[bookmark: _Hlk484625455]Minutes of the Meeting of the Clavering Parish Council held in the Clavering Village Hall, 
Hill Green on Monday 19th December 2022 at 7:30pm 
called extraordinarily by the Chairman in the absence of an appointed Clerk to the Council.
 Present: Councillors Stephanie Gill (Chairman), Rob Clayton (Vice Chairman), Rebecca Stanford, Martina Ryan, Brain Barrow, Ronald Couchman. Five members of the public, District Councillor Edward Oliver and Essex County Councillor Ray Gooding (in part).
Locum Clerk: Ms F. Forth

These minutes are written up from the recording of the meeting.

1 Chairman welcomed all and explained that the meeting the previous week was cancelled due to adverse weather making driving conditions dangerous.  The Locum Clerk for the evening was introduced and who has eight years of parish clerking experience and is a qualified accountant. 

2 Apologies for absence -None

3 Declaration of Interest – Cllr Clayton advised that he had a personal interest that was pecuniary in Item 21 as captain of the Clavering Cricket Club and a personal interest that was prejudicial in Item 8.4 as a friend of the applicant of the planning application. Cllr Couchman advised that he would be leaving the meeting for Item 8.4; he did not declare his interest but it was understood to be personal and prejudicial.  Cllr Couchman stated that for Item 22 he would leave the meeting as a Trustee of the Village Hall Committee of Management. The Chair asked if he had a dispensation for discussing matters of the Easement Grants, as did other councillors, and he replied in the negative.

4 Public Participation Session – Two parishioners spoke on behalf of the cricket club in respect of the requested grant. A parishioner advised that the salt stocks held by the Parish Council had been depleted severely and were at nil; the Chairman had been given to understand there were sufficient supplies for the winter and the council would look into this. Two parishioners spoke on the excessive speeds on the Arkesden Rd where there is no pavement and especially in relation to dangers posed to school children who catch school buses. The parishioners asked for advice how to proceed to ensure the speed limit is enforced; District Cllr Oliver advised he had been in contact with Essex County Councillor Gooding who was hoping to attend that evening’s meeting. 
Cllr Couchman spoke in support of the grant to the Village Hall committee and gave his personal opinion on the content of the letter received under Item 8.4.

5 The minutes of the Clavering Parish Council meeting held on 14th November 2022 were approved and signed, after agreement to the amendment on page 1556. ‘Cllr Clayton spoke (…)’ to read ‘Cllr Couchman spoke (…)’ P: Cllr Clayton S: Cllr Barrow  In Fav Unanimous

6 District and County Councillors Reports – District Councillor Oliver had sent in a report concerning Agenda Item 19 and his thoughts on this as the cost to the Clavering Ward would be approx. £1300. 

7 Clerk’s Report – A written update of the work carried out by the Chairman as delegated at the November 2022 meeting was received  (Meeting Documents Appendix 1) and noted that the Civility and Respect Pledge was signed via the NALC website and CPC received its certificate numbered 647. 

8  Planning
8.1 To be commented on
	Planning Reference
	Address
	Proposal
	Decision

	 UTT/22/3083/HHF
Determined not to comment
	 2 High Street

	 Single storey front extension. Creation of first floor with dormer window in front roof slope
	

	UTT/22/3086/HHF
Determined not to comment
	Saphal Wicken Road
	Proposed raising roof/ridge heights and extending roof lines to provide additional bedroom space and en-suite bathroom
	

	 UTT/22/3164/FUL
Determined not to comment
	 Brooklands Farm High Street
	 Installation of solar panels to provide green electricity to Brooklands Farmhouse.
	


   
8.2 UDC Decisions
	Planning reference
	Address
	Proposal
	Decision


	 UTT/22/2693/HHF
	 Spinney Cottage Wicken Road 
 
	    Creation of first floor accommodation, including raising the eaves and ridge height of the residential property. Proposed 2-storey front extension and replacement front extension. Internal alterations
	   Approved with conditions



8.3 Planning Appeal:  Appeal reference: APP/C1570/W/22/3301627 
The Grange Stortford Road.  Application for permission in principle for the erection of max. 9 dwellings. UDC Application reference: UTT/22/0451/PIP. Noted that no comment was required to be sent to the Inspectorate as all comments in the meeting of 14th November were detailed in the original objection letter.

