


[bookmark: _Hlk484625455]Minutes of the Meeting of the Full Council held on Monday 9th January 2023 at 7:30pm in the Clavering Christian Centre, Stortford Rd, called extraordinarily by the Chairman in the absence of an appointed Clerk to the Council.
Present: Councillors Stephanie Gill (Chairman), Rob Clayton (Vice Chairman), Brain Barrow, Ronal Couchman. Two members of the public. District Councillor Oliver (in part)


1 The Chairman welcomed those present, wishing them a good New Year and informed the meeting that the Locum Clerk who had been in attendance last month was not able to act as Locum Clerk that night and it had not been possible to source an alternative at short notice; therefore the minutes would be written up from the Parish Council’s recording of the meeting, with any matters requiring Proper Officer advice held over to the next month. 
The Chairman reported that she had been delighted to attend the Uttlesford Community Awards Ceremony the week previously in support of Mr Richard Carter and Mrs Jean Wilson who had both been recognised for their community efforts in Clavering and across Uttlesford and Essex.  

2 Apologies for absence were received from Cllr Stanford (immediate family bereavement) and Cllr Ryan (work) and accepted. P: Cllr Gill S: Cllr Clayton In Fav: Unanimous.

3 Declaration of Interest – Agenda Item 16: Cllr Gill declared a personal interest that is prejudicial as the Council appointed Trustee of the Jubilee Field Committee of Management   

4 [bookmark: _Hlk124957370]Public Participation Session – A parishioner asked for clarification on an entry in the draft budget supporting documentation for the meeting; it was explained that the entry was an existing earmarked reserves figure and was at the levels advised to be kept. They were thanked for their comments. Another parishioner commented on the amount of litter and debris which has accumulated on the roadside and ditches near the new build by the shop on the Stortford Rd and asked if the builders could be contacted as the rubbish appears to have arisen from the build. They also wished to make councillors aware, if they were not already, that all sizes of planning applications require conditions and actions which are positive regarding biodiversity and they gave their opinion on this. They were thanked for their comments

5 To approve and sign minutes of the previous meeting – The minutes of the Clavering Parish Council meeting held on 19th December 2022 had not been provided by the Locum Clerk of that evening; held over to February’s meeting. 

6 District and County Councillors Reports –   District Cllr Oliver informed the meeting he had been contacted concerning Agenda Item 9.3, visited the site concerned and had been in contact with the relevant officers at UDC regarding the matter and understood the matter was to be considered by Enforcement. Cllr Oliver had no other matters to report, it being only three weeks since the last Parish Council Meeting.
Essex County Councillor Gooding was not present and had not sent a report.

7 Clerk’s Report – A report of the required clerical work carried out by the Chairman in the absence of an appointed Clerk to the Council (including correspondence received) was received by the Council (Appendix 1 meeting documents)  

8 It was noted that Clavering Village Hall has been booked for the following:
Monday 17th April 2023: CPC Monthly meeting (moved from Easter weekend)
Monday 15th May 2023: Anticipated first meeting of Full Council after Election of 4th May 2023
Monday 22nd May 2023: Annual Meeting of the Electorate.

9  Planning
9.1 To be commented on 
	Planning Reference
	Address
	Proposal
	Decision

	 UTT/22/3500/CLP
	 2 High Street
	 Single storey rear extension. 
	

	DETERMINED UNANIMOUSLY NOT TO COMMENT
	
	
	


   
9.2 UDC Decisions
	Planning reference
	Address
	Proposal
	Decision


	UTT/22/2576/LB
	 Paddock View Stickling Green
	  Conversion of existing barn to annex, internal alterations to the existing cottage and new glasshouse to orchard
	   Approved with conditions

	UTT/22/2575/HHF
	Paddock View Stickling Green
	Conversion of existing barn to annex and new glasshouse to orchard
	   Approved with conditions

	UTT/22/2667/HHF
	1 The Hyde Stortford Road
	Single storey rear extension and pitched roof over front dormer
	   Approved with conditions

	UTT/22/2669/HHF
	2 The Hyde Stortford Road
	Pitched roof over dormer window at front
	   Approved with conditions

