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[bookmark: _Hlk484625455]Minutes of the Clavering Parish Council Meeting held in the Clavering Village Hall, Hill Green, on Monday 9th October 2023 at 7:30pm. 

Councillors present: Cllr S. Gill (Chair), Cllr M. Ryan, Cllr R. Couchman, Cllr K. Elliston, & Cllr Bullen
Public: Eleven parishioners and District Cllr E. Oliver. 
In attendance: Robert Silver, Clerk/RFO 
The Meeting opened at 7:30pm.


MINUTES

99 Chairman’s Welcome
The Chairman welcomed all in attendance; they stated they attended the AGM of the EALC on the 21st September and would report on this in the meeting.

100 Apologies for absence
None

101 Declaration of Interest 
Cllr Elliston stated that they have children who sporadically travel on the school bus under Item 114. Agreed after discussion with Clerk that this is a Non-Registerable Interest that does not affect Cllr Elliston to a greater extent than other parishioners, is also not fiduciary, and that Cllr Elliston could be present for the discussion. 
Cllr Couchman stated that they are a member of RBL, he has declared such as Registerable Interest and wished to speak at Item 102. The Chairman confirmed that as Public Participation was on the agenda, this was permitted.

102 Public Participation Session
The Chair reminded all those present that Clavering Parish Council has adopted the Model National Association of Local Council Standing Orders. She referenced and detailed Standing Orders 3d,e,f,and g,  to help the public and explained that Standing Order 26 states that the final decision of the application of Standing Orders is made by the chairman of the meeting.

Six parishioners present spoke on the recent school bus crash in Clavering Parish; they spoke about having written to the local MP, stating that many elements contributed to the crash.  Parishioners stated that this wasn’t the first time that a school bus had crashed.  Parishioners were seeking support from the Parish Council.

Parishioner 1 stated that the Village Hall AGM is on the 18th October at 7.30pm, all are welcome.

Parishioner 2 asked how many computers the PC owned and how old they are with a reply from the Chair of one being owned and the computer was less than one year old.  The parishioner finished by asking why the computer was purchased. The Chair responded that the previous laptop computer, which was over five years old could not be repaired, and had hampered the working conditions of the Clerk and that replacement of such assets is permitted.

       Parishioner 3 spoke on work of the Parish Council.

Cllr Couchman spoke about item 114. He informed the meeting that traditionally the Remembrance Sunday Service is held in rotation at Clavering, Newport and Arkesden churches, and this year it is being held at Arkesden church.  Wreaths can be purchased from the RBL at a cost of £18 (without postage), and Cllr Couchman would like to suggest that the Parish Council obtain one to lay at Arkesden church and donate £50 to the RBL.

103 District and County Councillors Reports 
Report from District Cllr Oliver: it has been another quiet month for the District Council, but the main focus has been on the local plan.  
14,000 homes need to be built in the district between now and 2041 (1,000 have been completed, 6,500 have planning permission, it’s been confirmed that Little Easton will have 12,000 homes and 7,700 have panning permission).  That leaves approximately 4,300 that need to be built between now and 2041.  Clavering Parish, not the ward, is due to have 111 houses.  Finally, the District Council has turned down too many applications in the past so many more applications could be approved.

104 To approve and sign minutes of the previous meetings
Minutes of the 14th August Meeting -
Cllr Couchman wanted to state that he now agrees with the text on Item 52, paragraph 3.    
Item 53: the Councillor Couchman stated that he did not say that he was in favour of the development at Stickling Green.  Cllr Couchman asked that this wording ‘He stated, on balance,’ should be “He mentioned…”.  
With this amendment to Item 53, the approval and signing of the minutes were agreed:
P: Cllr Elliston, S: Cllr Bullen, In fav: Unanimous

Minutes of the 11th September Meeting-
With the amendment that Cllr Bullen’s name be added to the meeting attendees and in Item 84 that ‘Item 53’ reads ‘Item 57.1’  the approval and signing of the minutes were agreed
P: Cllr Bullen, S: Cllr Elliston, In fav:  4  Abst: 1
 
The Chairman asked permission of the Council to take Agenda Item 114 here. This was agreed.

