Clavering Parish Council

Meeting of the Council held in the Clavering Village Hall 
on Monday 10th July 2023 at 7:30pm

Councillors Present: 
Cllr S Gill (Chairman)
Cllr M Ryan 
Cllr R Couchman
Cllr K Elliston

There were four members of the public including:
County Councillor: Mr Ray Gooding (in part)
District Councillor: Mr Edward Oliver (in part)

In attendance:
Clerk: Amanda Brown CiLCA, Locum 
RFO: Ian Brown CiLCA, Locum
Clerk: Robert Silver, newly appointed Clerk/RFO


1622







29 Chairman Welcome
Meeting started at 19:33
The Chair stated that they had been on training courses, attended the UALC AGM and attended the UDC Planning Committee re. a Clavering planning application, per their written report

30 Apologies for absence
None

31 Declaration of Interest
None

32 Public Participation Session
A member of the public asked if the Parish Council had spent £1750 on a wall; the Chair stated this question was under consideration in Item 47.

33 District and County Councillors Reports
District Cllr Oliver stated:
· that it has been a quiet month, with a lot of training being given to new councillors.
· There has been a large number of starters and leavers at UDC 
· There is no senior officer for the Standards and Audit Board.
· The internal auditor has moved on.

County Cllr Gooding arrived at 20:24 and provided the following update:
· It’s been a quiet month at ECC
· The first meeting of the LHP was productive.
· At the end of 2022 there was a large number of retirees at Highways, but the staffing levels are back up to strength.
· Schemes that were approved last year are now being given the go ahead, though since it is part way through the year, only a limited number of schemes will go ahead.
· A new website is being delivered to assist parish council to view the status of jobs, and it is hoped the new site will go live in September.
· The Chair asked Cllr Gooding how the CPC could find the status of validated schemes.  
Cllr Gooding stated that it has been difficult with the loss of personnel and asked that the CPC wait until September when the new website is available.
· Cllr Gooding went on to say that the Care Quality Commission (CQC) has a remit to visit top tier authorities, within the next 15 months, to look at adult care.  Since this is a new remit for the CQC, even the CQC are unsure what they’re going to check.  A new Scrutiny committee has been set up to assist in crafting the correct criteria.

34 To approve and sign minutes of two previous meetings
The minutes of the Extraordinary Meeting held on the 6th June and the Council Meeting held on 12th June 2023 were approved.

6th June minutes
Proposer: Cllr Elliston, seconder: Cllr Ryan, vote: unanimous

12th June minutes
Cllr Couchman asked that Item 42.3 state ‘carried by majority’ and not ‘unanimous’. It was unanimously agreed that the draft minutes should be amended thus for agreement and a vote taken.
Proposer: Cllr Elliston, seconder: Cllr Ryan, vote: unanimous

35 Clerk’s Report
A verbal update was provided  

36 Planning
36.1 To be commented on
	Planning
Reference
	Address
	Proposal
	Comments

	UTT/23/1375/HHF
	2 High Street, Clavering
	Two storey front extension. Dormer
window in front roof slope.
	No comment


	UTT/23/1432/FUL
	Land to the West of Stortford Road
	S73 application to vary condition 1 (approved plans) of UTT/22/1103/DFO (Details following outline application UTT/20/2639/OP for the erection of 31 no.
dwellings and 38 no. parking spaces.)
	
See Comment 1, below

	UTT/23/1570/HHF
	Gateways Stortford Road Clavering Essex CB11 4PE
	Proposed loft conversion which includes 1no. flat roof dormer to the front elevation and 1no. flat roof dormer to the rear elevation.
Demolition of existing pitched roof of
extension and replace with a flat roof.
	No comment

	UTT/23/1652/HHF
	The Chapel Hill Green
Clatterbury Lane Clavering Essex CB11 4QS
	Proposed double garage
	See Comment 2, below




