1st November 2023  
Report to the Full Council Meeting of 6th November 2023 of the Clerical tasks carried out by the Clavering Parish Council Chairman as agreed by Full Council for business continuity
· Updating of August and September Minutes and placing on-line
· Planning Comments sent to the Inspectorate re. APP/C1570/W/23/332904 Land West of Coleshill Close, Middle St. Full planning application for the erection of 10no. dwellings with associated landscape. (UTT/22/1718/FUL)
· No comments required for the Planning discussed at Council Meeting of October 2023
· Allotment signs – order confirmed
· Allotment Rules updated and posted on website
· Emails from four allotment holders responded to
· Allotment Rent invoices and rules sent to current holders
· UDC Democratic Services contacted re UDC Planning Committee meeting 25th October 2023 
· Adverts for Clerk/RFO vacancy placed with EALC, CPC Newsletter & FB , Benefice Bugle
· Contact made with RBL representative regarding Poppy Wreaths. They will collect donation cheque from Cllr Gill 7th November, I wreath to be handed over and second one to be passed to Cllr Couchman at Sunday Service.
· Letters, including FOI requests sent to Essex County Council and Stephensons re Clavering school bus accident.  Responses also handled
· EALC – Cllr Bullen enrolled on Councillor Training courses and Cllr Training Bursary applied for.
· HMRC payment due 22nd October made
· Castle Water bills and documentation reviewed
· Email from local PSCO re.  local Remembrance Service responded to after liaison with RBL representatives.
