, land had been raised by 20ft in one case. He was trying to build a case, as it was causing issues in rural locations, with mud on the road, and over 100 lorries in an hour through one village. It was mentioned that this may be occurring in Starlings Green. Cllr Gooding was aware of the site. Cllr Carter reported that it had appeared someone had tried to either steal a chevron sign, or at least the fittings, as they had been removed. He was asked to report it on the Highways website. Cllr Gill thanked both Cllrs for their reports.   
9. Planning
9.1 To be commented on - Re Planning UTT/22/1103/DFO.  CPC were advised by email on Friday 6th May that this was now a re-consultation with expiry date of Friday 27th May. This was a large application viz-a-vis housing numbers. There was a requirement to cross reference all documentation submitted in comparing the outline permissions conditions and the Section 106. Given that seven other planning applications were to be looked at during the meeting, Cllr Gill suggested that an extraordinary planning meeting be called before 25th May for this application to allow full discussion. The Council agreed this item to be considered at an extraordinary meeting
Cllr Stanford left the meeting for the discussion of UTT/22/0929/FUL.
	Planning Reference
	Address
	Proposal	
	Decision

	[bookmark: _Hlk103710064]UTT/22/1017/FUL
	Spinney Cottage Wicken Road
	Application to vary condition 2 (approved plans) attached to UTT/21/2016/FUL - amendments to plans including the relocation of the garage and minor changes to the
elevations of the approved dwelling
	

	UTT/22/1096/HHF

No comments
	Cricket Cottage Hill Green
	Demolition of existing single storey rear extension, new single storey rear extension
	

	UTT/22/1190/HHF
UTT/22/1191/LB
No Comments 
	Christiana Pelham Road
	Demolition of front outbuilding and proposed replacement single storey
annexe building
	

	UTT/22/1145/LB
No comments
	Court Cottage Stickling Green
	Proposed repair works to 4 no. windows to front of property.
	

	UTT/22/1217/HHF

No comments
	Olde Barn Clavering Hall
	Proposed installation of solar PV roof tiles to garage and annexe roof areas.
	

	UTT/22/1151/FUL
	Hedgerows Hill Green
	1no. 3 bedroom dwelling with adjoining garage
	

	[bookmark: _Hlk103711785]UTT/22/0929/FUL

	Robin Hill Deers Green
	Proposed repositioning of existing outbuilding.
	

	UTT/22/1103/DFO

To be discussed in an extraordinary meeting
	Land To The West Of Stortford Road
	Details following outline application UTT/20/2639/OP for the erection of 31 no. dwellings and 38 no. parking spaces - details of appearance, landscaping, layout and scale
	


UTT/22/1017/FUL – It was determined that the Council would object to the application on the grounds of unclear plans, with inconsistencies. There was no visibility splay, and the trees shown belonged to Highways. The street scene was also not accurate.
UTT/22/1151/FUL – It was determined by the majority of Cllrs to object to the application on the grounds that it was not an infill plot, and adding an extra entrance to a very narrow road would be dangerous. The plot bordered the Conservation area of the village, it neighboured the Dick Ball Meadow, and was opposite a registered Village Green. It was outside the development envelope. The plot was not sustainable due to the lack of buses in the village. 
UTT/22/0929/FUL – The Statement of Fact was not accurate the proposed site was near a water course. The plans showed white boarding which would be very conspicuous, particularly in winter. It was very close to woodland, both the property owners, and the neighbouring property. There was also no biodiversity statement, and a large white building would be very obtrusive, and visible from the footpath. The majority of Cllrs voted to object. 