	UTT/22/2965/CLP
	2 High Street
	Single storey rear extension
	Refused



9.3 Emailed Letter re.  development of land behind the school - A letter from Parishioner regarding surface water flooding arising from works carried out for the development behind the school which had caused flooding to his adjoining property which has never occurred when the field was arable was received; the Council noted that another property had also been affected. The Chair asked it to be noted the email had been sent directly to her and she had asked the parishioner to contact Cllr Oliver. All councillors agreed a letter should be written to the UDC Director of Planning on this, reminding UDC of CPC’s and parishioners’ comments which related to anticipated surface water problems sent previously to UDC for its determining of the planning applications at the site; letter to be copied to Kemi Badenoch MP, ECC Cllr Gooding, and Cllr Oliver and the Chair of the UDC Scrutiny Meeting. 
A question was addressed to Cllr Oliver on the how actions requested of UDC Enforcement are monitored by the Director of Planning, given that Cllr Oliver has already raised the issue and been advised of actions to be taken. Cllr Oliver was unable to respond, and it was agreed that the letter would also ask when the site had been visited by UDC after this issue had been raised.
Cllr Oliver advised that the suggestion by a councillor to write to the Chairman of the UDC Scrutiny Committee would not be advisable at this stage, but the Council agreed to send a letter to the Scrutiny Committee.
Cllr Couchman advised the meeting that he would attend the UDC Scrutiny Meeting where this was considered and would do so as a parishioner. He was reminded by the Chairman that for any meeting that he attends at UDC if he is a serving Parish Councillor he is identified as acting as such; she reminded him that this matter had been discussed some time ago and this was the understanding and advice of UDC previously.

9.4 A letter from Uttlesford District Council dated 13.12.2022 was noted. It advised that the three street names under consideration for the development on the land behind the school are Vassar (UDC will require permission from any relatives, that it is acceptable to use this name), Poppies & Chapel was noted: Latest date for CPC comment was 3rd January. An email received after agenda publication advised the street names under consideration were Vassar Field, Poppies Close and Chapel Drive. 

9.5 Uttlesford Parish & Town Council Survey – Services and Facilities – for Local Plan  - In the absence of an appointed clerk, Cllr Gill was nominated  to complete this latest 16th January (Appendix 9 in meeting documents) P: Cllr Barrow. S: Cllr Clayton. In Fav: Unanimous 
(This is a non-statutory consultation that UDC is undertaking to inform the development of the new draft Local Plan, in particular the descriptive profile of each settlement and the hierarchy of settlements.  The statutory consultation on the draft Local Plan (Regulation 18) is scheduled for summer 2023. The purpose of this survey is to check the services and facilities in the main settlement and other villages/hamlets in each parish)
[bookmark: _Hlk515907438]
10 Village Greens/Parish Land/Parish Assets 
10.1 To consider planting an oak tree at Upper Hill in memory of the Late Queen Elizabeth II at Upper Hill Green near the Village Pump and further to Cllr Stanford’s research.
 Moved to February Meeting at request of Cllr Stanford
10.2 Trees by Frog Pond reported by parishioner - to receive a verbal report from Cllrs Stanford & Gill and determine actions.
Moved to February Meeting at request of Cllr Stanford

11  Essex Highways Matters from Risk Assessment Book (November 2022)
Copse opposite Brooklands at the Bridges overgrowth of trees restricting sight lines of drivers exiting Lower Way to enter the High St. CPC maintains area though it is not Parish-owned land – to receive a verbal report from Cllrs Stanford & Gill and determine actions.
Moved to February Meeting at request of Cllr Stanford

12 Representative Reports  - 
12.1    Allotments – Allotment rents still being collected & tapkeys being requested. Three plots relinquished. Cllrs Ryan and Gill to inspect turning area to report to PC in February meeting.
12.2    Footpaths  – None in Cllr Stanford’s absence
12.3    Community Safety Partnership event 11th January
12.4    Stansted Area UDC Parish Forum 27th February 2022 (via Zoom). Confirmed and agreed Cllr Gill to attend P: Cllr Clayton  S: Cllr Barrow  In Fav: Unanimous

13  Paint costs for Village Information Box – Noted that research has shown costs to be in region of £200

14 Risk Assessment Book – Cllr Couchman stated that the drains by the Horse Pond were blocked and needed clearing. He had not reported it, and was reminded that the council asks residents to report this as this is far more timely. The Chairman volunteered to report it online, explaining that one cannot report online ‘on behalf of the Parish Council’ as the online reporting tool does not allow this.  

15 Leaflet ‘Could you become a Parish Councillor?’ – To receive an updated draft and costings and to determine actions (Appendix 2 of meeting documents) Moved to the February meeting at the request of Cllr Ryan

16 Jubilee Field Grass Cutting donation request – To consider the request for a donation from the Jubilee Field Committee of Management. (2022/23 Budget allocation £936.00) (Appendix 3 of meeting documents) Moved to the February meeting as the council vote was not quorate

17  Environment Agency Flood Warden Training– Having received written advice from the PC’s Insurer’s that the CPC is covered under its insurance, subject to certain conditions. It was suggested that Cllr Ryan, in absentia, could write the required risk assessment as the council must exercise a duty of care but training was first required in order to inform. It was noted that this project and costs arising (equipment, hi-viz jackets, hall hire for initial meetings/relevant training facilitated by Clavering Parish Council, etc) is not in the PC budget for 2023-24. 
Agreed to place article in CPC newsletter requesting volunteers to come forward and contact the Environment Agency to inform them of the CPC’s actions to date. (Appendix 4 of Meeting documents) 