        
Comment 1
UTT/23/1432/FUL1 Comment: Can the diagrams have scales applied to the documents; Councillors would like to have seen the superseded document; UTT/23/1432/FUL does not have    the superseded document. Proposer: Cllr Elliston Seconder: Cllr Ryan Vote: unanimous

Comment 2
UTT/23/1652/HHF Comment: With reference to Section B of the Application Form as submitted, the Chair of Clavering Parish Council (CPC), who is the owner of the property of the current postal address for CPC, has confirmed that she has not received any documentation, via post or email, regarding this planning application, including the required requisite notice. It is further confirmed that the requisite notice has not been sent to the Clavering Parish Council Clerk email address.
The CPC believe that there is no right of access to the property over the registered village green from the roadside to this application site, which is understood to be garden land.
The CPC will be undertaking further enquiries regarding the status of the access as indicated.
CPC note that the application site is in a conservation area
Proposer: Cllr Ryan, Seconder: Cllr Couchman Vote: Unanimous

36.2 UDC Decisions
	Planning reference
	Address
	Proposal
	Decision

	UTT/23/1636/OHL
	Land West Of Stortford Road South Of Pelham Road Clavering Essex
	Notice under under The Overhead Lines (Exemption) (England & Wales) Regulation 2009 - Installation of one
new electric pole
	Decided
No objections


	UTT/23/1064/HHF
	Oak Tree Barn Langley Road Clavering Essex CB11
4SH
	New gate and enclosure to property boundary.
	Approved with conditions

	UTT/23/0574/FUL
	Land To The West Of Stortford Road Clavering Essex
	Variation of Condition 1 (the development shall be carried out in accordance with the approved plans) of UTT/22/1103/DFO to allow for the revision of the site plan and the revision of the floor plans and elevations for plots 7 and 15 and other revisions to the layout of the
development.
	Approved with conditions



37 Representative Reports -
37.1 Allotments – verbal report from the representatives.
Cllr Elliston informed the meeting:
· that the path that had been damaged, has now been made good.  
· A pathway has been strimmed from the gate to the allotment site which a vehicle can now travel down.  The meadow is waiting to be strimmed.
·  A parishioner had written to say they had fallen accessing the allotments.  Cllr Elliston observed that if they had gone around the gate, they ought to have used the gate.
· Cllr Elliston said that the track leading from the gate to the allotments is clear and she could drive their car past the bushes. 
· Currently waiting to hear if two new people will take up two vacant plots.

‘No Dogs Allowed’ Signs: In a previous meeting it was mentioned that laminated signs were going to be used, but this month the Clerk showed the Councillors a sturdier sign, which they were interested in, so the Clerk will now go and find out the costs for a similar design.
37.2 Footpaths - Cllr Elliston reported on the fallen tree at Bury meadow, she cut some of the branches and the tree has now been cleared.  
37.3 Report on removal of saplings at Stickling Green.
Cllrs Couchman and Ryan had inspected the area as authorised. A parishioner would like three, very large, saplings removed, however, there are telephone wires very close to the trees.  The parishioner stated that they’re willing to pay for the work.

Proposal: The Clerk will write to the owner of High Elms and state the parish council is giving permission for the removal of the trees as illustrated in their photographs.  The parish council ask that great care is taken so that nearby telephone wires are not cut, and the letter must state that the parish council will take them up on the offer of paying for the work.  Could they let the Parish Council know that the contractors have the relevant insurance.

Proposer: Cllr Ryan, seconder: Cllr Couchman, vote: unanimous.
Fact-finding required on ownership of land crossed by Footpath 16 and whether it is on Village Green 

38 Risk Assessment Book
· Councillors were informed of branches breaking off trees on the Parish Land next to Mill End Pond.  Quotes will be obtained for the work to be carried out under Standing Orders covering Emergency Work for safety reasons.
· On the 8th July, both defibs were rescue ready

39 Advert for the Benefice Bugle ‘Could you become a Parish Councillor?’
Cllr Couchman would like to discuss the advert further with the Clerk.

