[bookmark: _Hlk484625455]Clavering Parish Council
Stephanie Gill. Chairman
The Bower House, High Street, Clavering, CB11 4QR
Clerk to the Council   Email: clerk@claveringparishcouncil.gov.uk


8th February 2023 
Attn - Councillors Barrow, Clayton, Couchman, Ryan and Stanford.
You are hereby summonsed to the Meeting of the Council to be held in Clavering Village Hall, Hill Green on Monday 13th February 2023 at 7:30pm to transact the business stated on the agenda 
The public and press have a right and are welcome to attend this meeting. 
The Meeting will be recorded, and deleted once the draft minutes are completed and agreed.

1 Chairman welcome and information regarding Minute Clerk for the meeting

2 Apologies for absence – to receive

3 Declaration of Interest - To declare any Disclosable Pecuniary Interests, Personal Interests or      Personal and Prejudicial interests.

4 Public Participation Session

5 To approve and sign minutes of the previous meeting
To approve and sign the minutes of the Clavering Parish Council meeting held on 19th December 2022 and 9th January 2023 

6 District and County Councillors Reports - To receive reports.

7 Clerk’s Report – To receive written update of the authorised work carried out by the Chairman in the absence of a Clerk (Appendix 1) 

8  Planning
8.1 To be commented on
	Planning Reference
	Address
	Proposal
	Decision

	UTT/23/0092/HHF

Comment by 16th Feb 2023
	21 Skeins Way
	Demolition of single storey brick and timber lean to structure to the side. Proposed erection of two storey side extension, part two storey/part single storey rear extension and single storey front extension
	

	UTT/23/0146/FUL

Comment by 21st Feb 2023
	Butts Green, Valance Road 
	Conversion of barn to 1 no. dwelling including the rebuilding of adjoining attached outbuildings and the erection of a detached cart lodge.
	

	UTT/23/0147/LB
Comment by 21st Feb 
	Butts Green, Valance Road 
	Conversion of barn to 1 no. dwelling including the rebuilding of adjoining attached outbuildings and the erection of a detached cart lodge.
	

	 UTT/23/0184/LB2023
Comment by 23rd Feb
	The Wheelhouse, Middle Street
	 Replacement of existing concrete floor in one room of the house with a breathable replacement
	

	UTT/23/0202/FUL
Comment by 3rd March 
	White Lodge Stud, Butts Green
	S73A retrospective application for the fitting of side sheeting to covered riding arena, erection of a horse walker and erection of 64 linear metres of lunge fence
	

	Reconsultation UTT/22/2917/OP
Comment by 3rd February. However, Agreed Expiry Date now shown on UDC website as 14th February so CPC could make comment to UDC
	Land West Of Clatterbury Lane 
	Outline planning application with all matters reserved except access for five dwellings with landscaping and associated infrastructure.
	


   

8.2 UDC Decisions
	Planning reference
	Address
	Proposal
	Decision


	UTT/22/2636/HHF
	 Highfields, Wicken Road
	   Proposed roof extension to side elevation, rear first floor extension, new rear dormer and changes to ground floor rear elevation fenestration
	  Approved with Conditions

	UTT/22/3086/HHF
	Saphal, Wicken Road
	 Proposed raising roof/ridge heights and extending roof lines to provide additional bedroom space and en-suite bathroom
	  Approved with Conditions 

	UTT/22/3350/AG
	Clavering Place Farm, Stickling Green
	2 no. Agricultural machinery stores and 1 no. grain processing building
	  Deemed Approved

	UTT/22/3083/HHF
	2 High Street
	Single storey front extension. Creation of first floor with dormer window in front roof slope.
	   Withdrawn

	
	
	
	


8.3 Planning Appeal:  Appeal reference: APP/C1570/W/22/3301627 
The Grange Stortford Road.  Application for permission in principle for the erection of max. 9 dwellings. UDC Application reference: UTT/22/0451/PIP. Appeal dismissed

8.4 To note email from Uttlesford District Council dated 23.01.2023, advising that the road names for the site behind the school are: Vassar’s Field, Chapel Close and Poppies Crescent
[bookmark: _Hlk515907438]
9 Village Greens/Parish Land/Parish Assets 
9.1 To consider planting an oak tree at Upper Hill in memory of the Late Queen Elizabeth II at Upper Hill Green near the Village Pump and further to Cllr Stanford’s research
9.2 Trees by Frog Pond reported by parishioner - to receive a verbal report from Cllrs Stanford & Gill and determine actions.
9.3 To note that the new Notice Board was erected 18th January.
9.4 To receive quotes for the replacement of posts knocked down by the Old Chapel Hill Green
 (Appendix 5)
9.5 To note that Mr J Balaam informed the Chairman that the hedge at the Dick Ball Meadow has not been cut as planned due to the surface erosion on the B1038 causing problems with current traffic flow. 

