7th December 2023  
Report to the Full Council Meeting of 11th December 2023 of the Clerical tasks carried out by the Clavering Parish Council Chairman as agreed by Full Council for business continuity
· All relevant emails & enclosures from EALC, NALC, UDC, RCCE, PFCC, ECC forwarded to all councillors 
· Website updated with minutes, etc
· Email from Planning Inspectorate advising of S62A Planning application, S62A/2023/0025; forwarded to councillors and information put in CPC November Newsletter
· Invitation issued to D Hermitage and Andrew Maxted, UDC Planning, for the Public Meeting 28th Nov; responses processed.
· UDC advised of Cllr Smither’s co-option
· Cllr Smither’s paperwork checked and sent to UDC 
· Phone call and emails re Tree Surveys 
· Email response to parishioner regarding their email concerning their suggested amendments to the CPC’s HR policies (which follow a template), after advice sought from EALC Legal.
· Correspondence with councillors and hall booked for Public Meeting re UDC Draft Local Plan Reg 18 Consultation & for Extraordinary PC meeting
· Invite to Carol Concert from UDC Council Chair circulated to all councillors
· Responded to UDC on all Planning Applications as determined at November meeting
· New Councillor ‘Information Pack’ sent to Cllrs Smither & Bullen
· Forwarding of EALC Training Calendar to all councillors
· Stationary & Ink ordered
· Allotment Vacant plots advertised
· Various emails re Allotments responded to.
· Quotes for works to allotment turning area sought
· Quote for cutting of lime boles sought
· Cricket Club contacted to be warned of gravel placed at Upper Hill Green,
· Castle Water bills and documentation reviewed, phone call and emails requesting amended bills
· Defibrillator batteries and electrodes ordered; delivery received
· Confirmation email to RCCE that CPC will carry out an Affordable Housing Needs Survey and acknowledged
· Fact finding on new legislation re grants to Parochial Churches 
· HMRC liability as at Nov 6th verified – Nil
· Email from UDC re Rough Sleepers - response sent 2nd November
· Fact finding with Holmes and Hill re Access Licences
· Email re Foodbank flier received
·  Carols on the Green – advertising on ‘board’ arranged, Revd Cable invited. Request to parishioner to lend flasks.
· Correspondence re invoices detailed on a statement but which had not sent by grass cutting contractor
· Correspondence with developer re Section 106 at Land behind school
· Correspondence with developer for land on stickling Green Rd re meeting with CPC. Also correspondence with UDC on this.
· Phone call from parishioner re maintenance of strip of village green at Stickling Green
· Email received re LNRS webinar – invite passed to councillors, Biodiversity Working Party, and Clavering Countryside Group 
· Phone call and email from English Rural Housing re Affordable Homes to be available in Clavering. Poster placed on CPC Notice board
· Notices placed on CPC Facebook page
· Receipt of site inspections from councillors
· Correspondence from Clavering Horticultural Society re Dick Ball Meadow 
· Correspondence from and to Cllr Couchman re motion.
· Correspondence from six parishioners on a Neighbourhood Plan/village housing received and acknowledged 
· Draft Budget updated
· Bank reconciliations carried out 
· Invoices for contracted work in Summer 2022 and Summer 2023 received 4th Dec with due date of same day. Contractor emailed and advised invoices would come before 11th Dec meeting.
· November Minutes & Extraordinary Meeting 4th Dec Minutes written. 
· Agendas and meeting packs with reports prepared for Extraordinary Meeting 4th December and December Full Council Meeting
· Email from Keep Clavering Rural advising the results of their recent online survey re. Neighbourhood Planning 
· Correspondence from UDC enclosing Precept Ready Reckoner
· Emails enclosing submission to Planning Inspector re S62A/2023/0025 received from eight parishioners
· CPC’s comments as determined at extraordinary meeting 4th Dec submitted to Planning Inspector re S62A/2023/0025; copy sent to UDC Planning 
· Responded to UDC on all Planning Applications as determined at extraordinary meeting 4th Dec

