[bookmark: _Hlk484625455]Clavering Parish Council
Stephanie Gill. Chairman
The Bower House, High Street, Clavering, CB11 4QR
Clerk to the Council   Email: clerk@claveringparishcouncil.gov.uk
14th  December 2022

Attn - Councillors Barrow, Clayton, Couchman, Ryan and Stanford.
You are hereby summonsed to the Meeting of the Council to be held in the Clavering Village Hall, 
Hill Green on Monday 19th December 2022 at 7:30pm to transact the business stated on the agenda 
as the meeting of 14th December 2022 was cancelled due to adverse weather forecast.

The public and press have a right and are welcome to attend this meeting. 
The Meeting will be recorded, and deleted once the draft minutes are completed and agreed.

1 Chairman welcome and introduction of the Locum Clerk/RFO for the meeting. 
2 Apologies for absence

3 Declaration of Interest - To declare any Disclosable Pecuniary Interests, Personal Interests or      Personal and Prejudicial interests.

4 Public Participation Session

5 To approve and sign minutes of  the previous meeting
To approve and sign the minutes of the Clavering Parish Council meeting held on 14th November 2022 

6 District and County Councillors Reports - To receive reports.

7 Clerk’s Report – To receive written update (Appendix 1) and note that the Civility and Respect Pledge was signed via the NALC website and CPC received its certificate numbered 647. 

8  Planning
8.1 To be commented on
	Planning Reference
	Address
	Proposal
	Decision

	 UTT/22/3083/HHF
Comment by 12th December
	 2 High Street

	 Single storey front extension. Creation of first floor with dormer window in front roof slope
	

	UTT/22/3086/HHF
Comment by 14th December
	Saphal Wicken Road
	Proposed raising roof/ridge heights and extending roof lines to provide additional bedroom space and en-suite bathroom
	

	 UTT/22/3164/FUL
Comment by 22nd December 2022
	 Brooklands Farm High Street
	 Installation of solar panels to provide green electricity to Brooklands Farmhouse.
	

	 
	 
	 
	


   
8.2 UDC Decisions
	Planning reference
	Address
	Proposal
	Decision


	 UTT/22/2693/HHF
	 Spinney Cottage Wicken Road 
 
	    Creation of first floor accommodation, including raising the eaves and ridge height of the residential property. Proposed 2-storey front extension and replacement front extension. Internal alterations
	   Approved with conditions



8.3 Planning Appeal:  Appeal reference: APP/C1570/W/22/3301627 
The Grange Stortford Road.  Application for permission in principle for the erection of max. 9 dwellings. UDC Application reference: UTT/22/0451/PIP. To note that no comment was required to be sent to the Inspectorate as all comments in the meeting of 14th November were detailed in the original objection letter.

8.4 Emailed Letter re. UTT/22/2917/OP: To note the receipt of a letter in response to the Parish Council’s letter sent to UDC for this application (previously circulated)

9 [bookmark: _Hlk515907438]Village Greens/Parish Land/Parish Assets
9.1 Willow House Drive –  To note and review the documentation as requested by councillors last month in respect of this and the determine actions 
9.2  CPC Bench on Highways Land at Valance Corner -  To determine actions regarding tree fallen across the bench
9.3 To consider request from the family of a late parishioner to provide a memorial tree, to perhaps replace the lime to be felled at Upper Hill Green 
9.4 To consider planting an oak tree at Upper Hill in memory of the Late Queen Elizabeth II at Upper Hill Green near the Village Pump.

10  Essex Highways Matters from Risk Assessment Book (November 2022)
Copse opposite Brooklands at the Bridges overgrowth of trees restricting sight lines of drivers exiting Lower Way to enter the High St. CPC maintains area though it is not Parish-owned land – to receive a verbal report from Cllrs Stanford & Gill and determine actions.

11 Representative Reports  - 
11.1 Allotments – To receive a written report and determine actions (Appendix 2)  
11.2  Footpaths  – To receive a verbal update.
11.3  Essex Association of Local Councils (EALC) - To receive a written report. (Appendix 3)
11.4  Uttlesford Association of Local Councils (UALC) – To receive a written report (Appendix 3)

12 Handyman Quote requests for Village Information Box, Village Sign, Notice Board – To receive quotes and determine actions. (Appendix 5)

13 Grass Cutting Contract for 2023 onwards - Under the Public Bodies (Admission to Meetings) Act 1960 and in accordance with 3d pursuant to Standing Orders 11 & 20, it is resolved that the Public are excluded from any discussion on this item as it concerns tenders. P: Cllr Stanford S: Cllr Gill
To open and receive the tenders and determine actions in awarding of the contract.

