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Minutes of the Meeting of the full Council held on Monday 13TH February 2023 at 7:30pm in the Clavering Christian Centre, Stortford Road, called extraordinarily by the Chairman in the absence of an appointed Clerk to the Council. 
Present:  Councillors Stephanie Gill (Chairman), Rob Clayton (Vice Chairman), Brian Barrow, Rebecca Stanford and Martina Ryan  
 
District Councillor Edward Oliver and County Councillor Ray Gooding 
 
Taking the minutes:  Mrs Amanda Brown, CiLCA 
 
Members of the public present:  8 
 
 
1 Chairman welcomed the public to the meeting, and introduced the Minutes Clerk who would be taking minutes of the meeting as there was still no clerk presently employed. 
 
The Chairman remarked on how light the hall was lit with the new lights installed. 
 
2 Apologies for Absence:  The meeting was opened and apologies were given for Cllr Couchman which were approved by the Councillors.  P: Cllr Clayton S: Cllr Gill In Fav: unanimous. 
 
3 Declarations of interest - were received by Cllr Clayton who had a personal interest in planning reference UTT/23/0092/HHF as a neighbour and friend to the applicant. 
 
Received from Cllr Gill at item 14 who declared a personal interest that is prejudicial as the Council appointed Trustee of the Jubilee Field Committee of Management. 
 
4.  Public Participation Session 
· A representative of Keep Clavering Rural announced their AGM would be held on Wednesday 1st March by Zoom and those interested should register their intention to join the meeting. 
· It was announced that there would be first aid training given by St John’s Ambulance for all groups of the village and those within the Benefice Bugle area.  This would be taking place in April with no cost to the Parish Council or the Interest Groups as it was negotiated as ‘free of charge’.  It would be advertised widely and those wishing to attend would need to register.  Donations will be welcome on the day. 
· Pavement damage on Stortford Road had been reported to Highways as well to the Developer whose vehicles had caused the damage.  The damage is expected to be fixed on Saturday 18th February. 
· A letter was passed to the Chairman addressed to the Internal Auditor.  The letter would be discussed with the Internal Auditor when appointed and a response would be given at a later date. 
· The applicant of a planning application west of Clatterbury Lane came along to the meeting to answer any questions the public may have about the decision of the Planning Officer to revise the plans.  They wanted to point out that the revisions were that of the Officer and not the applicant. 
· The Council had received letters written by two residents requesting they be read at the council meeting during public participation.  The Chairman read the letters, which described several breaches to a planning application which UDC as the planning authority did not seem to be outwardly acting upon.  This matter would be discussed further on as an agenda item.  
 
 
5  To Approve and Sign Minutes 
The minutes of 19th December had been circulated to Councillors and needed approval.  Proposed by Cllr Stanford, seconded by Cllr Clayton.  All agreed. 
The minutes of 9th January had been circulated to Councillors and needed approval. 
Proposed by Cllr Clayton, seconded by Cllr Barrow.  All agreed.  Both sets of minutes were signed. 
 
6  District & County Councillor Reports 
Cllr Oliver’s written report had been circulated to councillors. District Cllr Oliver reported that Jayne Reynolds, Monitoring Officer, resigned from UDC at short notice with no replacement.   
It had been noted that residents were living at White Lodge Stud in the building and in a caravan with no right to live on site.  Cllr Oliver would take this up with the Housing and Planning Depts. 
 
7  Clerks Report 
The Chairman as acting Clerk had circulated a report on the work completed the previous month.  There were no comments from Councillors. (Appendix 1). 
 
8  Planning  
UTT/23/0092/HHF 21 Skeins Way:  No comment was submitted. 
UTT/23/0146/FUL & UTT/23/0147/LB  Butts Green, Valance Road:  Both applications were discussed together.  The hard standing which was one of the conditions of the approval was that hard standing should be put down at the entrance when changing the planning to a commercial stud.  This was to protect the Village Green from erosion.  The hard standing has not been created and the Village Green is suffering from erosion. 
UTT/23/0184/LB2023  The Wheelhouse, Middle Street:  No comment was submitted. 
UTT/23/0202/FUL  White Lodge Stud, Butts Green:  A barn has been built too close to a listed building to the neighbours detriment.  As was heard during Public Participation there are various reasons why planning should be revoked and not allow for retrospective permissions.  Additional light pollution in countryside occurring. Because of the number of breaches to the planning application and effective change of use Cllr Oliver was asked by the Council to call in the application.  P: Cllr Stanford. S: Cllr Barrow.  In Fav: 
Unanimous.  Cllr Oliver agreed to make the request for the application to be ‘called in’. 
Cllr Clayton left the room. 
UTT/22/2917/OP  Land West Of Clatterbury Lane: Despite changes to the application this does not mitigate for the original objection that the development is outside the village envelope.  It denudes the open aspect when entering the village.  The Council withdraw the comment regarding the footpath now that the designation has been changed.  Cllr Clayton returns to the meeting. 
Proposal to accept comments to be put on the planning portal by the Minutes Clerk.  P: Cllr Stanford. S Cllr Gill.  In Fav: Unanimous. 
 
