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Minutes of the Meeting of the Full council held on Monday 13th March 2023 at 7:30pm in the Clavering Village Hall, Hill Green.
Called extraordinarily by the Chairman in the absence of an appointed Clerk to the Council.
Present:  Councillors Stephanie Gill (Chairman), Rob Clayton (Vice Chairman), Brian Barrow, Rebecca Stanford and Martina Ryan.

Members of the public present:  5 including County Councillor Ray Gooding and District Councillor Edward Oliver.

Taking the Minutes:  Mrs Amanda Brown, CiLCA

1. Chairman welcome and information regarding Minute Clerk for the meeting
The Chairman  was invited to attend an extraordinary meeting of Elmdon, Duddenhoe End and Wendens Loft Parish Council and  visited ‘Tea and Chat’ Wicken Bonhunt to  give out stickers as advised at the February meeting. 

2. Apologies for absence 
Apologies were received from Cllr Couchman which were approved by the Councillors.  P: Cllr Gill, S: Cllr Clayton, In Fav: unanimous.

The Chairman moved the County Councillor Report up the agenda to allow County Cllr Gooding to speak as he was due to attend further meetings during the evening.
Highways issues: A temporary fix had been done on a pothole.  The Council reported that the temporary tarmac was already being washed away so iron work was still raised and dangerous.  Cllr Gooding confirmed that the work had been re-planned and would be repaired properly as a matter of urgency.  The Parish Councillors reported that the erosion was caused by water coming through from the pavement which looks to be fresh water, this needs to be investigated to stop the erosion in the future.  Clavering Cllrs reported another large pothole had appeared in the village.
Cllr Gooding was aware that Clavering Parish Council has a scheme with the Highways Dept., which would be discussed at the next Highways panel meeting on 20th March, unfortunately this meeting has been delayed until April as Cllr Scott is reviewing the terms of reference for Highways Panels.

3. Declaration of Interest 
There were no declarations made.

4. Public Participation Session
· A resident asked about the insurance claim reimbursement.
· The council has received a representation regarding dogs being walked through the allotments as some walkers were not picking up after their dogs.  The parishioner making the representation asked for fencing to be put round the allotments to stop the walkers cutting across the allotments to get to the land further on which was taking place despite a coded padlock on the gate.  

5. To Approve and Sign Minutes of the Previous Meeting
The minutes of the meeting held on 13th February 2023 had been circulated to Councillors and needed approval.
The minutes were amended to show that it was  specific Standing Order 3.x which applied to the length of time of a meeting, which had been suspended.
Minutes approved P:  Cllr Clayton, S: Cllr Barrow,  In Fav:  Unanimous

6. District Councillor Reports 
Cllr Oliver’s written report had been circulated and he also reported that an extra-ordinary meeting had been called by the Head of Uttlesford District Council (UDC) to discuss organisational plans for a ‘Blue Print’ of UDC plans.
It has been reported that UDC have a deficit of several million pounds and money will be moved from reserves to cover this.

7. Clerk’s Report (Appendix 1) 
The report was noted and there were no comments from the Councillors present.

8.  Planning
8.1. To be commented on
	UTT/23/0124/HHF 

	Hill Crest, Hill Green, Clatterbury Lane
	No comments were felt necessary. 


	UTT/23/0394/HHF
UTT/23/0432/LB

	Sheepcote Green House, Sheepcote Green 
	Demolition of the existing garage. Construct a single storey annex to be used as ancillary accommodation to the house.  Plans showed no kitchen was being built in the annex, so no comment was felt necessary.   
Proposal: That it is noted  to UDC that there is not a kitchen  P: Cllr Stanford S: Cllr Clayton In Fav All

	UTT/23/0146/FUL
UTT/23/0147/LB
RECONSULTATION
see agenda item 8.5 
	Butts Green, Valance Road 
	Conversion of barn to 1 no. dwelling including the rebuilding of adjoining attached outbuildings and the erection of a detached cart lodge.