9.2 UDC Decisions
	Planning reference
	Address
	Proposal
	Decision

	[bookmark: _Hlk515907438]UTT/21/1998/FUL

	Land South Oxleys Close Stortford Road
	Erection of 13 no. dwelling houses and associated development
	Awaiting Decision


	UTT/21/2720/FUL 
	Land West Of Larkrise Wicken Road
	Erection of 3 no. dwellings with carports
	Awaiting Decision

	UTT/22/0445/HHF 
	Clatterbury House High Street
	
	Approved

	UTT/22/0399/FUL 
	Poppies Stortford Road
	Proposed demolition of dwelling and construction of access road to the land rear of Clavering Primary School
	Awaiting Decision

	UTT/22/0355/FUL 
	Land South Of Wicken Road
	Proposed erection of 5 no. detached dwellings with associated detached garages.
	Awaiting Decision

	UTT/22/0374/FUL
	Barn At Hill Green
	Conversion of existing Grain Barn to a residential dwelling
	Awaiting Decision

	UTT/22/0745/FUL 
	15 Pelham Road
	Proposed conversion of existing annex into 1 no. separate dwelling on land to rear of 15 Pelham Road.
	Awaiting Decision

	UTT/22/0727/HHF 
	Marigold Cottage Pelham Road
	Installation of dormer window
	Awaiting Decision

	UTT/22/0597/LB 
	The Old House Church End 
	Rebuild storm-damaged collapsed roof structure and gable wall.
	Awaiting Decision


9.3 To note - UTT/22/1135/PAR3 Prior notification of proposed Change of Use of Agricultural Building to a flexible use within Storage or Distribution (Use Class B8), Hotels (Use Class C1),Commercial/Business/Service (Use Class E), or until the end of July 2022, uses previously classified as Assembly and Leisure (Use Class D2). Storage Barn, Hill Green Farm, Clatterbury Lane.
9.4 To note that the following has appeared on the UDC Website: Planning service update May 2022 - Due to the pressure of current workloads, ongoing difficulties with staff recruitment and the need to prioritise the determination of planning applications, we have had to change the way the general public access our services. 
Getting advice: This means that we do not have any professional planning officers available on the telephone to answer general queries from members of the public.  
As an alternative, we do have:
•	comprehensive information offering answers to frequently asked planning questions
•	dedicated residential planning page advice for residents of Uttlesford
Report a possible breach of planning regulations
We can investigate reports about work that may have been carried out without permission.