10  Essex Highways Matters from Risk Assessment Book (November 2022)
Copse opposite Brooklands at the Bridges overgrowth of trees restricting sight lines of drivers exiting Lower Way to enter the High St. CPC maintains area though it is not Parish-owned land – to receive a verbal report from Cllrs Stanford & Gill and determine actions.

11 Representative Reports  - 
11.1    Allotments –To receive a report including noting that a parishioner has undertaken to make good the damage caused to the allotment grass track and other allotment area caused by contractors entering the property Arlberg when areas were too wet. To determine actions following recommendation by Cllrs Ryan and Gill after their inspection of the turning area. (Appendix 2) 
11.2    Footpaths  – To receive a verbal update.
11.3    Uttlesford Community Safety Partnership event 11th January – to receive a report (Appendix 2)
11.4   Stansted Area UDC Parish Forum 27th February (via Zoom) – to determine comments, if any, to be made.
11.5  EEC Passenger Transport Forum 27th March – to note Cllr Gill will attend as CPC’s Passenger Transport Representative
11.6  UDC Planning Forum 28th March – to agree that Cllr Gill attends and to determine any matters to be put to UDC in advance of its agenda publication
11.7  Essex Association of Local Council Meetings 19th January and 2nd February – to receive a report from Cllr Gill (Appendix 2)
11.8 Uttlesford Association of Local Councils Meeting 1st February – to receive a report form Cllr Gill (Appendix 2)

12 Risk Assessment Book – To receive any updates and determine any inspections by two councillors if required. To note both defibrillators ‘rescue ready’ and that the Annual Report on their & the casings’ condition was made 18th January 2023

13 Leaflet ‘Could you become a Parish Councillor?’ – To receive an updated draft and costings and to determine actions (January Meeting Documents Appendix 2) 

14 Jubilee Field Grass Cutting donation request – To consider the request for a donation from the Jubilee Field Committee of Management. (2022/23 Budget allocation £936.00) (January Meeting Documents Appendix 3)

15  Environment Agency 
15.1  Flood Warden Training –  To note that no volunteers have come forward after last month’s newsletter article and to continue advertising next month.
15.2  Dredging of the River Stort – To note email from Environment Agency and determine representative(s) to attend the meetings detailed. (Appendix 3)

16 Request to the UDC Local Highways Panel for measures to reinforce the 30mph speed limits on the entrance to the village – To note that the request was submitted. The scheme will have to be validated before it can be considered for funding. Next Uttlesford LHP meeting in March will detail the progress to validation.

17 Coronation Weekend – The Palace released information on 21st January about the request that the country take part in The Coronation Big Lunch Sunday 5th May and The Big Help Out Monday 6th May. To receive a verbal report from the Chairman, her having contacted various groups, and determine Parish Council’s support noting period of purdah (21st March to 4th May). (2023-24 Budget £500 plus £300 left from Platinum Jubilee Budget.)

18 ‘Time Sensitive’ Stansted Airport Community Grants – To note information on these, previously circulated to councillors, have been passed to three village organisations and will be advertised in the CPC Newsletter

19 Gt Chesterford Community Orchard- To note that, at a UDC function, the Cllr Gill was introduced to the organisers of the Chesterford Community Orchard. They have passed over their contact details and are happy to speak on this with parishioners interested on taking on the such a project or give a presentation to the Parish Council about their experiences.

20 Code of Conduct Training by Uttlesford District Council as required to be undertaken by councils- To note the receipt of an email from Jane Reynolds stating that the decision not to provide training had been taken by UDC CEO Peter Holt due to costs. To determine any further actions by the Clavering Parish Council.

21 Elections- To note a reminder to all considering standing as a candidate in the May 2023 Elections, and their agents, that UDC are holding sessions on 22nd February and 13th March. Full details in last month’s minutes and carried also in CPC’s January and February Newsletter and posted on the PC Noticeboard 

22 Booking System being introduced by ECC for Saffron Walden Recycling Centre 13th March 2023 – Given residents’ concerns especially as: queues are not evident at the Saffron Walden Centre, and that this action may encourage an increase in flytipping and hence a reduction in recycling of waste, to determine whether CPC to write to ECC asking them to reconsider their decision. 