114   Secondary School Bus Accident in Clavering 21st September
 There was much discussion, during which the Chairman permitted parishioners to speak to clarify information required by Councillors.

Members of the public can report such matters and it was established that the pothole repair required and foliage clearing of the overhanging trees detailed to the council had not been reported on-line to ECCH by parents/parishioners. 

Cllr Gooding arrived at 20:07. 
The Chair appraised Cllr Gooding of the public participation comments and councillor discussion. Cllr Gooding confirmed that he was awaiting the report from ECC, that the type of bus used is at the discretion of Stephensons, and that ECC buy tickets for the children to use the bus and do not contract the physical bus, nor dictate its size. He confirmed that bus companies are asked to report foliage problems and ECCHighways should come out to address; it is up to the bus company to report them.

During the council’s discussion a parishioner sourced an ECCH incident report number on ECC Highways website  which the parish council could use for referencing any letters: 2869133 (bus route tree incident)

It was acknowledged that the Parish Council can only write to the bus company and ECC reiterating the expressions of concern of the community and strength of feeling on the incident. 

Proposal: 
Write to ECC Passenger Transport concerning the bus accident, requesting that single decker buses are used as it is a safety matter.  Mention in the letter that CPC is pressing this for the children’s sake, further to testimony from parents.  
Write to Stephenson requesting single decker for same reasons.  
Write to ECC Highways asking for urgent repair of potholes near the accident site.  
Write to ECC Highways for urgent assessment and clearance of overhanging foliage along the routes used by Clavering school buses.
P: Cllr Gill, S:  Cllr Elliston, in fav: Unanimous

Proposal: Freedom of Information requests to Stephensons (bus contractor) & also a ECC Passenger Transport Unit for the Risk Assessment carried out for all bus routes through Clavering carrying schoolchildren.  
P: Bullen, S: Couchman, in fav: unanimous
(Cllr Gooding advised that Bill Hiron is the MD at Stephensons.)
 
105 Clerk’s Report
 Report postponed.

106 Planning
106.1 to be commented on
	Planning Reference
	Location
	Proposal
	Comments

	UTT/23/2350/PAQ3
Comment by 11th October
	 Clavering Farm Mill Lane 
	Prior Notification of change of use of agricultural building to 1 no. dwelling
	No comment

	UTT/23/2373/LB
Comment by 20th October
	Yew Tree Farm Ford End Road
	Proposed alterations and restoration work, as part of change of use of the building and related land to a single dwelling
	No comment



The Clerk is to ask the UDC for an extension for planning application UTT/23/2436/FUL, advised that day, as the cut-off date for comment is before the next Parish Council meeting.
   
106.2 UDC Decisions
	Planning reference
	Address
	Proposal
	Decision


	UTT/23/1892/FUL
	 Hedgerows Clatterbury Lane Hill Green
	Addition of solar panels and reduction in size of some windows (amendments to approved application UTT/22/1151/FUL)
	Approved

	UTT/23/1652/HHF
	The Chapel Hill Green
	Proposed double garage
	Refused

	UTT/23/1570/HHF
	Gateways Stortford Road
	Proposed loft conversion which includes 2no dormers to the front elevation and 1no. flat roof dormer to the rear elevation. Demolition of existing pitched roof of extension and replace with a flat roof.
	Approved

	UTT/23/1545/HHF
	48 Pelham Road
	Single garage to front of property
	Approved



106.3 Planning Appeal Determination
APP/C1570/D/23/3325388 - Bower Cottage, High Street Demolition of garage. Construction of replacement cart lodge with driveway and garden remodelling (UTT/22/1921/HHF) 
Appeal Allowed

106.4 Planning Appeal in Process.
APP/C1570/W/23/332904 Land West of Coleshill Close, Middle St. Full planning application for the erection of 10no. dwellings with associated landscape. (UTT/22/1718/FUL)
Appeal to be determined on written representations only, submission latest 18th October2023.