8.2  UDC Planning Decisions 
UTT/22/2636/HHF  Highfields, Wicken Road.  Approved with Conditions. 
UTT/22/3086/HHF  Saphal, Wicken Road.  Approved with Conditions. 
UTT/22/3350/AG  Clavering Place Farm, Stickling Green.  Deemed Approved. UTT/22/3083/HHF  2 High Street.  Withdrawn. 
 
8.3  Planning Appeal 
The appeal was dismissed reference:  APP/C1570/W/22/3301627  
 
 
8.4  Street Names 
The road names for the site behind the school are:  Vassar’s Field, Chapel Close and Poppies Crescent. 
 
9  Village Greens/Parish Land/Parish Assets  
9.1  Cllr Stanford gave a report on the type of Oak Tree which should be planted at Upper Hill Green. 
9.2  Cllr Stanford gave a report on the trees around Frog Pond after inspection as agreed and advised that a tree surgeon should be appointed to deal with the fallen trees. 
9.3  A new notice board has been erected in place of the board that got blown down. 
9.4  Despite lots of effort only one quote was received to replace the posts at Old Chapel Hill Green.  The cost was £160 for labour with the total bill at £278 which included a protective skin put round each post to delay the bottom of the posts rotting away.  P: Cllr Stanford. S: Cllr Ryan.  In Fav: Unanimous.  (Appendix 5) 9.5  The hedge at Dick Ball Meadow was discussed as the contractor advised it had not been cut back, with the surface erosion of the B1038 causing problems with traffic flow, this has not been possible.   
 
10  Essex Highways Matters from Risk Assessment Book (November 2022) 
Copse opposite Brooklands at the Bridges needs to be cut back to the telegraph pole.  It has been flagged to Highways already as dangerous because of sight difficulties pulling out onto the road.  The Chairman will ring the emergencies number again to highlight the dangerous nature of the situation. 
 
11  Representatives Reports - (Appendix 2) 
11.1  Allotments:  Brambles and Blackthorn need cutting back.  Proposed to ask the tree surgeon when looking at removing trees from Frog Pond to also cut back hedges.  P:  Cllr Gill. S: Cllr Ryan. In Fav: 
Unanimous. 
11.2  Footpaths:  Nothing to report other than erosion of bank onto Stickling Brook.  Considered Environment Agency responsibility. 
11.3  Chairman to visit the Tea & Chat group with stickers. 
11.4  Stansted Area UDC Parish Forum 27th February (via Zoom):  Comments to be put forward regarding the lack of Code of Conduct training.  
11.5  EEC Passenger Transport Forum 27th March:  Cllr Gill to attend as Passenger Transport Representative.  
11.6  UDC Planning Forum 28th March:  The Chairman would attend P:  Cllr Stanford. S:  Cllr Barrow.  In Fav:  Unanimous.  Chairman to comment on the lack of enforcement. 
11.7   Essex Association of Local Council Meetings 19th January and 2nd February:  Written Report received. Nothing to report. 
11.8  Uttlesford Association of Local Councils Meeting 1st February:  Written report received.  Nothing to report. 
 
County Councillor Ray Gooding joined the Meeting. 
Cllr Gooding reported that the ECC budget for Highways has been increased next financial year by £9m and £4m of that money would be allocated towards member led schemes for the Local Highways Panel for projects like defined footpath repairs.  Each CC has a total of 38 potholes that they can request be repaired on local roads.  The CC has reported that 55% of potholes have been mended. 
The Council reported to Cllr Gooding that the flooding on the B1038 continues and is eroding away the road making it very dangerous for road users.  Could he apply pressure to get it mended? 
 