Councillors Clayton and Couchman left the meeting

8.4 Emailed Letter re. UTT/22/2917/OP. The receipt of the letter sent by the applicant in response to the Parish Council’s letter sent to UDC for this application and previously circulated  was noted. After discussion, councillors agreed that the objection letter sent by Clavering Parish Council to UDC reflected the discussions during the meeting in November, followed the format of objection letters raised by the Parish Council when citing the NPPF and build in the countryside, and that the Parish Council would not be withdrawing its letter as demanded by the applicant.

Councillors Clayton and Couchman returned to the meeting

9 [bookmark: _Hlk515907438]Village Greens/Parish Land/Parish Assets
9.1 Willow House Drive – Previous emails and the easement deed copy as requested by councillors last month in respect of this were noted and reviewed. The minutes of the Full Council Meeting 12th June 2020 was also referenced.  An email purported to be sent regarding a ‘lip’ next to the pavement cannot be traced by the Parish Council nor by the owners. Determined Cllr Stanford and Clayton would liaise with the owners requesting the width is reinstated at 3.5m as in the easement deed while considering addressing the shingle spreading out. Locum/ Acting Clerk instructed to contact the owners and advise which councillors will be contacting them in the New Year. 
P:  Cllr Gill S: Cllr Barrow  In Fav: Unanimous
 
Essex County Cllr Gooding arrived during Item 9.1

9.2  Councillors had inspected the site. Cllr Ryan will remove the tree which has fallen across the CPC bench on Highways Land at Valance Corner. 
9.3  After discussion and noting that such offers are usually only accepted to replace a failing tree, it was agreed that the donation of an oak tree (no plaque) from the family of the late Mr Cowell would be accepted and for the tree replace the lime tree due to be felled. P: Cllr GIll S: Cllr Clayton In Fav: Unanimous.  The Chairman was instructed by the Parish Council to contact the family and thank them for their offer.
9.4  Cllr Stanford to investigate a suitable variety of oak tree to be planted at Upper Hill near the Village Pump in memory of the Late Queen Elizabeth II.

Item 21 moved here with permission of the Council. Clavering Cricket Club grant/donation request 

Cllr Clayton left the meeting
A request from Clavering Cricket Club for a grant/donation in respect of the costs of cutting the cricket pitch at Upper Hill Green after receipt of updated accounts was considered (See November Meeting Documents Appendix 4). After discussion proposal to add the amount of £300 to the Parish Council’s Budget for 2023-2024. Budget Heading Donations P: Cllr Stanford  S: Cllr Ryan 
There was a counter-proposal  by Cllr Barrow of £350 which was seconded by Cllr Gill. 
Revised Proposal was then agreed being £350 to be added to the Parish Council’s Budget for 2023-2024, Heading donations.  P: Cllr Barrow S: Cllr Stanford In Fav: 4 Against:1
Cllr Clayton returned to the meeting

10  Essex Highways Matters from Risk Assessment Book (November 2022)
Copse opposite Brooklands at the Bridges overgrowth of trees restricting sight lines of drivers exiting Lower Way to enter the High St. CPC maintains area though it is not Parish-owned land – moved to January Meeting as inspection could not take place due to weather.

11 Representative Reports  - 
11.1 Allotments – A written report was received and noted. (Meeting Documents Appendix 2) It was determined to instruct the acting Clerk to write to the owner of Arlberg, Stortford Rd concerning the expectation of their repairing damage to the track and the allotment ground caused by the contractors accessing this property. Allotment co-representatives to inspect the turning area with a view to clearance of overgrowth and report back.  
11.2  Footpaths  – None
11.3  Essex Association of Local Councils (EALC) – A written report was received and noted. (Meeting Documents Appendix 3)
11.4  Uttlesford Association of Local Councils (UALC) – A written report was received and noted. (Meeting Documents Appendix 3)

12 Handyman Quote requests for Village Information Box, Village Sign, Notice Board – 
The Chairman advised the meeting that the new notice board had arrived with her that day.
Quotes for the works requested were received and noted. 
Installation of New Notice Board: Agreed to accept the quote for total £182.00 (Mr Sumner) P: Cllr Clayton S: Cllr Stanford In Fav: Unanimous
Painting Village Information Box: Agreed to accept the quote for £443.00 (Mr Sumner) on the understanding that the Parish Council will provide the specialist red paint on the proviso that the paint costs would not be in excess of £1,100 P: Cllr Stanford  S: Cllr Gill In Fav: Unanimous  
Refurbishing the Village Sign: Agreed to accept the quote the linseeding work for the £450.00 (Mr Sumner) P: Cllr Stanford S: Cllr Barrow In Fav: Unanimous. The handyman will be given the contact details of Mr Carter who will remove the aluminium roundel and the pheasant before the handyman starts the work.
(Meeting Documents Appendix 5)