It was confirmed that the Parish Council has commented on this twice before.  Verbal representation was also given at the UDC Planning Committee meetings after written submissions had been made; agreed that these verbal representations would be sent to the Inspectorate as they have no record of these.

106.5 UDC Draft Local Plan 2021-2041 (Reg 18) Consultation Document 
Noted that UDC Officers presented this to the UDC Local Plan Leadership Group on 4th October and this now moves to Cabinet for consideration. Noted that documentation currently available indicates that, if approved, Clavering PC is required to respond to the Consultation concerning the site allocations for the 111 houses the plan requires in Clavering, as the parish does not have a Neighbourhood Plan nor one in progress. 
[bookmark: _Hlk515907438]
107 To receive a verbal update from the Biodiversity Working Party 
A parishioner has come forward expressing an interest to join the working party and a simple template document has been sourced.  A meeting is to be held in October, with a report pencilled in to be published in December.

108 Correspondence from PKF Littlejohn
PKF Littlejohn’s Final Audit Report for the Annual Accounts and AGAR for 2022-23 - previously circulated to councillors – was considered.
It was noted that the ‘Notice of conclusion of Audit’ was completed and published with the certified AGAR Sections 1, 2, and 3 on 27th September 2023.	
It was acknowledged that ‘working from home’ costs are not considered ‘staff costs’ and note that Section 2 Box 4 and Box 6 will require adjustment for historical figures to £ 3,338 and £22,150 respectively in the Annual Accounts & AGAR submissions for 2023-24. 
It was noted that there is new requirement for 2023-24 concerning email management and that Clavering PC owns an email address that complies with this.
After his questions, it was confirmed to Cllr Couchman by the Clerk that the correspondence from PKF Littlejohn mentioned at last month’s meeting were clarifications PKF Littlejohn sought during the audit process and to which the Clerk had responded. The Final Audit Report was sent after those responses. 
The payment to PKF Littlejohn in respect of Auditor Fees, £210.00 plus VAT total £252.00 was approved
P: Cllr Gill, S: Cllr Bullen, in fav: Unanimous

District Councillor Oliver left the meeting at 20.34

109 Allotments
a. Noted that the signs for the gates are on order – wording to be confirmed after consideration of Item 109c 
b. A verbal report was received from the Allotment Representatives - the grass has been cut by the contractor
c. Changes to the Allotment Rules were considered – see meeting pack. The Chair went through the document and the various alterations were discussed amongst the Councillors, and agreed upon.  Proposal for Allotment Rules to be revised per discussion: P: Gill, S: Cllr Bullen. In fav: 4 Abst: 1
d. Noted that the rent demands for 2023-2024 will be sent out to the current holders in early October.
e. Clearance of overgrown area next to turning space. Only one quote had been received previously and is now out-of-date, despite chasing contractors. Clerk authorised to source renewed quotes. 

110 Village Green, Parish Land and Parish Assets
a. Noted that Ben Smeeden at UDC has offered a replacement oak for the one that has failed at Hill Green.  Clerk to contact Ben Smeeden and ask if he has a hornbeam to replace the felled willow at the Mills.

