[bookmark: _Hlk484625455]Clavering Parish Council
Stephanie Gill. Chairman
The Bower House, High Street, Clavering, CB11 4QR
Clerk to the Council   Email: clerk@claveringparishcouncil.gov.uk

8th March 2023 
Attn - Councillors Barrow, Clayton, Couchman, Ryan and Stanford.
You are hereby summonsed to the Meeting of the Council to be held in Clavering Village Hall, Hill Green on Monday 13th March 2023 at 7:30pm to transact the business stated on the agenda 
The public and press have a right and are welcome to attend this meeting. 
The Meeting will be recorded, and deleted once the draft minutes are completed and agreed.

1 Chairman welcome and information regarding Minute Clerk for the meeting

2 Apologies for absence – to receive

3 Declaration of Interest - To declare any Disclosable Pecuniary Interests, Other Registerable Interests or Non- Registerable Interests (known under previous Code of Conduct as Disclosable Pecuniary Interests, Personal Interests or Personal and Prejudicial interests).

4 Public Participation Session

5 To approve and sign minutes of the previous meeting
To approve and sign the minutes of the Clavering Parish Council meeting held on 13th February 2023

6 District and County Councillors Reports - To receive reports.

7 Clerk’s Report – To receive written update of the authorised work carried out by the February Minute Clerk or the Chairman in the absence of an appointed Clerk (Appendix 1) 

8  Planning
8.1 To be commented on
	Planning Reference
	Address
	Proposal
	Decision

	UTT/23/0124/HHF 
Comment was due by 22nd Feb but decision date 16th March.
	Hill Crest, Hill Green, Clatterbury Lane
	Construction of two storey rear extension and side porch, replacement of fenestration, removal of existing render, new insulation to external face with new render
	

	UTT/23/0394/HHF
Comment by 24th March
	Sheepcote Green House, Sheepcote Green 
	Demolition of the existing garage. Construct a single storey annex to be used as ancillary accommodation to the house. 
	

	 UTT/23/0432/LB
Comment by 24th March

	Sheepcote Green House, Sheepcote Green 
	Demolition of the existing garage. Construct a single storey annex to be used as ancillary accommodation to the house. 
	

	UTT/23/0146/FUL
RECONSULTATION
Comment by 28th March
& see agenda item 8.5 
	Butts Green, Valance Road 
	Conversion of barn to 1 no. dwelling including the rebuilding of adjoining attached outbuildings and the erection of a detached cart lodge.
	

	UTT/23/0147/LB
RECONSULTATION
Comment by 28th March
& see agenda item 8.5 
	Butts Green, Valance Road 
	Conversion of barn to 1 no. dwelling including the rebuilding of adjoining attached outbuildings and the erection of a detached cart lodge.
	

	UTT/23/0574/FUL
Comment by 4th April
	 Land To The West Of Stortford Road
	Variation of Condition 1 (the development shall be carried out in accordance with the approved plans) of UTT/22/1103/DFO to allow for the revision of the site plan and the revision of the floor plans and elevations for plots 7 and 15.
	


   

8.2 UDC Decisions
	Planning reference
	Address
	Proposal
	Decision


	UTT/22/0929/FUL
	 Robin Hill, Deers Green, Cock Lane 
	   Proposed repositioning of existing outbuilding
	  Approved with Conditions

	UTT/22/3164/FUL
	Brooklands Farm, High Street 
	Installation of solar panels to provide green electricity to Brooklands Farmhouse.
	Refused

	UTT/22/3500/CLP
	2 High Street
	Proposed Single storey rear extension
	Certificate of Lawful Use approved


8.3 Planning Appeal:  APP/C1570/W/22/3306534. 15 Pelham Road: Proposed conversion and change of use of existing annex into 1 no. separate dwelling. Uttlesford Planning Reference UTT/22/0745/FUL. To determine whether to comment further to the Planning Inspectorate, latest 20th March.

8.4 To receive a written report on UDC Planning Committee Meeting 23.02.2022 re: UTT/22/1718/FUL
(Land West of Coleshill) (Appendix 3)

8.5 To receive a letter from the agent for Planning Application UTT/23/0146/FUL & UTT/23/0147/LB (Conversion of barn to 1 no. dwelling including the rebuilding of adjoining attached outbuildings and the erection of a detached cart lodge.) and determine actions further to advice being received from NALC. (Appendix 2)
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9 Village Greens/Parish Land/Parish Assets 
9.1 To note replacement of posts knocked down by the Old Chapel Hill Green has been carried out per approved quote.
9.2 To note Croak Trees will be felling the diseased Lime Tree at Hill Green on 16th March; to give authority for relating invoice to be paid if received before year end (31st March) 
9.3  To receive an email regarding works to the Horse Pond area by adjoining land owner circulated previously to councillors and determine actions.
9.4 To note an email from the owner of Wickham Cottage, Stickling Green.
9.5 To note letters delivered to residents of Coleshill Close asking that dumped green waste be removed; to receive a verbal update if area has not been cleared and determine actions. 
9.6 To table quotes for tree works at Frog Pond and turning area at allotments and determine actions
 