40 Finance
Report from the RFO:
40.1 The report from the RFO on budget vs spending for the last quarter was received
40.2 The bank reconciliation for 30th June 2023 was received 
40.3 A finance statement and associated documents was received.
Items 40.1 to 40.3 received for noting.
Proposer: Cllr Gill, seconder: Cllr Elliston, vote: unanimous

40.4 It was confirmed that CPC has agreed the following DD’s to be debited from the Clerks Account - Corsto £34.80, Force 36 £18.00 and HP Ink £9.99, all inclusive of VAT
40.5 Proposal: To receive authority for the Clerk to join the SLCC and approval of payment - £10 joining fee and £139 membership fee.
Proposer: Cllr Gill, seconder: Cllr Ryan, vote: unanimous
40.6 To approve cheques – Proposal: To approve the cheques listed
Cheque 2125 has been cancelled/voided
Cheque 2123 now cancelled as CPC has credits with HMRC
Cheque 2133 was to reimburse the paint from X2Connect.  Authorised in Dec ‘22 Item number 12.
Cheque 2134 was agreed to be written for £27.60 for the Clerks account.  Shortfall required for the reimbursement of the clerk’s account.
Proposer: Cllr Elliston, seconder: Cllr Ryan, vote: unanimous.
It was noted that Cheque 2128 is for the Clerk’s salary for June (Clerk started on 12-Jun-23) and all of July.
It was noted that Corsto had refunded the direct debits taken in error. Two amounts of £34.80 were refunded to the Clerk’s Account 3rd July 
It was noted that the Clerks account was debited £110.83 in July in relation to paint from X2Connect.  Authorised in Dec’22 item number 12.
It was noted that the Newport Scouts cheque had still not been presented and may be out of date.

	Credit Received
	a/c 16513215 Business Reserve
£0.11 interest
a/c 67217796 Business Current Nil

	Wages s/o
	None

	Balance at NatWest Bank current account 30th June 2023
	£20,909.28

	Balance of Clerk’s Expenses Account 30th June 2023
	£	105.81

	Balance of NatWest Reserve Account 30th June 2023
	£	117.32

	Balance of Saffron Walden B/S Account 30th June 2023
	£30,516.58




	Clerk’s Expenses
Account
	Deta
	Amount
	Total
	VAT

	D/D
	Force 36 Email hosting
	£15.00
	£18.00
	£3.00

	
	HP Instant Ink
	£8.33
	£9.99
	£1.66

	
	Corsto
	£87.00
	£104.40
	£17.40

	Total
	
	£110.33
	£132.39
	£22.06



Cheques to approve:
	Cheque
	Detail
	Amount
	Total
	VAT

	002127
	Locum RFO - June salary
	£305.05
	£305.05
	£0

	002129
	Locum Clerk June salary, expenses and WFH & Travel
	£958.35
	£958.35
	£0

	002128
	Clerk June salary, expenses – WFH & Travel
	£838.60
	£838.60
	£0

	002123
	HMRC CANCELLED 
	£129.38
	£129.38
	£0

	002130
	R A S Handyman Services
	£450.00
	£450.00
	£0

	002121
	Castle Water
	£1.40
	£1.68
	£0.28

	002131
	Reimburse Clerks Account
	£35.19
	£35.19
	£0

	002126
	Clavering Village Hall - Hire
	£40.00
	£40.00
	£0

	002124
	Letchwood Internal Audit
	£140.00
	£140.00
	£0

	002122
	UDC – Election Costs
	£52.47
	£52.47
	£0

	002120
	Clavering PCC – Hall hire
	£42.50
	£42.50
	£0

	002133
	Reimburse CA for paint purchase
	??
	£110.83
	??

	002132
	Payment for SLCC membership
	£149.00
	£149.00
	£0

	Total cheques to be paid
	  
	
£3,141.94
	
£3,253.05
	
£0.28

	Total cheques outstanding
	Paul Abrahams Landscaping
Newport Scouts 
	£500
£50
	£500
£50
	