Cllr Gooding left at 20.47

b. Noted that the family who are to plant an oak tree at Hill Green, as previously agreed with the Parish Council, will do so this autumn.
c. Noted that the family of the late Cllr Michael Patmore placed the agreed memorial bench at Hill Green on 8th October. Cllr Gill was invited to attend which they did for a short while.
d. Noted that the grass cutting contractors have been chased re. cutting of Lower Hill Green adjacent to Hillside and also at Stickling Green. The area adjacent to Hillside has been dealt with. Part of the area at Stickling Green has been addressed, for remaining area see Item 110.f 
e. Request by councillor at September meeting that the Clerk report the broken fingerpost at Stickling Green (Footpath 16). Established that reports are already on-line see ECCH ref. 2777381 updated 30.8.22 and ECCH ref. 2798909 updated 28.10.22; the defect was established and work is scheduled. Councillors kindly reminded that it is not the task of the clerk to report highway defects, as anyone finding a defect may do so via ECCH ‘s website as advertised in the CPC monthly Newsletter.
f. Dick Ball Meadow Volunteer Party. A verbal update was given. The strimming and the raking off of the dead nettle area has yet to take place.  The burning of the waste will take place when appropriate. 
g. Tree Survey – The Clerk has not been able to pursue obtaining tree survey quotes. Agreed this is to be prioritised 
h. No quotes for refurbishing the metal bench at Hill Green and the two in Dick Ball Meadow had been received for tabling.
i. Footpath 16 over Stickling Green. Background information in meeting pack.
Motion: That the Council engages contractors to clear the blocked public footpath No. 16 over Stickling 		Green.	Also to remove the thicket of bramble and fern at the entrance to the path alongside the restored village pump. P : Cllr Couchman
There was no seconder to this motion.
The motion was then amended with the agreement of the proposer.
Amended Motion: Subject to Cllr Ryan looking to see if they can perform the job and if they cannot, Cllr Ryan will inform the Clerk whereupon the Clerk will seek quotes for contractors to clear the blocked public footpath No. 16 over Stickling Green. Also to remove the thicket of bramble and fern at the entrance to the path alongside the restored village pump.  P: Cllr Couchman S: Cllr Ryan, In fav: Unanimous
Cllr Couchman requested that the Clerk seek quotes from a contractor he then named and was reminded by the Chair that he had previously declared a Non-Registerable Interest in relation to this contractor as a c;lose associate.

111 Risk Assessment Book
Defib at Village Hall rescue ready 9th October ; shop defib to be checked in the week.

112 Representative Reports
a. Footpaths – it was verbally reported that a bridge has been reported for repair.
b. EALC. A verbal report was received noting that the subscription cost for 2024 has been raised by 3% which is less than inflation.  There is a new bursary for Parish Councils with a budget/precept under £25k for councillor training.
c. Jubilee Field Committee of Management. The AGM will be held on Wednesday 11th October 8pm at the Village Hall.  Advice has been sought concerning the merger of the Jubilee Field and the Village Hall Charities and an update is expected at the AGM.
d. Essex Passenger Transport Meeting. Next meeting 2nd November via Microsoft Teams, Cllr Gill to attend.

Cllr Couchman left the meeting room.

113 Purchase of Poppy Wreath for upcoming Remembrance Services
Proposal: The Council will purchase two wreaths, one for the Remembrance Sunday Church Service at Arkesden and one for the Remembrance Day Service at Clavering.  The two wreaths will cost £18 each and the Council will make an £18 donation, totalling £54.00
Cllr Couchman to lay the wreath at Arkesden and Cllr Gill to lay the wreath at Clavering.
P: Cllr Bullen, S: Cllr Ryan, In fav: Unanimous
Power: LGA Section 137.  Budget heading: Community Other 

Cllr Couchman returned to the meeting room

115 UDC Polling District and Polling Places Review
No response to be made.

116 UDC Playing Pitch and Outdoor Sports Strategy Survey
Noted that a response has been sent on this.

117 ‘Carols on the Green’
 Clavering Cricket Club has agreed to make the pavilion available and it was agreed that this should take place on Tuesday 19th December; the Clerk to contact the Walden Buskers for them to lead the Carols

118 Royal Mail PO Box for the Clerk, Robert Silver.  
To note this has been cancelled.

Cllr Ryan left the meeting at 21:10 (unwell)

119 Rural Community Council of Essex Subscription
Agreed to renew the subscription for 2023-2024 (was due 1st July 2023). Cost £60.50 plus VAT. 
	Background - Benefits of membership: RCCE able to carry out Affordable Housing Survey, provides training (eg  Neighbourhood Plans)

P: Cllr Gill, S: Cllr Elliston, In fav: unanimous

120 Training
Noted that the Clerk cancelled attendance on previously agreed EALC courses.
Noted that Cllr Bullen is undertaking Code of Conduct Training – no cost to council.
Noted that the new EALC bursary could be applied for in relation to the New Councillor Training Cllr Bullen is due to undertake. 