13 Grass Cutting Contract for 2023 onwards - Under the Public Bodies (Admission to Meetings) Act 1960 and in accordance with 3d pursuant to Standing Orders 11 & 20, it is resolved that the Public are excluded from any discussion on this item as it concerns tenders. P: Cllr Stanford S: Cllr Gill In Fav Cllr Barrow, Cllr Clayton, Cllr Gill, Cllr Ryan, Cllr Stanford. Against Cllr Couchman Named vote called
Cllr Couchman spoke against the motion as he did not agree with the advice from government to exclude the public for the discussions relating to considering submitted tenders as he did not believe this should be a matter carried out in a confidential part of the meeting; he stated tenders could be discussed without naming contractors and that the public should be aware of how the public purse was top be spent. The Locum Clerk was asked by the Chair to give advice; they did so stating that excluding the general public was best practice and enabled the Parish Council to give consideration of the submitting tenders and exercise due diligence and they confirmed that the vote is reported to the public and recorded in the public minutes.
The public & Cllr Gooding left the meeting.

The two tenders received were opened.
Cllr Stanford declared a personal interest that was pecuniary relating to one of the contractors who had responded 
Cllr Stanford left the meeting
It was reiterated that the tender specification included new, clear maps of the areas to be maintained. 
After discussion, it was determined to award the tender contract to Paul Abrahams for three years, 2023- 2025, at a cost of £250 per cut. P: Cllr Couchman S: Cllr Clayton In Fav: Unanimous
It was agreed that councillors will report back to the parish council if the standard of maintenance is seen to be slipping. 
Cllr Couchman asked to be forwarded the specification letter and accompanying maps of the area to be cut.

Cllr Stanford and the public & Cllr Gooding returned to the meeting. 
The Chairman informed the meeting that the tender had been awarded for three years to Mr Abrahams at a cost of £250 per cut and that he usually cut the grass 13 times per annum.

14 Health and Wellbeing Plan  - The updated Plan was received. It was noted that the Plan is a ‘Signposting Document’ and gives information which is sometimes repeated in the Clavering Parish Council Newsletter (Meeting Document Appendix 10) Determined to adopt the revised plan and place on Parish Council Website P: Cllr Stanford S: Cllr Barrow In Fav: 5 Abst: 1

15 Clavering Parish Council Emergency Community Plan - The updated plan was received; Mark Wilkinson has agreed to continue as Emergency Coordinator. It was reiterated that there was a communication tree detailed in the document, that the document followed a template provided by UDC and was similar to other district councils (Meeting Document Appendix 11) 
Determined to adopt the updated plan and send to Uttlesford District Council. P: Cllr Stanford  S: Cllr Clayton  In Fav:  4  Abst. 2
Essex County Councillor Ray Gooding advised that he would chase for extra salt supply for the village.

16 Risk Assessment Book – The Salt Grit Bin at Watery Stones is empty. Request for salt to be chased with ECC. Requested that thanks to parishioners for spreading salt be placed in the newsletter. Noted that the road from the Mills to the Arkesden Rd is not gritted; ECCH to be contacted and asked to add to gritting routes. 
Defibrillator at Village Shop ‘Rescue Ready’ 19th December and Village Hall Defibrillator to be checked immediately after council meeting.
A parishioner has advised that two trees at the Frog Pond ought to be reduced in height as may snap in high winds; agreed that Cllrs Gill and Stanford will inspect the trees.

Item 6 .District Councillor Report taken here.
County Councillor Gooding discussed the speeding concerns of the residents on the Arkesden Rd. 
He advised the Parish Council should make a request of the Local Highways Panel for a project of the best design for reinforcement of the 30mph speed limit/ traffic calming measures at the entrances to the village especially on the Arkesden Rd. 

Cllr Gooding left the meeting

17 Parish Council Computer – The Chairman advised that the new computer had been handed over to the Parish Council and that the data from the old one had been transferred. It had been requested that the data stick be held onto by Force 36 for a month more.  

18   Uttlesford District Council Supplementary Planning Document -  Draft Developer Contributions. 
See link https://uttlesford-consult.objective.co.uk/kse/event/37222
Determined not to comment. 

