[bookmark: _GoBack]Appendix 1:  Report to Full Council Meeting of 17th April 2023 of actions carried out by Minutes Clerk and Chairman as delegated in the Full CPC Meeting of  13th March & Extraordinary Meeting  27th March in absence of an appointed Clerk
· Sending out of all cheques due payable
· Submission of comments to UDC Planning Department for applications considered by Full Council
· Forwarding of emails received from ECCH, Essex Police, EALC, NALC, RCCE, UDC.
· Forwarding of notifications of Planning Applications
· Collation of received invoices due payable in April 
· Email contact with Payroll Company re Minutes Clerk and newly appointed Clerk/RFO
· Liaison with new allotment tenants and offering of plots to those on the waiting list.
· Send letter to Allotment Tenants currently on arrears, stating plot will be taken back if rent not paid by 31st March
· Chasing of Tree surgeon quotes sought for allotment turning area and Frog Pond & liaison with those quoting.
· Requesting of quotes for clearing of flytipped waste at ColesHill (UDC cannot help – not even for a fee!)
· Contact Allotment holder who sent in representation re dogs to advise will be on agenda for April
· Contact various volunteer organisations re. unmanned stall at Coronation Picnic to support the Coronation ‘Big Help’
· Send thank you letter to landowner who cleared the Horse Pond & Vegetation
· Order Coronation Mugs & ask for people to come forward to reserve for primary school age & below children
· Order Post signs for Coronation
· Apply for UDC Coronation Grant
· Send thank you letter to parishioner concerning the reinstatement grass works advised to be taking place on at Stickling Green
· Send Letter to UDC on Enforcements matters still to be addressed.
· Call Extraordinary Meeting 27th March.
· Contact NALC via EALC concerning definitions of harassment in 3 NALC model policies re employment
· Renew Norton Antivirus for laptop
· Complete forms to seek renewal quotes from Insurance companies
· Respond to Uttlesford Cultural Strategy Survey
· Removal of Clerk /RFO adverts from EALC, HAPTC & Benefice Bugle
· Collation of requests for Coronation Mugs

Other actions/correspondence received
· Email from a parishioner passed to the Internal Auditor as requested.
· Chaser emails to parishioner who has yet to repair the allotment track
· Dealing with correspondence, incl printing of notices for display on PC Noticeboard, sent by UDC Electoral Services.
· Liaison with Croak Trees as some work delayed a few days due to broken chipper. Tree made safe.
· Emails from Berden Parishioners re Solar Panels Sections 62a Planning Applications. Advised that CPC could not comment as no ability to call meeting before latest comment date.
· Querying of statement for unpaid invoice sent by EALC for course in June 2023 – Clerk had cancelled as she had resigned – credit note received
· Querying of statement of unpaid invoice sent by  Printjuice for leaflet printing – acknowledged that invoice had been paid per the statement on the original invoice received.
· Email from a parishioner requesting that no circulars from the Parish Council are delivered through their door ever again
· Liaison with Internal Auditor for passing over books for End of Year.
· Email from PKF Littlejohn detailing External Audit requirements, timetable, & etc
· Liaison with Minutes Clerk for March Meetings
· Thank you letter from Uttlesford Citizens Advice Bureau re donation sent by CPC
· Email from developer of 31 houses on Stortford Rd indicating electricity connection was to be at the allotments and need to trench and lay cables on allotment track and asking for Council’s to respond. Response sent to confirm that track is PC owned and advising there would be a need for formal permissions to be sought for a survey to be carried out, formal wayleaves agreed and also formal permissions for trenching etc, and that all legal costs and other arising would be for account of developer. To take to April Meeting
 

