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[bookmark: _Hlk484625455]Minutes of the Clavering Parish Council Meeting held in the Clavering Village Hall, Hill Green, on Monday 11th September 2023 at 7:30pm. 

Councillors present: Cllr S Gill (Chair) Cllr R Couchman Cllr K Elliston, F Bullen.
Apologies: Cllr M Ryan

In attendance: Robert Silver, Clerk/RFO Meeting opened at 7:31pm.

79 Chairman’s Welcome  
To give a report on meetings attended during the month.
The Chair attended:
· the Tea and Chat on the 17th August, to simply advise members that there was due to be a Police visit Walk and Talk the following day,
· the UDC Planning Committee on the 30th August, and,
· the UALC AGM on the 7th September and was also in attendance at the Church History Day on the 9th September.

80 Apologies for absence
Apologies accepted for Cllr M Ryan
P: Cllr Elliston, S: Cllr Couchman, in fav: unanimous

81 Declaration of Interest 
None

82 Public Participation Session
Parishioner 1:
· the Parishioner found a double negative in a section about Cllr Couchman, and they also found the use of “to” instead of “too”.  
· Made comment on the parish council’s resolved legal dispute
· The Parishioner is still continuing with their system audit and looking at Standing Orders and ex-councillors.

Parishioner 2: 
The Parishioner states that at the last meeting they spoke about the land north of Stickling Green planning application, but that the Parish Council rules forbid them to interject during the planning discussion so they could give explanations. The Chair explained that the public aren’t allowed to talk during the meeting, unless the Chair invites someone to speak.  However, the Parishioner believes that the letter that went to the Planning Officer had errors and wanted to correct some items.
The Parishioner
· is under the belief that previous Clavering Parish Council Chairs have said that Parish Councils do not make objections, only comments.  The Chair then informs the parishioner that a template letter was used and that Parish Councils are entitled to make comments or objections.  
· states that there are comments about being prime arable land yet the Parishioner has addressed this in their application.
· the Parishioner didn’t want to talk about the lack of bus services as they find it irritating.  The Chair replied that the lack of bus services is very irritating to the Parish Council too, yet planning applications continue to suggest that there are bus services.
· Was surprised by comments made by the Chair about the ecology reports that they had prepared, which had been accepted by Place Services.  The Parishioner had followed the matrix for a biodiversity net gain.
· States that there was a Swept Path Analysis (SPA).  The Chair asked if the SPA was on a diagram to which the Parishioner answered that it was possibly in an appendix.
· States that they were surprised to hear about the lack of consultation when they had attended the Parish Council Meeting in August 2023 meeting and made themselves available for questions and answers.  Additionally, they had previously asked the Parish Council if they wanted to discuss the planning application but the Chair, at the time, said that this was not permitted.  The Chair asked if this was some years ago, and went on to say that there have been changes.  Parish Councils have been advised by Uttlesford that Parish Councils at the pre-application stage can discuss the planning application with Uttlesford DC Officers present.  This has been discussed at the Parish Council that they’re moving towards this and the Chair has written reports about this.  The Chair went on to say they’re aware that just coming to a Parish Council meeting is not considered as public consultation, as mentioned by Uttlesford DC.
· Stated that they have no plans to force the Parish Council to take on a village green as it’s not part of their proposal.

The Chair then states that a planning applicant can write to UDC to correct anything they believe that a Parish Council may have a misunderstanding of, yet the Parish Council can only write comments before the deadline prescribed by UDC as they’re not a statutory authority for determination.

The Parishioner than states that they have approached Keep Clavering Rural to attend their AGM but the request was denied.

83 District and County Councillors Reports 
Cllr Oliver stated that there were very few meetings in August due to the holiday season.  However, there was a meeting of the groups looking at where they were with the Local Plan.  It appears that approximately 14,000 houses need to be built in Uttlesford between 2021-2041.  1,000 houses have already been built, 6,500 have planning permission, and the approximate 1,600 on windfall. That leaves approximately 5,500 houses must be found between this year and 2041.  An application which has gone to appeal for approximately 1,200 houses at Little Easton, and the result of that appeal should arrive on the 26th September.  

In October residents of Uttlesford will be consulted on regulation 16, though the Chair stated that they thought it would be in November.