10. Village Greens/Parish Land
10.1  Willow House Drive – Cllrs Carter and Stanford were awaiting a date to meet the owners. 
10.2 Ponds – Branches had fallen into the Horse Pond, the owners had been made aware, and the branches were removed from the footpath. Cllr Carter had spoken to the owners, the horse pond may be exempt from the funding scheme. Cllr Stanford had the spec for what was required for the funding, so would pass it on. A Parishioner was given permission to speak, he commented that the funding was most focussed on spring-fed ponds.  
10.3 Stickling Green Copse – Cllrs Carter and Ryan were due to meet with parishioners on 13th May to discuss maintenance of the pump.
10.4 Stickling Green building works – A report had not been received from Cllr Couchman prior to the meeting. He read out a statement, and requested that the Clerk provide him with correspondence between the Council and the property owner, which had been noted in previous meetings.
10.5 Village Green Triangle at the Mills – Two quotes out of three had been received. Move to June.
11. Standing Orders – A report was received. Proposal: Following advice from NALC, Standing Order 18 was deleted in its entirety. It was replaced with the text as recommended by NALC. P: Cllr Gill, S: Cllr Carter, All in fav.
12. Village Sign – Move to June. 
13. Training – It was noted that Cllr Gill would attend a Free Scribe Webinar on FOI requests 25th May.
13.1 It was agreed that the New Clerk may enrol on upcoming EALC/SLCC courses in order to secure her place, after liaison with the Chairman.
13.2 To note that councillors may undertake the Scribe Accounting Package Training.
14 Notice board – The Clerk needed to go back to the Insurance company with a full spec board, and determine whether they would pay the difference. 
15 Annual Meeting of the Parish 16th May 2022 – It was determined that teas and coffees were provided. It was suggested that there was an area to inform parishioners about becoming a Cllr. Cllr Couchman felt there was no space on the agenda for Parishioners to make comments.  He was reminded that the end of meeting was given over to Parishioners questions/statements and parishioners could ask questions of the village organisations presenting as well as the County & District councillors. He did not feel this was enough. 
16  UDC Platinum Jubilee Grant – It was noted that the grant was applied for, £966 had been awarded; the relating invoices paid by the groups and individuals would be collated by the Parish Council Representative for forwarding to UDC for reimbursement via the Clerk, as this would be through the Parish Council per the request of UDC. The Clerk was authorised to sign the Grant Acceptance Letter (in meeting documents) as required by UDC. P: Cllr Carter, S: Cllr Stanford, All in fav. 
16.1 The Commemorative Mugs for the children of primary age and below of the village had been ordered. 108 had been ordered £468.20. Agreement to write cheques taken here as missed from the agenda’s cheque run P: Cllr Carter, S: Cllr Couchman, All in fav. 
17 Representative Reports
 17.1.1 Allotments - A report was received.
17.1.2 Letter from an Allotment Holder – A letter was received from an allotment holder, with PC research. It discussed creating a community orchard on the spare allotment land. It was felt that an orchard would take a lot of upkeep with regular pruning being required, and no indication of who would be responsible for the maintenance. It was also suggested that as there were more houses being built there would be more requirements for allotments. There were already several people on the waiting list. It was felt that village interest should be gauged, and that the allotment holder should ask the other holders whether they would be interested in a community orchard.
17.1.3 Dog walkers on allotment site – Proposal on agenda: to purchase signs stating dogs not permitted at the Allotments. Dog walkers are going around the locked gate at the shop end. The land is not a public right of way. Proposal on agenda: After consultation with the owner of the ditch adjoin the allotment entrance (shop end) to place posts to deter those who walk around the gate using the ditch bank. Following discussion, it was felt by some Cllrs that access should only be for allotment holders. Others disagreed. It was suggested that Cllrs did some research and bring it back to the next meeting. Cllr Couchman requested that more politeness was provided by Cllr Gill. Cllr Gill noted this request and also requested of Cllr Couchman that she was not accused of starting arguments and fights! 
17.2 Footpaths – A tree was down on Elm St Lane, it had been reported.
17.3 EALC - A report was received.
17.4 Jubilee Field – A report was received.
17.5 Platinum Jubilee Weekend 2022 Working Party – A verbal report was received. It was stated that flyers would be delivered to each household, with a list of the Jubilee events. 
   17.6 Uttlesford Association of Local Councils (UALC) – A report was received.
18. Risk Assessment Book – The defibrillators were rescue ready on 8th May. The fallen tree at the Horse Pond, and Cllr Carter was asked to report the chevron sign that had been removed from its bracket.
19. Clerk’s Report – The Clerk’s report was received.
Permission was granted for the meeting to continue beyond 9.30pm.
20 Finance   Cllr Gill handed the Clerk £65 (cash) taken as 13 deposits for allotment tapkeys.   
20.1 To approve cheques - The cheques were approved with the addition of 2020 Jubilee Mugs, and 2021 Paul Abrahams. P: Cllr Stanford, S: Cllr Barrow, Abstain: 1, as beneficiary of cheque no.2017  5 in fav. 
20.2 Internal Audit – The files were delivered to Maurice Howard on April 29th. The Internal Auditor’s wife had been taken into hospital unexpectedly, and he had been unable to write up his report. He had been unable to contact the Clerk by phone on 9th May, and so had contacted the Chairman. He confirmed verbally that he had examined the books, and found the bank reconciliation to be correct, and the proposed AGAR figures were correct. The accompanying draft Chairman’s letter agreed with his findings. He requested that rather than the submitted difference statement (see accounts excel file) that the PKF Proforma form be supplied. This was actioned and provided on 9th May. 
20.3  Annual Governance Statement 2021/22 – The Annual Governance statements were approved, noting the consideration of the recommendations of the Internal Auditor per his 2020/21 report and which had been carried out. P: Cllr Carter, S: Cllr Barrow, Abstain: 1, 5 in fav. These were signed
20.4  Accounting Statements 2021/22 -The Accounting statements were approved P: Cllr Stanford, S: Cllr carter, Abstain: 1, 5 in fav. These were signed; the dates for Public Inspection would be determined at the June Meeting.
20.5 [bookmark: _Hlk102556411]Localities Fund Grant – It was noted that £1,500 was received in April 2022 under the Localities Fund Grant from Essex County Council for the Allotment water pipe repairs 
20.6  Natwest – It was noted that Nat West had confirmed that Cllr Clayton was a cheque signatory.
20.7 Internal Audit Statement – Cllr Couchman requested the Internal Audit Statement was provided. It was available on the website for 2020-21. 

