Appendix 1  :  Report to Full Council Meeting of 9th January 2023 of actions carried out by Chairman as delegated per Full CPC Meeting of  19th December 2022 in absence of an appointed Clerk
· Risk Assessment for ‘Carols on the Green’
· Sending out of all cheques due payable
· Paying in of cheques received
· Submission of comments to UDC Planning Department
· Forwarding of information received from EALC, NALC, RCCE, UDC & Uttlesford CAB to all councillors including email re. parish council reporting of Enforcement Cases and confidentiality  
· Confirmation email sent to Clavering Village Hall concerning their grant application
· Confirmation email sent to Clavering Cricket Club re. their donation application
· Email to contractor confirming award of 3 year grass cutting 
· Email to contractor unsuccessful in tender of grass cutting contract
· Email to handyman accepting quotes for refurbishing the village sign, erecting new notice board, and painting the information box
· Email to handyman whose quotes were not accepted for refurbishing the village sign, erecting new notice board, and painting the information box
· Email reply to parishioner concerning tree to be planted at Hill Green
· Uploading of amended Health & Wellbeing Plan on website
· Uploading of Emergency Plan on the website
· Email enclosing proforma Grass Cutting tender letter and maps sent to Cllr Couchman per his request
· Email to Cllr Couchman requesting clarification of letter requested
· Email to Insurers requesting information on insurance cover for flood wardens
· Collation of Invoices due payable in January
· Amending Draft Budget
· Email to Environment Agency advising flood wardens to be discussed in January CPC  meeting
· Email to Clavering Village Hall confirming 2023 meeting dates for Feb, March & requesting dates for April & May
· Correspondence with Payroll Contractor
· Email to parishioner re. damage to allotment track

Other actions/correspondence received
· Forwarding of Information re grants for village halls to Clavering VHall Committee Officers
· New parishioners requesting to be added to newsletter email database
· Email from Henham PC re. Rural Crime Partnership meeting – circulated to councillors & agenda item
· Email for UDC Licensing re News Premises Licence – circulated to councillors & agenda item 
· Delivery taken of new CPC notice board
· UDC Information on Voter ID – for CPC newsletter
· Email from ECC Passenger Transport advising next meeting will be Spring 2023 and asking to advise any change in contact details
· Email from parishioner re. Cambridge Congestion Zone charges
· Email from UDC re Candidate & Agency Briefings for 2023 elections – agenda item
· Email from parishioner copying comments made to UDC on a planning application
· Email from Clavering Care thanking CPC for staging Carols on the Green and taking up a collection for Clavering Care

.