84 To approve and sign minutes of the previous meetings
Item 53: should read: “as he doesn’t believe the Parish Council can maintain”
P: Cllr Gill, S: Cllr Elliston, in fav: unanimous

Cllr Couchman states as the minutes record, he read out a prepared statement.  He took care in reading out, in a loud voice, and states that for Item 52 he did not ask other councillors if they had any registered interests.

Cllr Couchman then goes on to say that he believes the minutes for Item 57.1 bear little comparison to the five pages of repetitive, arrogant, response that was sent to the UDC Planning Department.  The Chair responds that the repetitive nature that the PC has to refer to, is because the UDC do not have a Local Plan that is saved, and that could change between the PC sending in their comments and the planning item being considered.

The minutes will not be signed until the Clerk has listened to the recording.

85 Clerk’s Report
Cllr Couchman asked if the Clerk wrote the letter to the Planning department, to which they answered “no”.  The councillor then asked who wrote the letter, with the Clerk replying that the Chair wrote the letter using the  template, and that it was submitted by the Clerk.

Cllr Couchman then asks why the Clerk sent the letter to the Planning Department if they hadn’t written the letter.  The Clerk responded that the letter has to come from the Clerk.

Cllr Bullen responds that in organisations that they have been connected with, that it is usual practice for certain important documents to be delegated to someone else who has the correct information or knowledge and capability to write the letter for the person that has delegated the task to scan through and proof.

It was noted that not every item is included in the Clerk’s report, only the important matters.

86 Planning
86.1 To be commented on
	Planning Reference
	Location
	Proposal
	Comments

	UTT/23/2149/LB  
	LOCATION: Wakefares Hill Green  
	Proposed removal of part of a section of a 20th century softwood timber partition wall dividing the end room and middle room.
	No comment

	UTT/23/1752/FUL 
	LOCATION: Casa Mia Stortford Road 
	PROPOSAL: Proposed redevelopment of first floor roof including raising roof, re-positioning roof lights and installation of solar panels. building and related land to a single dwelling 
	No comment


   
86.2 UDC Decisions
	Planning reference
	Address
	Proposal
	Decision


	UTT/23/1432/FUL
	Land To The West Of Stortford Road Clavering Essex
	S73 application to vary condition 1 (approved plans) of UTT/22/1103/DFO (Details following outline application UTT/20/2639/OP for the erection of 31 no. dwellings and 38 no. parking spaces)
	Approved

	UTT/23/1375/HHF
	2 High Street Clavering Essex CB11 4QW
	Two storey front extension. Dormer window in front roof slope.
	Approved

	UTT/23/1225/LB
	Ruttels Valance Road Clavering Essex CB11 4RS
	Demolition of 20th Century additions and garages. Construction of a 1.5 storey side extension and detached garage. Conservation and internal and external alterations to the historic range.
	Approved

	UTT/23/1224/HHF
	Ruttels Valance Road Clavering Essex CB11 4RS
	Demolition of 20th Century additions and garages. Construction of a 1.5 storey side extension and detached garage. Conservation and external alterations to the historic range.
	Approved

	UTT/23/0202/FUL
	White Lodge Stud Butts Green Valance Road Clavering Saffron Walden CB11 4RT
	S73A retrospective application for the fitting of side sheeting to covered riding arena, erection of a horse walker and erection of 64 linear metres of lunge fence
	Refused

	UTT/22/1578/OP
	Land To The North Of Eldridge Close Clavering Essex
	Outline planning application with all matters reserved except access for up to 32 dwellings including public open space, sustainable drainable systems, landscaping and associated infrastructure and associated development.
	Refused



86.3 [bookmark: _Hlk515907438]To receive a written report on the UDC Planning Committee Meeting 30th August 2023 – see meeting pack
The information is for the councillors also regarding self-build and affordable homes.

87 Clavering Parish Council’s requirement to conserve and enhance Biodiversity
To consider a report – see meeting pack
The proposal is that a biodiversity working party is formed with a minimum of two Councillors and which may comprise parishioners with an interest in biodiversity.

The terms of reference for the biodiversity working party are to consider what Clavering Parish Council may do to conserve and enhance biodiversity, bringing back this consideration to Full Council with recommendations for policy, objectives and action.