	Credit Received 
	Precept - £9,955
Localities Fund Grant - £1,500

	Wages s/o
	£578.40

	Balance at NatWest Bank 3rd May 2022
	£16,825.31

	Balance of Clerk’s Expenses Account 3rd May 2022
	£187.92



	Clerk’s Expenses Account
	Detail
	Amount
	Total
	VAT

	19.04.2022
	Clerk’s Expenses Printer Ink
	£8.32
	£9.99
	£1.67

	22.04.2022
	Postage – stamps, and tap keys
	
	£20.77
	

	06.04.2022
	Corsto website hosting
	£29
	£34.80
	£5.80

	08.04.2022
	Force36 email hosting (8 accounts)
	£24
	£28.80
	£4.80

	27.04.2022
	Doug Cleghorn – tap keys allotments (incorrect size being returned) REFUND
	



	-£54.08
	

	06.04.2022
	Phone topup
	
	£10
	

	Total
	
	
	£50.28
	£12.27



	Cheque
	Detail
	Amount 
	Total
	VAT

	2015
	Clerk’s Expenses Account top up 
	
	£50.28
	

	2016
	Geddings Manor Farm Ltd cutting of Stickling and Lower Hill Greens, topping allotments and cutting Dick Ball Meadow hedge 2021
	£450
	£540
	£90

	2017
	Cllr SM Gill expenses allotment tap keys
	
	£136.56
	£22.82

	2018
	Viking Filing Cabinet
	£117.00
	£140.40
	£23.40

	2019
	Clerk’s expenses – mileage to deliver the books (one way!)
Adjusted pay following April 21 increase (April and May)
	£13.50


£17.20
	£30.70



	

	2020
	Platinum Jubilee Mugs
	£468.20
	£561.84
	£93.64

	2021
	Paul Abrahams grass cutting April
	
	£185
	

	Total of Cheques to be paid
	
	
	£1,644.78
	£229.86

	Total of Outstanding Chqs 
	
	1981
	£50
	

	After above Cheques 
	
	
	£15,130.13

	



21 Items for the next Agenda – Ponds, Village Sign, Allotments, Trees at the Mills, drains, noticeboard.

22 Employment - Under the Public Bodies (Admission to Meetings) Act 1960 and in accordance with 3d pursuant to Standing Order 11, it is resolved that the Public are excluded from any discussion on this item as it concerns employment matters. P: Cllr Gill, S: Cllr Stanford, All in fav.
The new Clerk was welcomed, it was the outgoing Clerk’s final meeting. An exit interview would take place before she left. 
23 [bookmark: _Hlk104135851]Potential Dispute - Under the Public Bodies (Admission to Meetings) Act 1960 and in accordance with 3d pursuant to Standing Order 11, it is resolved that the Public are excluded from any discussion on this item as it concerns a potential dispute. P: Cllr Gill, S: Cllr Barrow, Against: Cllr Couchman, in fav: Cllrs Gill, Carter, Stanford, Ryan, and Barrow. Named vote requested. 
[bookmark: _GoBack]An update on the Village Green at Butts Green, including the actions the Clerk was authorised to carry out on behalf of the Council. 
24 [bookmark: _Hlk63173593][bookmark: _Hlk68620441]Ongoing Dispute - Under the Public Bodies (Admission to Meetings) Act 1960 and in accordance with 3d pursuant to Standing Order 11, it is resolved that the Public are excluded from any discussion on this item as it concerns a dispute. P: Cllr Gill, S: Cllr Carter, Against: Cllr Couchman, In fav: Gill, Carter, Stanford, Ryan, and Barrow. Named vote requested. 
An update was received.

							
Date of next meeting: 13th June 2022
APM 16th May 2022



