
[bookmark: _Hlk484625455]Clavering Parish Council
c/o Bower House, High Street, Clavering, Essex.  CB11 4QR
Clerk to the Council: Vacant   
Email: clerk@claveringparishcouncil.gov.uk   Tel : 07340 505410

Members are summoned to the Monthly Meeting of the Council to be held in the Clavering Village Hall, 
Hill Green on Monday 6th November 2023 7:30pm to transact the business stated on the agenda.

Councillors:  Cllr F Bullen, Cllr R Couchman, Cllr K Elliston, Cllr S Gill & Cllr M Ryan
 
The public and press have a right and are welcome to attend this meeting. 
The Meeting will be recorded, with the recording deleted when the minutes are completed and agreed.
Stephanie M Gill
 Cllr Stephanie M. Gill
Chairman
In absence of appointed Clerk 
1st November 2023

AGENDA
127 Chairman’s Welcome  
To give a report on meetings attended during the month.

128 Apologies for absence
To accept apologies from members of the council

129 Declaration of Interest 
To declare any Disclosable Pecuniary Interests, Registerable Interests, and Non-Registerable Interests which would not be registered but could be prejudicial to the items discussed.

130 Public Participation Session
To receive representation from the public in attendance.  Questions raised will not start a debate or require a response at the meeting.

131 Co-option of Councillor
    To co-opt Ms Frances Smither as a parish councillor

132 District and County Councillors Reports 
To receive reports.

133 To approve and sign minutes of the previous meetings
To approve and sign the minutes of the Council Meeting held on 9th October 2023

134 Clerk’s Report
To receive written report of works undertaken by the Chairman for purposes of business continuity in the absence of an appointed Clerk.  
To advise the Council that following the cancellation of the HP Ink Subscription all printing, which has included the invoices and allotment rules to the current 28 holders, has been carried out by Cllr Gill on her own equipment and resources.
To agree to order paper for the Parish Council cost approx. £26.00 A4 80gm 2500. 
To agree to purchase printer ink for the council’s own printer HP Envy- cost approx. £36.00

135 Planning
135.1 To be commented on
	Planning Ref
	Location
	Proposal
	Comments

	UTT/23/2436/FUL
Extension allowed to 8th November for PC Comment
	  Dairy Farm Mill End
	Proposed new roof, alterations to external wall and internal alterations to existing outbuilding. Proposed new 3 bay car port. Proposed amendments to house elevations as approved house design under Planning Permission ref UTT/20/2738/FUL and Non Material Amendments permission ref UTT/22/1447/NMA
	

	UTT/23/2504/LB
Comment by 14th November
	Marigold Cottage Pelham Road 
	Retention of internal wall to split bedroom into two rooms
	

	UTT/23/2538/FUL
Comment by 9th November 
	Land To The West Of Stortford Road
	S73 application to vary condition 20 (Widening of footway) of UTT/20/2639/OP (Demolition of Poppies and erection of up to 31 no. dwellings) in order to remove reference to widening of existing footway and replace with provision of new internal footpath to school
	

	UTT/23/2551/HHF
Comment by 13th November

	Meadow View Stortford Road
	Proposed removal of an existing single storey garage and creation of new single storey rear extension and side entrance porch
	

	UTT/23/2602/FUL
Comment by 14th November
	 Brices Farm 
Butts Green Valance Road 
	 Section 73A Retrospective application for an agricultural straw barn, surfacing of agricultural track and hardstanding and additional hardstanding.
	

	UTT/23/2613/HHF and 
UTT/23/2614/LB
Comment by
17th November
	Elm Cottage 
Further Ford End Road
	Proposed internal alterations and extension including removal of existing derelict conservatory 
	

	UTT/23/2615/FUL
Comment by
16th November 
	Rowan Unit Funstons Commercial Centre Arkesden Road
	Section 73A Retrospective application for extract fan for processed warm air
	

	UTT/23/2626/LB
Comment by 16th November

	 Wakefares 
Hill Green Clatterbury Lane
	The removal of part of a section of a 20th century softwood timber partition wall dividing the end room and middle room
	

	UTT/23/2683/NMA

	Land To The West Of Stortford Road
	Non Material Amendment to UTT/22/1103/DFO - Amendments to plot 2 and plot 15
	



   
135.2 Uttlesford District Council (UDC) Decisions
	Planning reference
	Address
	Proposal
	Decision


	UTT/23/1731/OP 
	Land North of Stickling Green
	Outline planning application with all matters reserved except access for the development of 6 no. self-build homes with a new village green, landscaping and associated infrastructure.
	Refused

	UTT/23/2149/LB
	Wakefares Hill Green Clatterbury Lane
	 Proposed removal of part of a section of a 20th century softwood timber partition wall dividing the end room and middle room
	Refused

