Appendix 1:  Report to Full Council Meeting of 13th March 2023of actions carried out by Minutes Clerk and Chairman as delegated in the Full CPC Meeting of   13th February in absence of an appointed Clerk
· Sending out of all cheques due payable
· Submission of comments to UDC Planning Department for applications considered by Full Council
· Email response to Cllr Oliver in reply to his requested confirmation of reasons why CPC had requested ‘call in’ of  UTT/23/0202/FUL 
· Forwarding of emails received from ECCH, Essex Police, EALC, NALC, RCCE, UDC.
· ECCH road closures posted on CPC FB page
· Email correspondence with handyman to erect posts at Hill Green
· Email to Peter Holt UDC CEO re Code of Conduct training for Parish Councillors
·  Collation of Invoices due payable in March 
· Research into Coronation Momentoes for March meeting
· ‘Could you be a Parish Councillor?’ local quote for leaflets sought and agreed per February minutes. Leaflets collected and collated and passed to councillors for distribution.
· Letter sent to Coleshill Close Residents concerning dumped green waste
· Email to Cllr Malcolm Buckley ECC re booking of visits to Saffron Walden recycling centre.
· Email to UDC confirming taking up of Village Green Waste on four-week basis.
· Email to Langley PC on Green Waste Matters including invoice for their 2022 share
· Email advice to Langley PC on 1st Aid training being provided at Clavering Village Hall 20th April
· Email contact with Payroll Company re Minutes Clerk
· Liaison with new allotment tenants and offering of plots to those on the waiting list.
· Tree surgeon quotes sought for allotment turning area and Frog Pond & liaison with those quoting.

Other actions/correspondence received
· Email from parishioner enclosing copy of letter passed over at Council meeting 13th February.
· Email requests for donation: Support 4 Sight
· Email from a landowner on works to trees adjoining parish land and offer to clear vegetation on parish land
· Email from parishioner concerning reinstatement of grassed village green margins near his property. 
· Email from  Peter Holt, UDC CEO re. Code of Conduct training
· Email with enclosures from the Agent of a planning application.
· Request for fact-finding information on legal matters from NALC via EALC Legal enquiries. 
· Email from a parishioner advising contact details of a handy man
· Email chaser sent to Croak Trees re. diseased lime to be felled – response received
· Various emails form companies promoting Coronation Momementoes.
· Email from Langley PC Clerk enquiring about Playground Maintenance companies (suggested referral to Jubilee Field)
· Email from 2021/22 Internal Auditor enclosing invoice.
· Cllr Gooding chased re B1038 works required alongside the Dick Ball Meadow.
· Email for UDC asking for confirmation that CPC has adopted the new model Code of Conduct – response sent enclosing email sent to UDC Monitoring Officer in January giving this information.  