	UTT/23/0574/FUL

	Land To The West Of Stortford Road
	No Comment



8.2. UDC Decisions
	Planning reference
	Address
	Proposal
	Decision


	UTT/22/0929/FUL
	 Robin Hill, Deers Green, Cock Lane 
	Proposed repositioning of existing outbuilding
	  Approved with Conditions

	UTT/22/3164/FUL
	Brooklands Farm, High Street 
	Installation of solar panels to provide green electricity to Brooklands Farmhouse.
	Refused

	UTT/22/3500/CLP
	2 High Street
	Proposed Single storey rear extension
	Certificate of Lawful Use approved



8.3. Planning Appeal:  APP/C1570/W/22/3306534. 15 Pelham Road: Proposed conversion and change of use of existing annex into 1 no. separate dwelling. Uttlesford Planning Reference UTT/22/0745/FUL. It was decided that the previous objections made on the grounds of inadequate parking and use as a separate dwelling, as it wasn’t an annex but a new build, was sufficient so no further comment was felt necessary.

8.4. To receive a written report on UDC Planning Committee Meeting 23.02.2022 re: UTT/22/1718/FUL
(Land West of Coleshill) (Appendix 3)
It was noted that a re-consultation was advised that day needing comment by 3rd April.

8.5. To receive a letter from the agent for Planning Application UTT/23/0146/FUL & UTT/23/0147/LB (Conversion of barn to 1 no. dwelling including the rebuilding of adjoining attached outbuildings and the erection of a detached cart lodge.)  Advice had been received from NALC. (Appendix 2) 
[bookmark: _Hlk515907438]After conferring with the Minutes Clerk, this agenda item would be discussed in the closed part of the meeting as legal advice had been given. 

9. Village Greens/Parish Land/Parish Assets 
9.1. It was noted that replacement of posts knocked down by the Old Chapel Hill Green had been carried out per approved quote. 
9.2. It was noted that Croak Trees would be felling the diseased Lime Tree at Hill Green on 16th March; authority was given for the invoice to be paid if received before year end (31st March) P:  Cllr Stanford, S:  Cllr Gill, In Fav:  Unanimous.
9.3. It was noted that an email had been received regarding works to the Horse Pond area by the adjoining landowner; this had been previously circulated to councillors, but who were unable to meet before the date of the works commencing. The email and works were discussed. The Chairman was delegated to write and thank the landowner for the clearance.  P:  Cllr Barrow, S: Cllr Stanford, In fav:  Unanimous.
9.4. It was noted an email from the owner of Wickham Cottage, Stickling Green had been received which explained the Parish Green and the fringes for the drive would be reinstated and the driveway would not be widened. The Chairman was authorised to write a letter of acknowledgement.   P:  Cllr Stanford, S:  Cllr Barrow, In Fav:  Unanimous.

9.5. Letters had been delivered to residents of Coleshill Close asking that dumped green waste be removed; the area has not been cleared so it was proposed that a contractor would be engaged to remove it and signs would be erected to say no fly tipping; an article would appear in the newsletter that it needed to be taken away; and it was also delegated to Cllr Gill to seek quotes to find someone to do this work. P:  Cllr Stanford,  S:  Cllr Barrow, In fav:  Unanimous.

9.6. No quotes had been received as yet for tree works at Frog Pond and the turning area at the allotments.
 
10. Representative Reports 
10.1 Allotments (Appendix 3) It was noted that two plots had been taken: Plot no. 6 and Plot no.25 and rents had been paid for both.  £50 had been received that day.  Letters to follow up as fees very late.   It was proposed that Cllr Gill write to allotment holders who had not paid and request payment by 31st March; if no payment made it would be presumed the plot is relinquished.   P:  Cllr Stanford, S:  Cllr Clayton, In Fav:  Unanimous.

10.2 Footpaths:  Winds had been very high so there maybe branches that have come down which need removal.  No investigation had been made as yet.

10.3 UDC Design Code Event 7th March (Appendix 3) 
 No comments were made by the Councillors.

10.4 RCCE Community Led Housing in Essex For Parish Councils 16th March 7pm (online event)- No representatives would be joining the online event.

10.5 Stansted Area UDC Parish Forum 28th February (Via Zoom) (Appendix 3) – Councillor Gill was requested to make representation. Uttlesford Cultural Strategy -Parishes- by March 31st
P: Cllr Stanford, S:  Cllr Ryan, In fav: Unanimous

10.6 EEC Passenger Transport Forum 27th March 
To note Cllr Gill will attend.
 
10.7 UDC Planning Forum 28th March 
Comments were made as agreed for the Stansted Area Forum 28th Feb as ‘Planning’ was an Agenda Item.
10.8 Essex Association of Local Council Meetings 
To note next meetings:  Finance Meeting 14th & Exec. Meeting 23rd March. 
10.9  Uttlesford Association of Local Councils– 
To note the next Exec. Meeting 19th April and AGM 5th July.