	UTT/23/2162/HHF
	Casa Mia Stortford Road
	Proposed redevelopment of first floor roof including raising the roof, repositioning roof lights and installation of solar panels
	Refused



135.3 [bookmark: _Hlk149716749]UDC Planning Meeting 25th October re. UTT/23/1731/OP Land North of Stickling Green 
To receive a report (see meeting documents, appendix 3)
135.4 UDC Draft Local Plan 2021-2041 (Reg 18) Consultation Document
NB This document will available via the UDC website – link not available at time of agenda publication.
To note that the consultation period has been announced as 3rd November to 15th December 2023  
The documentation, inter alia, states that Clavering village is required be allocated 111 houses; to determine a date for an extraordinary council meeting for determination of comments to be submitted by Clavering Parish Council.  
 
136 Secondary School Bus Accident in Clavering 21st September
To note correspondence agreed at October Meeting was sent. 
To note summary of responses, including any post agenda publication, received from Essex County Council and Stephensons buses to date and determine further actions if any required. (see meeting documents, appendix 1)

137 Allotments
a. Clearance of overgrown area next to turning space. Despite chasing contractors, only one quote had been received previously and is now out-of-date. Clerk to be authorised to source renewed quotes. 
b. To note that 3 holders have advised they shall not continue with plots. Some plots reallocated, total no. of vacated 3. Vacancies will be advertised in the next CPC newsletter

138 Village Green, Parish Land and Parish Assets
a. To note that Ben Smeeden at UDC has offered a replacement hornbeam for the willow that has failed at the Mills
b. Dick Ball Meadow Volunteer Party – to receive a verbal update
c. Tree Survey – verbal update to be given
d. To table quotes for refurbishing the metal bench at Hill Green and the two in Dick Ball Meadow.
e. Footpath 16 over Stickling Green – to receive verbal update 
f. Boundary Hedging of Property Leatside, Middle Street. To determine actions following recent correspondence (see meeting pack appendix 2)
g. Land at Lower Hill Green by Hillside – to authorise inspection of overgrowth by two councillors
h. Lime boles on Hill Green – to instruct Clerk to seek quotes for their removal.   

139 Risk Assessment Book
a) Defibrillators. 
The battery of the defibrillator at the Village Shop requires renewal –Expiry 5th December 2023
The defibrillator at the Village Hall requires one new set of pads - Expiry 28th November 2023
To authorise that a new battery and pads are ordered from Community Heartbeat – supplier of both defibs
b) To receive any updates and determine any inspections required by two councillors if required.

140 Village Litter Picking. 
To note that the Parish Council Chairman was approached by parishioners who are guardians of a scholar undertaking the Duke of Edinburgh Award Scheme and wishing to undertake 15hours of community service. 
This is not an easy task as the scholar is at boarding school and immediate family live abroad. After discussion, it was felt that the Parish Council could support the scholar who wished to litter pick through the village. It was understood that the scholar would be accompanied at all times by a responsible adult in carrying out this task. 
A risk assessment was completed and the scholar has been loaned Parish Council equipment.

141 Representative Reports
a. Footpaths – to receive a verbal report
b. Jubilee Field Committee of Management – to receive a written report (see meeting documents, appendix 3)
c. Essex Passenger Transport Meeting – 2nd November 2023. This meeting was cancelled as staff required to process the unexpected large response to the recent Essex Transport Questionnaire. Next meeting will be called after analysis of  questionnaire results.
d. UDC Parish Forum, Stansted Division -  Meeting advised for 23rd November 2023, 7pm via Zoom. Expected to cover Draft Local Plan response matters.
e. Essex Association of Local Councils (EALC) – Finance Meeting 9th November, Exec. Meeting 23rd November 



142 ‘Carols on the Green’ Tuesday 19th December 2023 6.30pm
Cricket Club has advised new pavilion carpet being laid in Autum and asked this is protected. Walden Buskers are available – to agree £100-  costs of Walden Buskers. Budgeted Item: Community Carols £150 (Cheque to be written at December meeting)
Councillors to agree who will help prepare Hill Green on evening, help arrange refreshments provision & etc.
To agree beneficiary of collection to be taken up on evening.

143 Rural Community Council of Essex: Rural Housing Needs Survey (HNS)
To receive quote and supporting documentation from RCCE for carrying out the survey (see meeting documents,  appendices 4,5 & 6)
To note that Earmarked Reserves RCCE Survey £300 and that funds for up to 100% response are available in General Reserves (See meeting documents Appendix 7)
To agree to instruct RCCE to proceed with the HNS for Clavering in early 2024
 To note volunteers will be needed to deliver the 580+ questionnaires. 