12 Risk Assessment Book 
Defibrillators ‘rescue ready’ 13th February and annual check carried out 19th January. 
There is a large bonfire being erected on Parish Council land at Coles Hill Close.  This is being created from garden waste which should be going into the green waste lorries.  A circular letter will be written to the residents to get the bonfire removed.  P:  Cllr Stanford.  S:  Cllr Barrow.  In Fav: Unanimous. 
 
 
13 Leaflet ‘Could You Become A Parish Councillor?’ - (Appendix 2) 
The leaflet had been circulated to the Councillors: one comment was that the leaflet should be dated. 
The cost of printing 650 A4 sheets in black and white was £35+VAT in September.  The council agreed to print in black and white and to ask a local printer to give a quote to be accepted up to a cost of £40.  P:  Cllr Gill.  S:  Cllr Barrow.  In Fav:  Unanimous.  Delivering the leaflets would be divided between the Councillors. Cllr Gill left the room. 
 
14 Jubilee Field Grass Cutting Donation Request - (Appendix 3) 
There was a discussion as to the amount of grant that should be given towards grass cutting.  There was a sum in the budget but Councillors felt that this was too much in the current climate with other groups asking for grants.  It was agreed that £700 would be allocated P:  Cllr Clayton. S:  Cllr Stanford.  In Fav:  Unanimous. Cllr Gill returned to the meeting. 
 
15 Environment Agency - (Appendix 3) 
15.1 Flood Warden Training - no volunteers have come forward after last month’s newsletter article so will continue to be advertised next month. 
15.2 Dredging of the River Stort – Cllr Stanford agreed to become the contact and Cllr Gill would deputise.  P:  Cllr Ryan. S:  Cllr Barrow.  In Fav:  Unanimous. 
 
16 Request To The UDC Local Highways Panel For Measures To Reinforce The 30mph Speed Limits On The Entrance To The Village 
Cllr Gooding reported that all requests should be validated within the year cycle of being submitted.  The Councillors discussed the idea of a buffer zone of 40 or 50 mph from the national speed limit coming into a village at 30 mph. 
 
17 Coronation Weekend 
Various groups have been contacted regarding the weekend. 
The Jubilee Field and Village Hall have not been booked over the Coronation weekend so are free to be booked by the Parish Council for a picnic on the field on Sunday 7th May with the hall being booked in case of bad weather. 
It was discussed as to what to organise for Monday 8th when the King has requested the ‘Big Help Out’.  A litter pick was muted or a volunteer’s fair.  UDC are offering £700 towards the festivities which could be spent on mugs.  The item will be on next month’s agenda. 
 
18 ‘Time Sensitive’ Stansted Airport Community Grants – It was noted that information previously circulated to councillors has been passed to three village organisations and will be advertised in the CPC Newsletter. 
 
19 Gt Chesterford Community Orchard- It was noted that, at a UDC function, Cllr Gill was introduced to the organisers of the Chesterford Community Orchard.  They have passed over their contact details and are happy to speak on this with parishioners interested on taking on the such a project or give a presentation to the Parish Council about their experiences. 
 
20 Code Of Conduct Training By Uttlesford District Council As Required To Be Undertaken By Councils. The lack of any Code of Conduct training will be raised at the UDC Forum. 
 
21 Elections – It was noted all considering standing as a candidate in the May 2023 Elections, and their agents, that UDC are holding sessions on 22nd February and 13th March.  Full details in last month’s minutes and carried also in CPC’s January and February Newsletter and posted on the PC Noticeboard. 
 
22  Booking System Being Introduced By ECC For Saffron Walden Recycling Centre 13th March 
Motion put forward to send a letter of complaint to ECC as there are no problems with queueing at Saffron Walden Recycling Centre.  P:  Cllr Clayton. S:  Cllr Barrow.  Motion carried by majority vote. 
Malcolm Buckley at Wickford would be cc’d into the letter. 
 
Standing Orders were suspended, and the meeting was to continue P:  Cllr Gill. S:  Cllr Clayton.  All agreed. 
 
23  Training & Resources 
Cllr Gill attended Election Training, including council business, advice to Clerks & councillor responsibilities during purdah, given by the EALC on January 26th at no charge to the Parish Council. 
It was discussed whether to purchase the 13th edition of the CAB book.  It was agreed that it was not necessary at present as there was no clerk in post and there would be very little difference to the 10th Edition which the Parish Council held. 
 