10.10 CPC Newsletter & Website
It was noted that an edition will be produced and dated before 18th March; per ‘Purdah’ advice this will not contain any reference to sitting parish councillors or contact details. There is not expected to be an April Newsletter. Under same advice, details of sitting councillors will be removed from the PC website  by or on 22nd March.

11. Risk Assessment Book
Both defibrillators were ‘rescue ready’ 13th March. Erosion after work to B1038 also noted.

12. Leaflet ‘Could you become a Parish Councillor?’ 
It was noted leaflets had been produced as agreed at last meeting and distributed by Councillors.

13.  Environment Agency Flood Warden Training  
It was noted that volunteers had not come forward after last month’s repeated newsletter article.  It was agreed to repeat the article once again.  P: Cllr Stanford, S:  Cllr Gill, In Fav:  Unanimous.

14. Coronation Weekend 
 The Coronation Big Lunch Sunday 7th May.  Parishioners invited to attend the Jubilee Field and picnic there. Village Hall open for facilities and in case of rain.  These facilities are being provided free of charge by the organisations.  It was agreed that the Council contact a local farmer to provide hay bales on the day if possible; Cllr Gill asked to contact local farmers. P:Cllr Gill S: Cllr Clayton In Fav: Unanimous

The Big Help Out Monday 8th May. Parishioners invited to join in Village Litter Pick and washing down of village signs, including those owned by ECC.  People will be asked to let the Parish Council know if they are turning up to ‘sign wash’.  Article in the newsletter.
To agree that the Parish Council contact various local volunteer organisations to ask that they provide a stall/leaflets for promotion purposes.
P:  Cllr Gill, S: Cllr Clayton, In Fav:  Unanimous

To consider purchase and provision of Coronation Mugs as a memento for the parish children of primary school age and below.  (Appendix 4) No. 4 Royal Cypher bone China mugs 108 to be purchased, the Chairman to place the order with CDC.  P:  Cllr Gill, S:  Cllr Stanford,  In Fav:  Unanimous.

It was decided to purchase 10 post signs to be placed at entrance to Village Hall /Jubilee Field. (Appendix 4)
P:  Cllr Ryan  S:  Cllr Clayton   In Fav:  Unanimous.

It was decided to apply for the Uttlesford Coronation Celebration Grants Scheme for at least £700.
P: Cllr Gill, S:  Cllr Barrow,  In fav:  Unanimous.

15. Code of Conduct Training by Uttlesford District Council as required to be undertaken by Councils
It was noted that further to Clavering PC’s email of last month, Peter Holt, UDC CEO, has been in contact with the UALC and discussions are ongoing regarding the provision of Code of Conduct training for Parish & Town Councils.

16. Elections
It was noted a reminder to all eligible persons considering standing as a candidate in the May 2023 Elections, and their agents, that all information concerning this may be found on the UDC Website at https://www.uttlesford.gov.uk/local-elections-2023. Nomination papers must be downloaded from the UDC website, completed and submitted, between 22nd March and 4th April (latest 4pm.)  This information would be included in the next newsletter.

17. Booking System being introduced by ECC for Saffron Walden Recycling Centre 13th March 2023 
It was noted a receipt of email response from Cllr Malcolm Buckley, ECC Portfolio Holder incl. Waste Services, to CPC’s letter asking ECC to reconsider imposition of booking system.  It had been confirmed by Cllr Malcolm Buckley that this was a trial and would be evaluated during Autumn ’23. 

18. Training
It was noted that Cllr Gill attended EALC’s ‘Functions of Committees and Delegated Powers’ at no charge to the Parish Council. 

19. Policies: To consider for adoption the following revised polices. (NALC templates used)
i) Antibullying and Harrassment - going back to NALC
ii) Disciplinary  - back to NALC
iii) Dignity at Work – back to NALC
It was agreed that none of the policies could be adopted because of the wording which cited that harassment could only be considered if used against a protected characteristic, which the Councillors felt was not true.  Cllr Ryan and Cllr Gill would work together to seek clarification from NALC for the definition of harassment.
P:  Cllr Ryan, S:  Cllr Clayton,  In Fav:  Unanimous.