	Balance after cheques
	
	
	£
	




41 Internal Audit
Consideration of the Internal Auditors Report for 2022-23:
· The internal audit stated that the parish council was not registered with the ICO.  This was subsequently discussed on the 12th June 2023 and item 41 detailed what action to be taken.
· The audit states that the parish council had not reviewed their fees/licenses.  In fact, they had on October 2022, item 11.1 and November 2022 item 11.2.  November 2022 states that there was a discussion and review to raise the Allotment rent from £10 to £15, effective October 2023.
· The audit also picked up the financial risk assessment not being reviewed in the financial year. The parish council acknowledged that this document was late in being reviewed.  The parish council sent a letter to the external auditor, accompanying the AGAR, explaining that it was an oversight, and that it had been reviewed in the financial year 2023-24.  The parish council re-adopted the financial risk assessment, without amendment, as a full council, by resolution on the 17th April 2023, minute ref Item 21.

42 Training
Cllr Elliston has commenced her New Councillor Training (evenings) as agreed. 
Training for the Clerk was approved: Financial Regulations, Budget & Precept, Allotments (3 sessions), Introduction to Planning Briefing, Roles and Responsibilities Essex Clerk’s Bursary to be applied for.
Proposer: Cllr Gill, seconder: Cllr Ryan, vote: unanimous.

43 Maintenance of the Dick Ball Meadow and cutting the island orchids on Lower Green
A report was received. A working party is required to cut the grass and the raking of Dick Ball Meadow, and a new volunteer/s is required to cut the grass.
Lower Hill Green: the Clerk is to contact Geddings Manor to see when the appropriate time is to cut Lower Hill Green.

44 Motion to Review the Contract for Grass Cutting on the Spare Allotment Land
Proposal: The Council should review the contract for cutting the grass on the spare allotment land and if necessary, authorise the Clerk to engage another contractor, in order that the grass is cut as soon as possible. P: Cllr Couchman S: Cllr Ryan
During discussion, the proposer withdrew the motion; no vote was called.

Cllr Gill noted that the meeting had gone on for two hours and there were still items to discuss.  Cllr Gill asked for permission to extend the meeting, suspending Standing Order 3.x
Proposer: Cllr Gill, seconder: Cllr Ryan, vote: unanimous.

45 Items for Next Agenda
· Listed barn at Butts Green
· Cllr Couchman requires a motion for a community orchard

46 Close of the Meeting to the Public
Resolution: That the public are excluded from the Public Bodies (Admission to Meetings) Act 1960 and under the Data Protection Act 1998/2018, as the council has obligations as to how it uses personal data about a resident. The Public are also excluded under the same acts to progress a confidential staffing matter. 
Proposer: Cllr Gill, seconder Cllr Ryan.  At this point Cllr Couchman wished to speak as he did not agree with the motion and excluding the public.  He stated that he has been on a course with the local district council which says that there is nothing wrong with members of the public being in attendance.
Named vote requested.  In favour: Cllr Gill, Cllr Ryan and Cllr Elliston.  Against: Cllr Couchman

Meeting now closed to members of the public.

47 To discuss letters received from a resident and give a full and final response.
A proposal was made to create a working party, consisting of Cllr Ryan and Cllr Gill to look at crafting an official response to the resident.  An extraordinary meeting will be called to discuss the letter.
Prop: Cllr Elliston, seconder: Cllr Gill, vote: unanimous

The Clerk is to respond to the parishioner to explain that due to the hour of the day of the meeting, a working party is to be created to create a response to their letter, which will then be considered by Full Council.

48 To discuss the Responsibilities of the Proper Officer including Correspondence from the Office.
The Locum Clerk discussed that all correspondence should go through the Clerk’s office.

49 Next Meeting
The next meeting of the Council will be held at the Village Hall, Hill Green on Monday 14th August at 19:30.


Meeting closed at 22:04