23 Training  & Resources – To note that Cllr Gill attended Election Training, including council business, advice to Clerks & councillor responsibilities during purdah, given by the EALC on January 26th at no charge to the Parish Council. 
To determine whether to purchase the Charles Arnold-Baker on Local Council Administration. 13th Edition. List price £164.99 EALC price £148.50 incl. p&p. (Current version held 10th Edition. Budget heading, either Expenses or Training)

24 Donation Requests – Essex & Herts Air Ambulance Trust, Uttlesford Community Travel and Uttlesford Citizens Advice Bureau (UCAB) have requested donations. 
The Annual Accounts of Essex & Herts Air Ambulance Trust (Charity No. 1108989) and Uttlesford Community Travel (Charity no. 1072529) are in the public domain and may be found at the Charity Commission’s website. The Annual Report for UCAB has been previously circulated to councillors.  
To determine whether to make any donation. (Available Budget Amount Community: £ 73.75)

25 UDC Green Waste Collection – The requested charge per visit for 2023-24 is £88.20ph.
 This is a 20% increase (was £73.50ph) and also an extra call has been arranged. UDC has informed the Chair that the cost has increased due to fuel costs and also the wages of an extra operative now being charged (two operatives needed for employee safety). Clavering had budgeted a 17% increase (£800 less £140 = £660)
The share of costs for Weekend Green Waste if shared with Langley for 2023-24 would be as follows:
Per precept form:  Clavering 680 houses, Langley: 189 houses. Total houses 869
Total 11 collections at £88.20 = £970.20
Clavering Share = £970.20/869 x 680 =£759.19        Langley share = £970.20/869 x189 = £ 211.01 
Extra net cost to Clavering approx. £100  
Langley PC have been contacted, and will be discussing this 13.2.2023, but Clavering PC must be mindful that it underwrites this service. Budget Prediction for 2023-24 indicates that this can be covered by General Reserves.
UDC has stated that Green Waste costs for 2024-25 will be advised earlier to allow budgets/precept setting to reflect correct figures.
 Mr J Balaam has been contacted by the Chair and has given permission for the Green Waste to be
 located at Clavering Place Farm this coming year.
To determine whether to continue this service for 2023-24, in light of increased charges.
 To note the bill for 2022-23 has yet to be issued by UDC.


25. Finance  
a. To appoint Cllr Stanford as the Acting RFO for Clavering Parish Council given the ongoing vacancy for a permanent Clerk/ RFO to Clavering Parish Council P: Cllr Gill S: Cllr Clayton
b. To approve a revised Asset Register to include the new Noticeboard (Appendix 4)
c. To note that CPALC have not charged for advertising the Clerk/ RFO vacancy
d. To note receipt of HMRC refund of VAT paid for part year 2022-23 in the amount of £1,100.51. To note further claim of approximately £600 to be made for 2022-23
e. To note the annual interest received on the Saffron Building Society Account
f. To approve cheques – Proposal: To approve the cheques listed


	Credit Received 
	a/c 16513215 Business Reserve
Interest: 0.08
a/c 67217796 Business Current
HMRC VAT Refund: £1,100.51


	Wages s/o
	None

	Balance at NatWest Bank current account 1st February 2022
	£13,963.68

	Balance of Clerk’s Expenses Account 31st December 2022
	£168.21



	Clerk’s Expenses Account
	Deta
	Amount
	Total
	VAT

	January  17th
	Clerk’s Expenses Printer  ink
	£8.32
	£9.99
	£1.67

	January 9th
	Goedit website hosting
	£29.00
	£34.80
	£5.80

	January 11th   
	Force 36 Email hosting
	21.00
	£25.20
	£4.20

	Total
	
	
	£69.99
	



Cheques to approve: 
	Cheque
	Detail
	Amount
	Total
	VAT

	2085
	DM Payroll Services Ltd
	
	£66.00
	

	2086
	Hertfordshire Assn of Parish & Town Councils
	
	£25.00
	

	2087
	RAS Handyman Services
	
	£182.00
	

	2088
	Transfer to Clerk’s Account
	 
	£69.99
	 

	
	
	 
	
	 

	
	
	
	
	

	
	
	
	
	

	Total of cheques to be paid
	
	
	
	

	Total of cheques
outstanding
	2057 Jubilee Field              £17.58
2063 Newport Scouts         £50.00  
2075 JAshbridge                    £6.30

	 
	£73.88
	

	Balance after cheques
	
	
	 £12,792.04
	




26. [bookmark: _Hlk123675859]Items for Next Agenda – 

27.  Recruitment of Clerk/RFO & Internal Auditor- Under the Public Bodies (Admission to Meetings) Act 1960 and in accordance with 3d pursuant to Standing Orders 11 & 20, it is resolved that the Public are excluded from any discussion on this item as it concerns employment. P: Cllr Clayton S: Cllr Gill
To receive an update on recruitments and determine actions. 
To table and agree payment to Minutes Clerk for the Meeting of 13th February and any works 
arising.
To agree the Letter of Engagement of Miss Ann Wood who has indicated her availability to be appointed as the Internal Auditor for three years. 

Date of next meeting:  Monday 13th March 2023

        Meeting called Extraordinarily by:
Stephanie M Gill
Cllr Stephanie M. Gill. 
Chairman, Clavering Parish Council, in absence of an appointed Clerk to the Council.            