10 Representative Reports  - 
10.1    Allotments –To receive a report (Appendix 3) To note two plots taken over: Plot no. 6 and Plot no.25; rents paid for both. 
10.2    Footpaths  – To receive a verbal update.
10.3    UDC Design Core Event 7th March – to receive a report (Appendix 3) and determine whether to respond to UDC Draft Design Code Survey https://uttlesforddesigncode.co.uk/
10.4   RCCE Community Led Housing in Essex For Parish Councils 16th March 7pm (online event)- to determine attendee
10.5   Stansted Area UDC Parish Forum 28th February – date changed (via Zoom) – to receive a report (Appendix 3) and determine whether to comment on the survey – Uttlesford Cultural Strategy -Parishes- by March 31st
10.6  EEC Passenger Transport Forum 27th March – to note Cllr Gill will attend 
10.7  UDC Planning Forum 28th March – Comments agreed to be made at this were made at Stansted Area Forum 28th Feb as ‘Planning’ was an Agenda Item.
10.8   Essex Association of Local Council Meetings – next meetings Finance Meeting 14th & Exec. Meeting 23rd March.  
10.9   Uttlesford Association of Local Councils– next Exec. Meeting 19th April and AGM 5th July.
10.10 CPC Newsletter & Website– to note that an edition will be produced and dated before 18th March; per ‘Purdah’ advice this will not contain any reference to sitting parish councillors or contact details. There is not expected to be an April Newsletter. Under same advice, details of sitting councillors will be removed from the PC website by 22nd March.

11 Risk Assessment Book – To receive any updates and determine any inspections by two councillors if required. To note both defibrillators ‘rescue ready’ 

12 Leaflet ‘Could you become a Parish Councillor?’ –  To note leaflets produced as agreed at last meeting and distributed by councillors.

13  Environment Agency Flood Warden Training –  To note that no volunteers have come forward after last month’s repeated newsletter article.

14 Coronation Weekend – To discuss and determine weekend activities.
 The Coronation Big Lunch Sunday 7th May.  Parishioners invited to attend the Jubilee Field and picnic there. Village Hall open for facilities and in case of rain.  These facilities are being provided free of charge by the organisations.To agree that PC contact a local farmer to provide hay bales on the day if possible.
The Big Help Out Monday 8th May. Parishioners invited to join in Village Litter Pick and washing down of village signs, including those owned by ECC.
To agree that Parish Council contact various local volunteer organisations to ask that they provide a stall/leaflets for promotion purposes.
To consider purchase and provision of Coronation Mugs as a memento for the parish children of primary school age and below.  (Appendix 4) 
To consider purchase of post sign to be placed at entrance to Village Hall /Jubilee Field. (Appendix 4)
To determine whether to apply for the Uttlesford Coronation Celebration Grants Scheme. Maximum application at least £700. Latest date for submission 13th April   
(2023-24 Budget £500 plus £300 left from Platinum Jubilee Budget.)

15 Code of Conduct Training by Uttlesford District Council as required to be undertaken by councils-
To note further to Clavering PC’s email of last month, Peter Holt, UDC CEO, has been in contact with the UALC and discussions are ongoing regarding the provision of Code of Conduct Training for Parish & Town Councils.

16 Elections- To note a reminder to all eligible persons considering standing as a candidate in the May 2023 Elections, and their agents, that all information concerning this may be found on the UDC Website at https://www.uttlesford.gov.uk/local-elections-2023. Nomination papers must be downloaded from the UDC website, completed and submitted, between 22nd March and 4th April (latest 4pm.) 

17 Booking System being introduced by ECC for Saffron Walden Recycling Centre 13th March 2023 –
To note receipt of email response from Cllr Malcolm Buckley, ECC Portfolio Holder incl. Waste Services, to CPC’s letter asking ECC to reconsider imposition of booking system.

18 Training – To note that Cllr Gill attended EALC’s ‘Functions of Committees and Delegated Powers’ at no charge to the Parish Council. 

19 Policies: To consider for adoption the following revised polices. (NALC templates used)
i) Antibullying and Harrassment  
ii) Disciplinary 
iii) Dignity at Work
20 Donation Requests – Request from charity Support 4 Sight for donation. Charity no. 1169324. Annual Accounts and Return in public domain see Charity Commission Website.
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21 UDC Green Waste Collection – UDC Green Waste invoice for 2022 received, £735.00. Clavering Parish Council underwrite this; an invoice for £159.86 has been issued to Langley PC for their share with a request for settlement before 31st March.