121. Finance
a. 
The full accounts analyses, budget, bank reconciliations and reserves for quarter ended 30th September 2023– see meeting pack.  There were no questions on the documentation provided. 
CPC’s Financial Overseer yet to review; Cllr Couchman stated he would do this when a new RFO is appointed. 
b. Requirement of NatWest for change of account signatories:
Resolution. Clavering Parish Council resolves that:
· If we add or remove Authorised Signatories in the “Add or Remove Authorised Signatories” section on the “About your request” page of this form (Universal Mandate Request), the Bank will update our mandate accordingly for the accounts we specify in this form’s “About your business” section
· If we change the Signing Rules in the “Change the Signing Rules on the Mandate” section on the “About your request” page of this form, the Bank will update our mandate accordingly for the accounts we specify in this form’s “About your business” section
· And the current mandate will continue as amended.
P: Cllr Gill, S: Cllr Elliston, In fav: 3  Abst: 1
c. Online Banking – Noted that NatWest offer online banking for businesses but payments are signed off by one sole signature. Financial Regulations require two signatories. The Council can open a slightly different NatWest account which provides for dual signatories but this is at a cost of £20 per month.
Unity Bank offers online banking and is used by many Parish Councils; this has a monthly fee of £6 and there are other charges levied.  CPC would need to carry out a full comparison of services and costs offered by other banking providers. 
Agreed action: to investigate solutions from other banks and perform a cost analysis.
d. There were no Clerk’s expenses to table.
e. Although the agenda stated it was to be noted that no payment is due to HMRC on 22nd October 2023 for Quarter 2 in relation to PAYE and Employer NI contributions, HMRC advice received 9th October 2023 confirmed that a payment of £ 129.02 was required to be made before 22nd October 2023.
As CPC do not hold any HMRC pay-in slips it was agreed that the amount due would be transferred to the Clerk’s expense account by writing cheque no. 2159 for £129.02 and the debit card held on this account would be used to pay the money online via the HMRC account in order that no penalties would be incurred by the Parish Council. 
P: Cllr Gill, S: Cllr Bullen, in fav: Unanimous 
f. The Council were updated on the recent correspondence with Castle Water. A late payment charge has been reversed as Castle Water has banked a cheque for £11.00  but has not updated the CPC account. The payment of £74.89 to bring account up to date per the hard copy of the online chat with Castle Water was agreed. It was agreed to instruct the Clerk to confirm with Castle Water that billing is to be 6 monthly as before and not monthly. 
g. To approve cheques
Invoice for Croak Trees (Chrispher Cook) received after agenda publication for approved works £1300.00 added to listing so as to avoid late payment charges per their invoice terms. Cheque no. 2158
P: Cllr Bullen S: Cllr Elliston In Fav: Unanimous


	Credit Received
	a/c 16513215 Business Reserve
£0.14 interest
a/c 67217796 Business Current 
£10,844.00 UDC Precept