Cllr Couchman does not believe this document is relevant to a small, rural, council such as Clavering, instead he believes it’s pertinent to urban areas where open land is scarce.  He doesn’t believe that the Parish Council needs another long-winded document, but if there is to be a working party then someone from the farming community should be present.

The Chair responded that all Parish Councils have a legal duty to consider biodiversity, and that the policy does not have to be long-winded, like the Village Green policy.

Cllr Elliston is very supportive of the Council going ahead with this policy and is excited to work with the local community on the document.
Cllr Bullen: no comment
Cllr Elliston and Cllr Gill would like to be on working party

Proposal: the biodiversity working party is formed with a minimum of two Councillors and which may comprise of parishioners with an interest in biodiversity.
P: Cllr Gill, S: Cllr Elliston, in favour: 3, abstained: 1

The Terms of Reference is to consider what Clavering Parish Council may do to conserve and enhance biodiversity, and it will be brought back for consideration to Full Council.  It is not the working party making the decisions.

88 New Grievance, Disciplinary and Antibullying & harassment policies - see meeting pack
These policies were looked at in June 2022 as they required amendment.

Cllr Ryan brought up that harassment wasn’t well defined, so the question went to EALC, then NALC and then it went to Work Nest, the preferred HR partner of the NALC.  

Cllr Couchman says that there are 29 pages in total and that it’s a little beyond him.  The Councillor then asks the Clerk if such detailed policy documents are appropriate to Clavering Parish Council, as there are currently 12 long policy documents, and could the Clerk produce a one-page precis document.

The Clerk responds that the documents are from the NALC and that to distil such a long document down to one page would be very difficult.

Cllr Couchman then asks what other Councillors have to say, as he finds it phasing.

Cllr Bullen stated that he would find it a task reading 29 pages of this particular document, but if it’s part of national policy then the Parish Council should really adhere to this.

At this point of the proceedings the Chair allows a parishioner to speak who believes the Parish Council are mixing up internal and external processes.  The Chair responds that these are guidance documents from the NALC and since none of the Councillors are trained in the law, then the Chair believes that the Parish Council should not argue with such legal advice.

The Chair reminds everyone that these HR policies have already been adopted and that these are replacement documents.

Proposal that all three policies adopted en bloc.  P: Cllr Gill, S: Cllr Elliston, in favour: unanimous

89 UDC Draft Local Design Code– CPC agreed response
There were no comments so the Parish Council will not respond to the Design Code.

90 RFO’s correspondence with PKF Littlejohn
Noted

91 Village Green, Parish Land and Parish Assets Matters
a. Noted that further to the determination at the August meeting (Item 70) and having received three quotes for the removal of the willow tree at Mill End, the Clerk (after consultation with the Chairman) instructed Croak to cut down the willow tree and remove all arisings in accordance with Croak’s quote for a total of £1300.00
b. Cllr Couchman states that he and Cllr Ryan mentioned at the last meeting that the path needs clearing and that Parish Council have a legal obligation to keep it clear.  Cllr Couchman spoke to Mr Balaam to identify his boundary and that Mr Balaam immediately started to use his path cutting machine to cut the majority of the path on his land, but not to the Village Green.  Cllr Couchman states that the finger post is broken and requests it is reported.  It points down path to Stickling Green on the triangle.  
Proposal to seek quotes to clear the length of footpath 16, across the Village Green - P: Cllr Gill, P: Cllr Bullen, in favour: unanimous
c. The two Councillors visited the Village Green and Cllr Ryan took a lot of photos.  They established where the entrance was, and that is a long-standing entrance.  The Clerk has received the photographs.
d. Cllr Couchman left the room at 20:43 and returned at 20:45
The allotment sign quotes were tabled. Proposal that the Clerk goes with Quote 1 or 3. 
P: Cllr Bullen, S: Cllr Elliston, in favour: unanimous  
e. Further to the reporting of Council owned trees overgrowing wires at Upper Hill Green, noted that the Clerk had made a report to UKPN. 
f. To instruct the Clerk to contact Ben Smeeden at UDC to ask him to inspect the tree as the other oaks in the vicinity have not failed.
P: Cllr Gill, S: Cllr Bullen, in favour: unanimous
g. Dick Ball Meadow Volunteer Party – to receive an update
The volunteer party consists of two Councillor and four parishioners.  The grass has been cut by a parishioner and has been left to dry to allow the seeds to fall and another area needs to be strimmed and then raked across.  Burning will take place when there’s suitable weather as grass cannot be baled.