144 Biodiversity Working Party 
To receive a written update. (see meeting documents, Appendix 3)

145 [bookmark: _Hlk149766927]EPOA Parking Guidance Consultation Notification
To determine whether to respond to the Consultation, latest response 4th December 2023 
(Information previously circulated to councillors)
See consultation link: https://consultations.essex.gov.uk/rci/essex-parking-guidance-consultation-2023

146 Training
To note Cllr Bullen’s New Councillor Training dates have been confirmed and an EALC bursary for 75% of the course costs has been applied for.
To note the Cllr Gill delivered Code of Conduct Training for EALC.

147 Finance
a. To receive the Draft Budget for 2024-2025 for discussion and consideration (see meeting documents, appendix 7)
b. The minutes for October 2023 Meeting Item 121 e) show it was agreed to pay HMRC £129.02 as understood to be due latest 22nd October from a statement dated 9th October 2023. It was further agreed that the amount due would be transferred to the Clerk’s expense account by writing cheque no. 2159 for £129.02 and the debit card held on this account would be used to pay the money online via the HMRC account in order that no penalties would be incurred by the Parish Council. 
On logging onto the HMRC account to pay the funds on 18th October 2023, it was stated that the amount actually owing for Employers PAYE tax and NI was £165.02.
The components of these numbers were then cross checked with the issued payslips and found to be valid.
To retrospectively agree the cancelling of a payment of £129.02 to HMRC and the authorising of a payment of £165.19 being £165.02 due plus £0.17 fee for using a corporate account card. On the Clerk’s Expense Account.
To note that as at 1st November 2023 amount owed to HMRC for Employer tax and NI is NIL. To note that postings are not put across the account until 6th of the month so this will be checked again for updates.  
c. To receive a verbal update on continued correspondence with Castle Water. 
d. To approve transfer to Clerk's account for November 2023 to be for £92.57
e. To approve cheques
	Credit Received
	a/c 16513215 Business Reserve
31.10   £0.15 interest
a/c 67217796 Business Current 
31.10  £30 Allotments
30.10  £15 Allotments


	Wages s/o
	None

	Balance at NatWest Bank current account 31st October 2023
	£22,953.03


	Balance of Clerk’s Expenses Account 31st October 2023
	£145.63

	Balance of NatWest Reserve Account 31st October 2023
	£117.88 

	Balance of Saffron Walden B/S Account 31st October 2023
	£30,516.58 



	Clerk’s Expenses Account
	Detail
	Amount
	Total
	VAT

	15.10.23
	Force 36
	18.00
	£21.60
	£3.60

	12.10.23
	Corsto
	£29.00
	£34.80
	£5.80

	22.10.23
	HMRC Tax & NI due Quarter 2 plus £0.17 payment fee 
	
	£165.19
	

	Total
	
	
	£221.59
	


Cheques to approve: 
	Cheque
	Detail
	Amount
	Total
	VAT

	002160
	Trf to Clerk’s account
	
	£92.57
	

	002161
	P Abrahams 31st August Cut
	
	£250.00
	

	002162
	Royal British Legion Poppy Appeal
	
	£54.00
	

	Total cheques to be paid
	
	
	£396.57
	

	Total cheques
outstanding
	2124 – Letchworth
2137 - EALC
	£140.00
£552.00


	
      £692.00
	

	Balance after cheques
	
	
	£21,864.46
	



148 Items for the next agenda (not for resolution)
Draft Budget 2024/25 for further consideration

149 Employment: 
Under the Public Bodies (Admission to Meetings) Act 1960 and in accordance with in accordance with Standing Order 19(a) and 16 pursuant to 3(d), it is resolved that the Public are excluded from any discussion on this item as it concerns employment.   P: Cllr Gill S: Cllr Ryan
To receive updates and determine further actions.

150 UDC Planning Enforcement
Under the Public Bodies (Admission to Meetings) Act 1960 and in accordance with 3d pursuant to Standing Orders 11 & 20, it is resolved that the Public are excluded from any discussion on this item as it concerns confidential information. P: Cllr Gill 
To receive updates.

151 Potential Dispute - Under the Public Bodies (Admission to Meetings) Act 1960 and in accordance with 3d pursuant to Standing Order 11, it is resolved that the Public are excluded from any discussion on this item as it concerns a potential dispute. P: Cllr Gill
To consider a report received of damage to Village Green at Butts Green, and determine actions. 

152 [bookmark: _Hlk123675859]Close of Meeting and announcement of Next Meeting
The next meeting of the Full Council will be held at the Clavering Christian Centre on Monday 11th December at 19:30. 
January Full Council meeting:  Monday 8th January at Clavering Christian Centre