18 Request to the UDC Local Highways Panel for measures to reinforce the 30mph speed limits on the entrance to the village, especially on the Arkesden Rd in response to parishioners concerns and road speed signs being knocked down by vehicles.  Proposed that the Council move this request forward by contacting ECC Cllr Gooding to take this to the UDC Local Highways Panel.  P: Cllr Clayton S: Cllr Barrow In Fav: Unanimous.   Cllr Oliver asked that his support of this be noted. Cllr Barrow commented on the lack of enforcement re. speed limits.                  

19  Support a lower speed limit of 20mph though villages Essex-wide, which is a Parish Councils led initiative, to write to ECC to request a change on policy, and to register Clavering Parish on the ‘20’s Plenty’ website. The appendix contains information that has been circulated by a Pleshey Parish Councillor and is their research was received. Noted that the CPC Chair has attended a forum on this and is aware that that the data is that councillor’s interpretation and that an Ashdon Parish Councillor is the Uttlesford coordinator.  (Meeting Documents Appendix 5)
After much discussion, a proposal was made that Clavering Parish Council join the initiative for a lower speed of 20mph and write to ECC to register a change on policy and to register Clavering Parish on the ‘20’s is Plenty’ website. P:  Cllr Couchman No Seconder.
Other councillors felt that more information was required for their further consideration.

Cllr Oliver left the meeting

20 Proposal to adopt The Uttlesford District Council’s Code of Conduct and the accompanying LGA guidance.  P: Cllr Gill. S: Cllr Clayton In Fav: Unanimous (Appendix 6 for link. Page 43 – 58 inclusive of UDC Public Document Pack for Full Council Meeting 11th October)
Agreed unanimously to write to the UDC Monitoring Officer, who has stated that Code of Conduct training will not be provided by UDC to Parish Councils despite the wording of the Code, and ask that the UDC Monitoring Officer reconsider their decision on this, especially as this is being provided to other parish councils across Essex by their District/Borough/City Councils, and that the task be delegated to Cllr Gill in the absence of an appointed Clerk. 

21 Email from Phil Hardy, UDC Electoral Services Manager and Deputy RFO was noted, advising that ahead of the May elections UDC shall be holding Candidates and Agents briefings – same briefing on each date - and that all candidates standing are encouraged to attend; UDC states this is most pertinent to those who are likely to be in an area that is going to be contested. 
Wednesday 22nd February 7pm, and Monday 13th’ March 7pm – both via Zoom.
Further information and the nomination packs will appear on Local elections 2023 - Uttlesford District Council  in the New Year. An article in the CPC Newsletter to carry this information also.

22 Royal Mail PO Box: There remains a PO Box no. for Mrs Ashbridge until mid-January 2023.  Councillors were concerned that secure use of the village hall post box would not be achieved. It was agreed Council letters, including Bank Statements, cheque books, etc, would now be sent to c/o the Chairman for an interim period. P: Cllr Barrow S: Cllr  Clayton  In Fav 2 Abst 2 
Cllr Couchman voiced his concerns concerning lack of an appointed Clerk and RFO. All councillors present have already expressed concern on this, especially the Chairman in the November meeting. Clerks are not coming forward countrywide and the current number of advertised Clerk vacancies in Essex were detailed to the meeting.

23 Christmas Carols on the Green Tuesday 20th December –  Noted that, on advice, a Risk Assessment was carried out and put on file. 
It was noted that though numbers were not as large as in previous years, those attending enjoyed the evening and the collection taken up on the evening raised £123.88 (passed to Jill Young of Clavering Care). Thanks were passed to a parishioner for providing the flasks and lights.
It was noted that cheque no. 2078 in the amount of £100 was written on 20th December, payable to P. Savic of the Walden Buskers as an agreed cost. See 19th December 2022 CPC Minutes. Item no. 26 for authority. 

Both parishioners in attendance left the meeting during the next item.

24 Finance  
24.1 The accounts for period ending 31st December 2022 were received and noted – SBS passbook yet to be updated for interest (Appendix 7)  Cllr Clayton agreed to inspect the accounts
24.2 Draft Budget 2023/24 – The budget was received for consideration and approved.  P: Cllr Clayton S: Cllr Barrow In Fav: Unanimous (Appendix 8)  2023-24 Expenditure £23,228
It was confirmed to a councillor that the Allotment accounting has been and is always included in the full accounts sent to councillors each three months.
24.3  Proposal to determine the Precept 2023/24 set at £21,768. (Band D 32.77) P: Cllr Clayton
 S: Cllr Barrow In Fav. Unanimous. The Chairman advised that she had contacted Uttlesford DC concerning the precept request form, which must be advised to UDC before 20th January and which should be signed by the presiding Chairman and Clerk/Treasurer; Uttlesford DC have stated that this may be signed by the presiding Chairman and the Vice Chairman of Clavering Parish Council in the absence of an appointed Clerk. The Precept Request Form was duly completed and signed accordingly.