19 Uttlesford District Council – An email from Peter Holt CEO UDC concerning invoicing Parish Councils for the cost of the Uttlesford Highways Rangers after withdrawal of funding by Essex CC was received. Expected cost: £1 per elector. After the agenda publication-date a further email was received from Uttlesford stating that, having received replies already from Parish Councils, it was not continuing with this proposed initiative. 
Item 19 was therefore not considered for actions. (Meeting Documents Appendix 4) 

20 Leaflet ‘Could you become a Parish Councillor?’ – It was agreed to move this to the January Meeting. (Meeting Documents Appendix 6) 

21 [bookmark: _Hlk125817326]Clavering Cricket Club grant/donation request – Taken previously after Item 9

Cllr Couchman left the meeting.
22 Clavering Village Hall Easement Grant request –A grant application for necessary repairs to the hall electrics was received. It was advised that work is due to start 9th January. The Village Hall Council of Management has applied for an ECC Emergency CIF Grant, but its status is not known. 
Determined to make a grant of £1,500 and it is assumed that other grant funds will be awarded via the Emergency CIF Grant, if not the Village Hall Committee of Management may apply to the CPC for consideration of further funding P: Cllr Clayton S: Cllr Stanford In Fav: Unanimous  (LGA 1972. Miscellaneous (Provisions) Act 1976 Section 19) (Meeting Documents Appendix 7)

During the above item, councillors unanimously agreed that permission was granted for the meeting to continue past 9.30pm
Councillor Couchman returned to the meeting.

23  Environment Agency –  After discussion it was determined to clarify with the Council’s Insurers whether flood wardens will be covered under the Parish Council’s current policy before advertising to encourage people to become flood wardens and undertake training (Meeting Documents Appendix 9) 

24 Royal Mail PO Box - It was noted that the PO Box for the previous Locum Clerk ceases 13th December 2022. There remains a PO Box no. for Mrs Ashbridge until mid-January 2023. It was agreed to make enquiries as to whether a Post Office Box can be held at Saffron Walden Post Office, for Council letters, including Bank Statements, etc, to be sent. Matter to be considered at the January meeting 
Cllr Couchman stated that future clerks should agree to mail being delivered through their door. Councillors present reminded him of the duty of care & safeguarding owed by the parish council as an employer to its employee, the Clerk.

25 Motion: The Parish Council agree to a Community Orchard as suggested by ‘a parishioner’ on the south east part of the allotment land. 
Provided:
a) Should the land be required for allotments in the future it may have to be removed.
b) There will be no costs incurred by the Parish Council
c) The organisers will be responsible for all aspects of maintenance.
Motion put forward by Cllr Couchman. (Meeting Documents Appendix 8) (See also CPC Minutes April 2022 (15.1.2) & May 2022 (17.1.2) & supporting reports) 
       The Chairman allowed discussion on the matter even though there was no seconder for the motion. Cllr Couchman explained his reasons for putting the motion forward, though he stated he had not looked at local community orchards nor spoken with the parishioner who had originally written. The Chairman stated she had contacted the parishioner concerned who had written back stating that they anticipated looking more closely at the project in 2023, researching to gauge the interest of parishioners, liaising with Gt Chesterford Community Orchard and they would then present a researched proposal to the council.
There was no seconder for the motion. 

26 Christmas Carols on the Green Tuesday 20th December – Agreed to pay the fee of the Walden Buskers of £100 – 45 minutes of Carols with 4 players  (LGA 1972. Section 137) P: Cllr Clayton S: Cllr Ryan. 
In Fav: Unanimous 
Cllr Clayton gave a verbal update on arrangements and the Chairman confirmed she had sourced cardboard to protect the pavilion carpet.
Agreed to fund up to £50 for provision of mulled wine and comestibles & up to £50 for lighting for safety (2022/23 Carols budget £150 Community £100  LGA 1972 Section 137 ) P: Cllr Clayton S: Cllr Stanford In Fav Unanimous 