25. Finance 
a. To note receipt of monies from DWF LLP paid on behalf of the Parish Council’s Insurance Company for a previous dispute in the amount of £3,233.74. To note that no excess was deducted from the sum claimed; if subsequently claimed, adequate funds are held in Legal & Professional Earmarked Reserves
b. To note receipts of HMRC refunds of VAT paid for part year 2022-23 in the amounts of £468.15 and £281.83  
c. To approve claim of Minutes Clerk for attending January Meeting and works arising: 
8.5 hours plus travel costs of £15.30
d. To approve cheques – Proposal: To approve the cheques listed  
e. To note HMRC status re. PAYE for Clavering PC: To receive a verbal report from the RFO and agree any actions needed to settle any Q4 HMRC PAYE due as this information will be posted by the HMRC on 10th March (post agenda publishing)
f. To agree the following Virements :
i) Unspent Budget Legal Expenses £500 from General Reserves to Earmarked Reserves Legal & Professional
ii)  Unspent Budget Defibrillator £260 from General Reserves to Earmarked Reserves Repairs and Renewals
iii) Unspent Budget Training £400 from General Reserves to New Earmarked Reserves Training
iv) Unspent Budget Trees £956 from General Reserves to Earmarked Reserves Repairs and Renewals
v) The Allotments Earmarked Reserves currently has a negative balance of £27.01. It is suggested that £120 is vired from General Reserves to the Earmarked Account, being the cost of the tap repairs after damage caused.
g. To note Miss Wood has signed and returned the terms of agreement letter for her appointment as Internal Auditor.
	Credit Received 
	a/c 16513215 Business Reserve
Interest: £0.08
a/c 67217796 Business Current
HMRC VAT Refund: £281.83 
HMRC VAT Refund: £468.15
DWF LLP: £3,233.74


	Wages s/o
	None

	Balance at NatWest Bank current account 1st March  2023
	£17,652.83

	Balance of Clerk’s Expenses Account 1st March 2023
	£168.21



	Clerk’s Expenses Account
	Deta
	Amount
	Total
	VAT

	February  15th
	Clerk’s Expenses Printer  ink
	£8.32
	£9.99
	£1.67

	February 7th
	Goedit website hosting
	£29.00
	£34.80
	£5.80

	February 10th 
	Force 36 Email hosting
	21.00
	£25.20
	£4.20

	Total
	
	
	£69.99
	




Cheques to approve: 
	
	Detail
	Amount
	Total
	VAT

	2089
	Uttlesford Citizens Advice Bureau
13th Feb Minutes: Item no. 24
Power to Pay: Section 137
	
	£150.00
	

	2090
	Essex and East Herts Ambulance
13th Feb Minutes: Item no 24
Power to pay: Section 137
	
	£50.00
	

	2091
	Uttlesford District Council:
Green Waste 2022
	
	£735.00
	

	2092
	Clavering Parochial Church Council
Storage: £50.00
Hall Hire: £12.50
	
	£62.50
	 

	2093
	Mr M. G. Howard
Internal Auditor Fee: 2021/2022
	 
	£150.00
	 

	2094
	Clavering Village Hall
Hire 13th February 2023
	
	£25.00
	

	2095
	Mrs Stephanie Gill: to reimburse
Stamps : £10.88
Leaflet Print : £35.00
	
	£45.88
	

	2096
	RA Sumner – Handyman
 (Oak Posts)
	
	£278.00
	

	2097
	Mrs Amanda Brown (Clerking)
	
	£388.20
	

	2098
	Transfer to Clerk’s Account
	 
	£69.99
	

	2099
	Clavering Jubilee Field
13th Feb Minutes: Item no. 14
	
	£700.00
	

	Total of cheques to be paid
	
	 
	£2,654.57
	

	Total of cheques
outstanding
	2063 Newport Scouts         £50.00  
2075 J Ashbridge                  £6.30
2085 DM Malley                 £66.00
	
	£112.30
	

	Balance after cheques
	
	
	£14,886.56
	



26. [bookmark: _Hlk123675859]Items for Next Agenda – 

27. Planning Enforcement Update - Under the Public Bodies (Admission to Meetings) Act 1960 and in accordance with 3d pursuant to Standing Orders 11 & 20, it is resolved that the Public are excluded from any discussion on this item as it concerns confidential information.
P: Cllr Gill S : Cllr Clayton
To receive updates.

28.  Recruitment of Clerk/RFO- Under the Public Bodies (Admission to Meetings) Act 1960 and in accordance with 3d pursuant to Standing Orders 11 & 20, it is resolved that the Public are excluded from any discussion on this item as it concerns employment. P: Cllr Clayton S: Cllr Gill
To receive an update on recruitment and determine actions. 
To table and agree payment to Minutes Clerk for the Meeting of 13th March and any works 
arising.
Date of next meeting:  Monday 17th April 2023
Meeting called Extraordinarily by:
Stephanie M Gill
Cllr Stephanie M. Gill. 
Chairman, Clavering Parish Council, in absence of an appointed Clerk to the Council.            