20. Donation Requests – 
A request had been received from charity Support 4 Sight for donation.  It was decided not to donate at this time.
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21. UDC Green Waste Collection
The UDC Green Waste invoice for 2022 had been received for £735.00. Clavering Parish Council underwrite this so an invoice for £159.86 has been issued to Langley PC for their share with a request for settlement before 31st March.

25. Finance 
a. It was noted that receipt of monies from DWF LLP had been received on behalf of the Parish Council’s Insurance Company for a previous dispute in the amount of £3,233.74. It was noted that no excess was deducted from the sum claimed; if subsequently claimed, adequate funds will be held in Legal & Professional Earmarked Reserves.
b. It was noted receipts of HMRC refunds of VAT had been received for part year 2022-23 in the amounts of £468.15 and £281.83.  
c.  The claim of Minutes Clerk for attending February Meeting and works arising: 
8.5 hours plus travel costs of £15.30 was approved. P:  Cllr Gill, S: Cllr Clayton, All In Fav.
d. The cheques listed on the agenda were approved  P: Cllr Clayton, S:  Cllr Stanford, In Fav 4 
Cllr Gill abstained from voting as being paid for expenses, beneficiary of cheque no.2095
e. It was noted the HMRC status re. PAYE for Clavering PC: a verbal report was given that there were no actions needed to settle any Q4 HMRC PAYE posted by the HMRC on 10th March (post agenda publishing).
f. The following Virements were agreed:
i) Unspent Budget Legal Expenses £500 from General Reserves to Earmarked Reserves Legal & Professional.
ii) Unspent Budget Defibrillator £260 from General Reserves to Earmarked Reserves Repairs and Renewals
iii) Unspent Budget Training £400 from General Reserves to New Earmarked Reserves Training
iv) Unspent Budget Trees £956 from General Reserves to Earmarked Reserves Repairs and Renewals
P:  Cllr Stanford, S:  Cllr Gill, All in fav.
v) The Allotments Earmarked Reserves currently has a negative balance of £27.01. It was suggested that £120 is vired from General Reserves to the Earmarked Account, being the cost of the tap repairs after damage caused.
P:  Cllr Stanford, S:  Cllr Gill,  All in fav.
g. It was noted that Ms Wood has signed and returned the terms of agreement letter for her appointment as Internal Auditor.


	Credit Received 
	a/c 16513215 Business Reserve
Interest: £0.08
a/c 67217796 Business Current
HMRC VAT Refund: £281.83 
HMRC VAT Refund: £468.15
DWF LLP: £3,233.74


	Wages s/o
	None

	Balance at NatWest Bank current account 1st March  2023
	£17,652.83

	Balance of Clerk’s Expenses Account 1st March 2023
	£168.21




	Clerk’s Expenses Account
	Deta
	Amount
	Total
	VAT

	February  15th
	 Expenses Printer ink
	£8.32
	£9.99
	£1.67

	February 7th
	Goedit website hosting
	£29.00
	£34.80
	£5.80

	February 10th 
	Force 36 Email hosting
	21.00
	£25.20
	£4.20

	Total
	
	
	£69.99
	




Cheques to approve: 
	
	Detail
	Amount
	Total
	VAT

	2089
	Uttlesford Citizens Advice Bureau
13th Feb Minutes: Item no. 24
Power to Pay: Section 137
	
	£150.00
	

	2090
	Essex and East Herts Ambulance
13th Feb Minutes: Item no 24
Power to pay: Section 137
	
	£50.00
	

	2091
	Uttlesford District Council:
Green Waste 2022
	
	£735.00
	

	2092
	Clavering Parochial Church Council
Storage: 
Hall Hire: 
	
£50.00
£12.50
	£62.50
	 

	2093
	Mr M. G. Howard
Internal Auditor Fee: 2021/2022
	 
	£150.00
	 

	2094
	Clavering Village Hall
Hire 13th February 2023
	
	£25.00
	

	2095
	Cllr Stephanie Gill: reimbursement
Stamps
Leaflet Print: 
	
 £10.88
£35.00
	£45.88
	

	2096
	RA Sumner – Handyman (Oak Posts)
	
	£278.00
	

	2097
	Mrs Amanda Brown (Clerking)
	
	£388.20
	

	2098
	Transfer to Clerk’s Account
	 
	£69.99
	

	2099
	Clavering Jubilee Field
13th Feb Minutes: Item no. 14
	
	£700.00
	

	Total of cheques to be paid:
	 