	Wages s/o
	None

	Balance at NatWest Bank current account 30th September 2023
	£25,622.28


	Balance of Clerk’s Expenses Account 30th September 2023
	£193.41

	Balance of NatWest Reserve Account 30th September 2023
	£117.73 

	Balance of Saffron Walden B/S Account 30th September 2023
	£30,516.58 





	Clerk’s Expenses Account
	Detail
	Amount
	Total
	VAT

	15.9.23
	HP Instant Ink (Final invoice)
	£8.33
	£9.99
	£1.66

	12.9.23
	Corsto
	£29.00
	£34.80
	£5.80

	Total
	
	£37.33
	£44.79
	£7.46



Cheques to approve: 
	Cheque
	Detail
	Amount
	Total
	VAT

	002153
	PKF Littlejohn LLP
	£210.00
	£252.00
	£42.00

	002154
	RCCE Subscription 
	£60.50
	£72.60
	£12.10

	002155
	Transfer to Clerk’s account
	
	£44.79
	

	002156
	Clerk’s wages & wfh (final payment due)
	  £274.95
	£274.95
	

	002157
	Castle Water
	
	      £74.89
	

	002158
	 Christopher Cook - Croak Trees
	£1300.00
	£1300.00
	

	002159
	Transfer to Clerk’s account (re HMRC)
	
	     £129.02
	

	Total cheques to be paid
	
	
	£2,148.25
	

	Total cheques
outstanding
	2124 – Letchworth
2137 - EALC
2143 – Royal Mail
2144 – P Abrahams
2146- D Malley
	£140.00
£552.00
£396.00
£500.00
£66.00
	

£1,654.00
	

	Balance after cheques
	
	
	£21,820.03
	



122. Items for the next agenda (not for resolution)
Defibrillators: Battery for Village Shop expires 5.12.23, pads for Village Hall expire 28.11.23.    
RCCE Housing Survey    
Initial Draft Budget 2024/25

123. Employment: 
Under the Public Bodies (Admission to Meetings) Act 1960 and in accordance with in accordance with Standing Order 19(a) and 16 pursuant to 3(d), it is resolved that the Public are excluded from any discussion on this item as it concerns employment.   P: Cllr Gill S: Cllr Ryan

Cllr Couchman spoke against this motion, disagreeing that this agenda item is closed to the public and believing parishioners should be advised of clerk’s reason for leaving. 

The remaining member of the public left.

Vote taken. In Fav: 3 Ag 1

The Clerk/Responsible Financial Officer’s resignation was received.

It was agreed to advertise the vacant position with EALC at no cost, Cambridge Association and Herts Association of Local Council at £25 each, and UDC website which is free.
The position will be advertised via the Council’s newsletter and will appear in the Benefice Bugle as previously.
It was noted that no response was received previously via the Bugle. 
At present, due to costs, the post will not be advertised in Local Papers.
P: Cllr Gill, S: Cllr Bullen, in fav: unanimous

There is a legal requirement for a Clerk and RFO and temporary solutions were discussed and agreed including the taking on of clerical tasks by councillors for business continuity and the possibility of a Locum Clerk being taken on.

Cllr Elliston left the meeting at 21:41 (called away)


124. UDC Planning Enforcement
Under the Public Bodies (Admission to Meetings) Act 1960 and in accordance with 3d pursuant to Standing Orders 11 & 20, it is resolved that the Public are excluded from any discussion on this item as it concerns confidential information. P: Cllr Gill, S: Bullen, In fav:2 Ag: 1

Updates from UDC were passed to Councillors. 

125. Potential Dispute - Under the Public Bodies (Admission to Meetings) Act 1960 and in accordance with 3d pursuant to Standing Order 11, it is resolved that the Public are excluded from any discussion on this item as it concerns a potential dispute. P: Cllr Gill
To consider a report received of damage to Village Green at Butts Green, and determine actions. 

As the Parish Council would not be quorate as Cllr Couchman has a known interest in this agenda item it was taken forward to next month.

126. [bookmark: _Hlk123675859]Next Meeting
The next meeting of the Council will be held at the Village Hall, Hill Green on Monday 6th November at 19:30. 
December Full Council meeting:  Monday 11th December at Clavering Christian Centre

Meeting closed at 21:47


Signed …………………………………………………………  Chairman                           Date ……………………			