24.4 Proposal: To approve the cheques listed P: Cllr Clayton  Cllr Barrow. In Fav : 3 Abs: 1 as beneficiary of cheque no. 2081
Suggested for Greenbarnes cheque – £904.54 from Repairs and renewals (insurance money here) and £1,283.25 from Easements Grants Pot.
The Chairman stated that the Insurance valuation for the notice board going forward must be at the new amount.

	Credit Received 
	a/c 16513215 Business Reserve
0.08 interest
a/c 67217796 Business Current
Allotment Rents (total)£90.00
Allotment tap deposits: £15.00


	Wages s/o
	None

	Balance at NatWest Bank current account 31st December 2022
	£18,565.83

	Balance of Clerk’s Expenses Account 31st December 2022
	£168.21




	Clerk’s Expenses Account
	Deta
	Amount
	Total
	VAT

	December 15th
	Clerk’s Expenses Printer  ink
	£8.32
	£9.99
	£1.67

	December 7th 
	Goedit website hosting
	£29.00
	£34.80
	£5.80

	December 10th  
	Force 36 Email hosting
	21.00
	£25.20
	£4.20

	Total
	
	
	£69.99
	



Cheques to approve: 
	Cheque
	Detail
	Amount
	Total
	VAT

	2079
	Greenbarnes – New Notice Board
	£2187.79
	£2,625.35
	£437.56

	2080
	Clavering Village Hall, Grant under Easements Funds. (CPC Meeting 19.12.2022 Item No. 22) 
	
	£1,500.00
	

	2081
	SM Gill Expenses re Carols
	£85.68
	£92.93
	£7.25

	2082
	Paul Abrahams
Grass Cutting 2nd Nov
Trees at Mills
	 
	 £585.00
	 

	2083
	Transfer to Clerk’s Account
	 
	£69.99
	 

	 2084
	 Clavering Village Hall 
Hall Hire 19th December
	
	£25.00  
	

	
	
	
	
	

	Total of cheques to be paid
	
	
	£4,898.27
	

	Total of cheques
outstanding
	2057 Jubilee Field              £17.58
2063 Newport Scouts         £50.00  
2068 HAPTC                       £25.00
2072 MHarper                    £491.71
2073 C Village Hall             £40.00
2074  Castle Water              £144.93
2075 JAshbridge                    £6.30
P Savic                                £100.00 

	 
	 £875.52
	

	Balance after cheques
	
	
	 £12,792.04
	



25 New Premises Licence Application Elizabeth Rose Wines Ltd Butts Green Farm – papers were previously circulated and this was advertised in local press. Councillors understood that it was the responsibility of a licensee to ensure adequate security and that is then the responsibility of UDC Licensing Department. It was agreed not to comment.
The Council noted that there is a right of access permitted across the registered village green to the farmhouse building alone.   

26 [bookmark: _Hlk123675859]Items for Next Agenda – 
January Agenda Items above moved to February Meeting  

27 Recruitment of Clerk/RFO & Internal Auditor- Under the Public Bodies (Admission to Meetings) Act 1960 and in accordance with 3d pursuant to Standing Orders 11 & 20, it is resolved that the Public are excluded from any discussion on this item as it concerns employment. P: Cllr Clayton S: Cllr Ryan
In Fav: Unanimous

 No suitable applications are being received (Advert currently through EALC).
Proposal that the position is advertised with the Cambridge and Hertfordshire Association of Local Councils – expected costs £25 each. P: Cllr Clayton S: Cllr Barrow: In Fav: Unanimous

It was reconfirmed that the LGRC who provide Locum Clerks have also been unable to provide a Locum.
Discussions took place as to how a serving councillor or councillors could take on the Clerk/RFO role until the May elections.

No invoice had been received from the Locum Clerk for the Meeting of 19th December and any works arising.

Proposal to appoint Ann Wood as the Internal Auditor for 2022-23 at a fee of £140.
P: Cllr Clayton S: Cllr Barrow, In Fav: Unanimous
Formal Appointment Letter to be considered in February Meeting. 

The Chairman closed the meeting at 9.04pm, with the Chairman thanking all attending

 
Date of next meeting:  Monday 13th February 2023
        

Signed ……………………………………………………………………………..Chairman       ………………………………………….Date 