24  Donation Requests It was agreed to give: 
£150 to Uttlesford Citizens Advice 
£50 to the Air Ambulance Service 
P:  Cllr Stanford. S:  Cllr Clayton.  In Fav: Unanimous. 
 
25  UDC Green Waste Collection 
There is to be a 20% increase on the cost of collection of green waste.  It was agreed to continue with the service for the year 2023-24.  P:  Cllr Clayton. S:  Cllr Barrow.  In Fav:  Unanimous. 
 
26 Finance  
It was agreed to give Cllr Stanford authority to act as RFO while the council were without a Clerk/RFO.  P: 
Cllr Gill. S: Cllr Clayton.  In Fav:  Unanimous. 
The asset register would be revised to list the new noticeboard. (Appendix 4) A further claim for VAT of £600 has been applied for electronically. 
The annual interest received by Saffron Building Society of £72.30 needs to be logged in the accounts. The following cheques were approved P:  Cllr Barrow.  S: Cllr Ryan.  In Fav:  Unanimous. 
	Credit Received  
	a/c 16513215 Business Reserve Interest: 0.08 a/c 67217796 Business Current HMRC VAT Refund: £1,100.51 	 

	Wages s/o 
	None 

	Balance at NatWest Bank current account 1st February 2022 
	£13,963.68 

	Balance of Clerk’s Expenses Account 31st December 2022 
	£168.21 


 
	Clerk’s Expenses Account 
	Deta 
	Amount 
	Total 
	VAT 

	January  17th 
	Clerk’s Expenses Printer  ink 
	£8.32 
	£9.99 
	£1.67 

	January 9th 
	Goedit website hosting 
	£29.00 
	£34.80 
	£5.80 

	January 11th    
	Force 36 Email hosting 
	21.00 
	£25.20 
	£4.20 

	Total 
	 
	 
	£69.99 
	 


 
Cheques to approve:  
	Cheque 
	Detail 
	Amount 
	Total 
	VAT 

	2085 
	DM Payroll Services Ltd 
	 
	£66.00 
	 

	2086 
	Hertfordshire Assn of Parish & Town Councils 
	 
	£25.00 
	 

	2087 
	RAS Handyman Services 
	 
	£182.00 
	 

	2088 
	Transfer to Clerk’s Account 
	  
	£69.99 
	  

	 
	 
	  
	 
	  

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	Total of cheques to be paid 
	 
	 
	 
	 

	Total of cheques outstanding 
	2057 Jubilee Field              £17.58 
2063 Newport Scouts         £50.00   
2075 JAshbridge                    £6.30 
 
	  
	£73.88 
	 

	Balance after cheques 
	 
	 
	 £12,792.04 
	 


 
 
26  Items For Next Agenda 
Coronation Weekend arrangements and purchasing of mugs. 
Tree Surgeon quotes. 
One year Corporate Bond with SBS Oak tree by village pump. 
 
The meeting was closed to the Public under the Public Bodies (Admission to Meetings) Act 1960 and in accordance with 3d pursuant to Standing Orders 11 & 20, it is resolved that the Public are excluded from any discussion on this item as it concerns employment. P: Cllr Clayton. S: Cllr Gill.  In Fav: Unanimous.  
27  Insurance Claim 
An insurance claim had finally been paid for a legal dispute which had started in 2016.  The firm of solicitors acting on behalf of the insurance company had paid the sum which the Parish Council had requested.   
 
28.  Update On Recruitment 
An application had been received earlier during the day for the Clerk/RFO role which would be determined by the Personnel Employment Committee.  The adverts were still being posted across three counties. The hourly rate for the Minutes Clerk was agreed plus the addition of expenses. P: Cllr Clayton. S:  Cllr Stanford.  In Fav:  Unanimous. 
It was determined that the engagement of Ann Woods as Internal Auditor was independent and competent and would be for 3 years 2022-23, 2023-24, 2024-25.  P: Cllr Clayton. S: Cllr Gill.  In Fav: Unanimous. 
 
 
 
 
 
 
 
The letter of Terms of Agreement for the Internal Auditor role was agreed with a break clause.  P: Cllr Gill.  S: Cllr Ryan.  In Fav:  Unanimous.  
 
The Chairman closed the meeting at 22:09 as all the business had been concluded. 
 
Date of next meeting:  Monday 13th March 2023 
 
 
 
Signed: …  …  …  …  …  …  …  …  …  …  …  …  … 	Date:  …  …  …  …  …  …  …  …  …  … 
 	 	 	Chairman 
 