	£2,654.57
	

	Total of cheques
outstanding
	2063 Newport Scouts         
2075 J Ashbridge                  
2085 DM Malley                 
	£50.00
 £6.30
£66.00 
	£112.30
	

	Balance after cheques:
	
	£14,886.56
	



26. [bookmark: _Hlk123675859]Items for Next Agenda – 
Quotes for oak tree – Cllr Stanford
Parish ground by Cricketers PH being eroded by parking.

A parishioner, who had absented themselves during the Public Participation Section attempted to speak at this point of the meeting, then approached the Parish Council table & spoke to certain Councillors but not through the Chairman; they handed a copy of an email to the Minutes Clerk.

8.5  To receive a letter from the agent for Planning Application UTT/23/0146/FUL & UTT/23/0147/LB (Conversion of barn to 1 no. dwelling including the rebuilding of adjoining attached outbuildings and the erection of a detached cart lodge.) (Appendix 2)   
Under the Public Bodies (Admission to Meetings) Act 1960 and in accordance with 3d pursuant to Standing Orders 11 & 20, it is resolved that the Public are excluded from any discussion on this item as the Parish Council will receiving and considering Legal Advice. P: Cllr Gill  S: Cllr Clayton  In Fav: Unanimous

A letter has been received from the legal team at NALC which confirms the position of Clavering Parish Council.  Registered Village Greens are specifically protected by the Victorian Acts and it is only Clavering Parish Council who can grant access across this land it owns.  Cllr Gill was authorised to write to UDC confirming the Parish Council position to this effect by 17th March. P:  Cllr GIll, S:  Cllr Clayton, In fav:  Unanimous.
Planning application for Comment: UTT/23/0146/FUL UTT/23/0147/LB RECONSULTATION
It was agreed that Cllr Gill would write and reiterate the council’s objection to this, which includes the inclusion of Parish owned Registered Village Green in the application site.

27. [bookmark: _Hlk130232902]Planning Enforcement Update - Under the Public Bodies (Admission to Meetings) Act 1960 and in accordance with 3d pursuant to Standing Orders 11 & 20, it is resolved that the Public are excluded from any discussion on this item as it concerns confidential information.
P: Cllr Gill S: Cllr Clayton In Fav: Unanimous
Two Enforcement Updates received from UDC were advised to councillors and noted.
Proposed that Clavering Parish Council write, delegated to Cllr Gill, to UDC noting their recent swift enforcement action and bringing to their attention slow action on previous matters for enforcement which are still outstanding. P: Cllr Clayton S: Cllr Ryan In Favour: Unanimous 


28.  Recruitment of Clerk/RFO- Under the Public Bodies (Admission to Meetings) Act 1960 and in accordance with 3d pursuant to Standing Orders 11 & 20, it is resolved that the Public are excluded from any discussion on this item as it concerns employment. P: Cllr Clayton S: Cllr Gill In Fav Unanimous

The Parish Council received an application for the position of Proper Officer/RFO to the Council.
The applicant has been interviewed by the Employment Committee, who were impressed with the applicant and who has some Clerking experience and is undertaking training.
It was determined to appoint Mr Andrew Hogbin as the Clerk/RFO to Clavering Parish Council at SCP 9 with a start date of 1st April 2023 (Model NALC contract)  P: Cllr Ryan, S: Cllr Stanford, In Fav: Unanimous.

The payment rate to the Minutes Clerk for the meeting of 13th March and any works arising was approved.  P:  Cllr Gill, S:  Cllr Clayton,  In Fav:  Unanimous.

The Chairman closed the meeting at 21:30 hours as all the business had been concluded.

Date of next meeting:  Monday 17th April.








Signed:  …  …  …  …  …  …  …  …  …  …  …  …		Date:  …  …  …  …  …  …  …  …  …  …
Chairman