Cllr Oliver left at 20:34

92 Check all Councillors have signed their Declaration of Interest forms
Noted

93 Risk Assessment Book
The shop defibrillator had been deployed and was rescue ready on the 10th September at 21:00.  The Village Hall was rescue ready on 11th September at 19:10.

94 Representative Reports
a. Footpaths – no updates from Cllr Elliston
b. UALC – The Chair provided a verbal update to all Councillors.
c. EALC – to receive a verbal report – An Executive committee meeting last week and the finances are healthy.  The AGM is being held on the 21st September

95 Training
Chair declared interest in EALC as they’re a tutor.
The Council approved that Cllr Bullen to attend councillor training at a time that suits him. 

96 Finance
a. Cllr Bullen asked if the Parish Council have to pay for the green waste facility.  The Chair stated that the UDC have pushed the cost of this down to local parish councils and the Chair said that these accounts are for receiving and noting, and the budget can be reassessed in November for next year.
b. The same for quarter ended 30th September 2023 will be presented in the October meeting.
c. To approve the Clerk’s expenses.
P: Cllr Gill, S: Cllr Bullen, in favour: unanimous
d. Noted that cheques no. 2138 and 2135 were voided in August so did not appear on the August payment schedule.
e. To approve the cheques detailed (no. 2151 Voided, replaced with 2152) 


	Credit Received
	a/c 16513215 Business Reserve
£0.14 interest
a/c 67217796 Business Current Nil
£1.15 wayleaves
a/c 16667816 Clerks expenses

	Wages s/o
	None

	Balance at NatWest Bank current account 1st September 2023
	£15,893.42


	Balance of Clerk’s Expenses Account 1st September 2023
	£175.41

	Balance of NatWest Reserve Account 1st September 2023
	£117.59 

	Balance of Saffron Walden B/S Account 1st September 2023
	£30,516.58 




	Clerk’s Expenses Account
	Deta
	Amount
	Total
	VAT

	10/08/23
	Force 36 Email hosting
	£15.00
	£18.00
	£3.00

	21/08/23
	HP Instant Ink
	£8.33
	£9.99
	£1.66

	09/08/23
	Corstco
	£29.00
	£34.80
	£5.80

	01/09/23
	Force 36 Exchange plan, 1 licence
	£18.00
	£21.60
	£3.60

	Total
	
	£70.33
	£84.39
	£14.06



Cheques to approve: 
	Cheque
	Detail
	Amount
	Total
	VAT

	002144
	Paul Abrahams
	£500
	£500
	£0

	002145
	RAS Handyman Services 
	£432.60
	£432.60
	£0

	002146
	DM Payroll Services 
	£66.00
	£66.00
	£0

	002147
	Clavering Village Hall
	£20.00
	£20.00
	£0

	002148
	Clavering Village Hall
	£20.00
	£20.00
	£0

	002149
	Clerk’s wages
	£587.15
	£587.15
	£0

	002150
	Castle Water
	£9.17
	£11.00
	£1.83

	002151
	VOIDED
	
	
	

	002152
	Transfer to Clerk’s account
	£84.39
	£84.39
	£0

	Total cheques to be paid
	
	£1,719.31
	£1,721.14
	£1.83

	Total cheques
outstanding
	2124 – Letchworth
2137 - EALC
2143 – Royal Mail
	
	£140.00
£552.00
£396.00
	

	Balance after cheques
	
	
	£13,084.28
	



P: Cllr Bullen, S: Cllr Elliston: in favour: unanimous

97 Items for the next agenda (not for resolution)
Allotment rules
Investigate online banking
Minutes that weren’t signed

98 [bookmark: _Hlk123675859]Next Meeting
The next meeting of the Council will be held at the Village Hall, Hill Green on Monday 9th October at 19:30. 
November Full Council meeting:  Monday 6th November at the Village Hall
December Full Council meeting:  Monday 11th December at Clavering Christian Centre

Meeting closed at 21:19

[bookmark: _Hlk149304630]Minutes Signed by S.M. Gill as Chairman 9th October 2023, italics show amendments made to draft minutes circulated and agreed when minutes approved and signed. 