27 Finance  
27.1 Draft Budget 2023/24 – The draft budget was received for consideration. After discussions, figures were amended for certain budget headings were amended with a request for the budget to be presented to the January 2023 meeting  (Meeting Documents Appendix 12). The Precept 2023/24 for advice to UDC before 20th January will be determined at the January Meeting.
Determined not to sign up and subscribe to Scribe accounting for 2023.
The Locum Clerk recommended that Clavering Parish looks to having a five-year forward finance plan to help inform the budgeting process.
27.2 To approve cheques – Proposal: P: Cllr Clayton S: Cllr Stanford In Fav 5 Abst 1 as beneficiary of cheque no. 2077.
Cllr Gill asked the Council to note that the water bill was much less than anticipated, given the summer drought of 2022, and that perhaps Affinity Water had been correct when they stated that they though the old pipework had a leak occurring after the stopcock.
27.3 HMRC PAYE status:  Tax was payable on the previous Locum Clerk’s salary, CPC ‘s HMRC PAYE accounts show this was satisfied by internal HMRC Credits therefore there is no PAYE to be paid by Clavering PC on 22nd January 2023.
	Credit Received 
	a/c 16513215 Business Reserve
0.07 interest
a/c 67217796 Business Current
 FOI Request: £4.45
Jubilee Mugs (total): £14.34
Allotment Rents (total)£90.00
Allotment tap deposit: £10.00
UKPN Wayleave: £287.16

	Wages s/o
	None

	Balance at NatWest Bank current account 30th November 2022
	£18,571.87

	Balance of Clerk’s Expenses Account 30th November 2022
	£168.21



	Clerk’s Expenses Account
	Detail
	Amount
	Total
	VAT

	November  15th
	Clerk’s Expenses Printer  ink
	£8.32
	£9.99
	£1.67

	November 7th 
	Goedit website hosting
	£29.00
	£34.80
	£5.80

	November 10th  
	Force 36 Email hosting
	21.00
	£25.20
	£4.20

	Total
	
	
	£69.99
	



Cheques to approve: 
	Cheque
	Detail
	Amount
	Total
	VAT

	2072
	M. Harper 
(Three months: agreed Locum fee less tax, Working from Home allowances £54, Mileage £37.71)
	
	£491.71
	

	2073
	Clavering Village Hall, Hall Hire October & November 
	
	£40.00
	

	2074
	Castle Water 
	£120.77
	£144.93
	£24.16

	2075
	Mrs J Ashbridge
Postage costs for forwarding of mail
	 
	 £6.30
	 

	2076
	Transfer to Clerk’s Account
	 
	£69.99
	 

	 2077
	 SM Gill Postage expenses £3.80
(Extra Stamps for Grass Cutting Tenders)

	
	£3.80  
	

	
	
	
	
	

	Total of cheques to be paid
	
	
	£756.73 
	

	Total of cheques
outstanding
	2057 Jubilee Field              £17.58
2063 Newport Scouts         £50.00  
2067 CVhall                        £40.00
2068 HAPTC                       £25.00

	 
	£132.58 
	

	Balance after cheques
	
	
	 £17, 682.56
	



28 28.1 The date of April 2023 meeting originally scheduled for April 10th (Easter Monday) was agreed for 17th April 2023.
28.2 The date of Annual Parish Meeting 2023 was agreed to be 22nd May 2023.
(Per LGA 1972, between Wednesday 1st March 2023 and Thursday 1st June but cannot be between 21st March 2023 – date ‘purdah’ commences- and 9th May – date new council in place)
Agreed that the Chairman will contact the Village Hall to book.

The remaining members of the Public left the meeting
29 Items for Next Agenda –  ‘20 is Plenty’ Parish Councils Essex-wide initiative to reduce speed limit to 20mph in villages
Adoption of the New UDC Code of Conduct and the accompanying guidance notes. 

30 Recruitment of Clerk/RFO & Internal Auditor- Under the Public Bodies (Admission to Meetings) Act 1960 and in accordance with 3d pursuant to Standing Orders 11 & 20, it is resolved that the Public are excluded from any discussion on this item as it concerns employment. P: Cllr Clayton S: Cllr Ryan
In Fav : Unanimous
An update on recruitments since agreements at October meeting was given, including sourcing via LGRC and the Chairman detailed again that there is a shortage of available Clerks.
 	
The SCP rate for the evening’s Locum Clerk was tabled (SCP 21) and it was agreed to pay the Locum Clerk for the Meeting of 19th December and any works arising. P: Cllr Gill S : Cllr Stanford In Fav: Unanimous

Ms Ann Wood has stated that she would be happy to be considered as the Internal Auditor.
Formal Appointment to be considered at the next meeting.
Cllr Couchman asked why the Council was not continuing with the previous Internal Auditor and received an explanation.

The Chairman closed the meeting at 10.26pm, thanking those attending.

Date of next meeting:  Monday 9th January 2023 at Clavering Christian Centre
 