14 Health and Wellbeing Plan  - To receive and adopt the updated Plan (Appendix 10)

15 Clavering Parish Council Emergency Community Plan  - To receive and adopt the updated plan (Appendix 11) 

16 Risk Assessment Book – To receive any updates and determine any inspections by two councillors if required. 

17 Parish Council Computer – To receive a verbal update on new computer. 

18   Uttlesford District Council Supplementary Planning Document -  Draft Developer Contributions. 
To determine whether to comment, latest 6th January 2023 
See link https://uttlesford-consult.objective.co.uk/kse/event/37222

19 Uttlesford District Council – To receive an email from Peter Holt CEO UDC concerning , to determine a response by 20th December to the funding request and note impact on CPC budget (Appendix 4) 
20 Leaflet ‘Could you become a Parish Councillor?’ – To receive an updated draft and costings and to determine actions (Appendix 6) 

21 Clavering Cricket Club grant/donation request – To consider the request from Clavering Cricket Club for a grant/donation in respect of the costs of cutting the cricket pitch at Upper Hill Green after receipt of updated accounts and determine actions. (See November Meeting Documents Appendix 4)

22 Clavering Village Hall Easement Grant request –To receive a grant application for necessary repairs to the hall electrics and determine actions (Appendix 7)

23  Environment Agency – To consider encouraging people to become flood wardens and undertake training (Appendix 9)

24 Royal Mail PO Box : To note that the PO Box for the Locum Clerk ceases 13th December 2022. There remains a PO Box no. for Mrs Ashbridge until mid-January 2023. To agree where Council letters, including Bank Statements, etc, should now be sent and agree further action for notifications on this.

25 Motion: The Parish Council agree to a Community Orchard as suggested by ‘a parishioner’ on the south east part of the allotment land. 
Provided:
a) Should the land be required for allotments in the future it may have to be removed.
b) There will be no costs incurred by the Parish Council
c) The organisers will be responsible for all aspects of maintenance.
Motion put forward by Cllr Couchman. (Appendix 8) (See also CPC Minutes April 2022 (15.1.2) & May 2022 (17.1.2) & supporting reports) 

26 Christmas Carols on the Green Tuesday 20th December –To agree the Walden Buskers fee of £100 – 45 minutes of Carols with 4 players  P: Cllr Clayton S: Cllr Ryan. 
To receive a verbal update from Cllr Clayton on arrangements. 
To agree funding of up to £50 for provision of mulled wine and comestibles & up to £50 for lighting for safety (2022/23 Carols budget £150 Community £100)

27 Finance  
27.1 Draft Budget 2023/24 – to receive the draft budget for consideration and approval.  (Appendix 12) & to determine the Precept 2023/24 for advice to UDC before 20th January.
27.2 To approve cheques – Proposal: To approve the cheques listed 
27.3 To receive a verbal update of the HMRC PAYE status 
	Credit Received 
	a/c 16513215 Business Reserve
0.07 interest
a/c 67217796 Business Current
 FOI Request: £4.45
Jubilee Mugs (total): £14.34
Allotment Rents (total)£90.00
Allotment tap deposit: £10.00
UKPN Wayleave: £287.16

	Wages s/o
	None

	Balance at NatWest Bank current account 30th November 2022
	£18,571.87

	Balance of Clerk’s Expenses Account 30th November 2022
	£168.21



	Clerk’s Expenses Account
	Detail
	Amount
	Total
	VAT

	November  15th
	Clerk’s Expenses Printer  ink
	£8.32
	£9.99
	£1.67

	November 7th 
	Goedit website hosting
	£29.00
	£34.80
	£5.80

	November 10th  
	Force 36 Email hosting
	21.00
	£25.20
	£4.20

	Total
	
	
	£69.99
	



Cheques to approve: 
	Cheque
	Detail
	Amount
	Total
	VAT

	2072
	M. Harper 
(Three months:agreed Locum fee less tax, Working from Home allowances £54, Mileage £37.71)
	
	£491.71
	

	2073
	Clavering Village Hall, Hall Hire October & November 
	
	£40.00
	

	2074
	Castle Water 
	£120.77
	£144.93
	£24.16

	2075
	Mrs J Ashbridge
Postage costs for forwarding of mail
	 
	 £6.30
	 

	2076
	Transfer to Clerk’s Account
	 
	£69.99
	 

	 2077
	 SM Gill Postage expenses £3.80
(Extra Stamps for Grass Cutting Tenders)

	
	£3.80  
	

	
	
	
	
	

	Total of cheques to be paid
	
	
	£756.73 
	

	Total of cheques
outstanding
	2057 Jubilee Field              £17.58
2063 Newport Scouts         £50.00  
2067 CVhall                        £40.00
2068 HAPTC                       £25.00

	 
	£132.58 
	

	Balance after cheques
	
	
	 £17, 682.56
	



28 28.1 To determine the date of April 2023 meeting as scheduled for April 10th, Easter Monday;
28.2 To determine the date of Annual Parish Meeting 2023 (Per LGA 1972, between Wednesday 1st 
March 2023 and Thursday 1st June but cannot be between 21st March 2023 – date ‘purdah’ commences- and 9th May – date new council in place);

29 Items for Next Agenda –  ‘20 is Plenty’ Parish Councils Essex-wide initiative to reduce speed limit to 20mph in villages
Adoption of the New UDC Code of Conduct.  

30 Recruitment of Clerk/RFO & Internal Auditor- Under the Public Bodies (Admission to Meetings) Act 1960 and in accordance with 3d pursuant to Standing Orders 11 & 20, it is resolved that the Public are excluded from any discussion on this item as it concerns employment. P: Cllr Clayton S: Cllr Ryan
To receive an update on recruitments since agreements at October meeting and determine actions. 
[bookmark: _GoBack]To table and agree payment to Locum Clerk for the Meeting of 19th December and any works arising.
To appoint an Internal Auditor and agree terms. 

Date of next meeting:  Monday 9th January 2023

        Meeting called Extraordinarily by:
Stephanie M Gill
Cllr Stephanie M. Gill. 
Chairman, Clavering Parish Council, in absence of an appointed Clerk to the Council. 
