3rd January 2024
Report to the Full Council Meeting of 8th January 2024 of the Clerical tasks carried out by the Clavering Parish Council Chairman as agreed by Full Council for business continuity
· All relevant emails & enclosures from EALC, NALC, UDC, RCCE, PFCC, ECC, UCAB, UCAN forwarded to all councillors 
· Website updated with minutes, etc
· Agreed responses sent to UDC for the Draft Local Plan Reg 18 Consultation; copies of said responses emailed to all councillors as requested
· Previous information circulated to councillors on UDC’s Community Involvement Protocol (Planning) collated and emailed to all councillors as requested.
· Correspondence from Parishioners expressing thoughts on the process of a Neighbourhood Plan
· Fact finding with RCCE for processes, costings, etc of a Neighbourhood Plan and the availability of grants.
· Various email/letter correspondence with parishioners as authorised at December Meeting.
· Liaison with Rev P. Cable re. Village Carols
· Responded to UDC on all Planning Applications as determined at December meeting
· Various emails re Allotments responded to.
· Castle Water bills and documentation reviewed, phone call and emails requesting amended bills
· Defibrillator battery and electrodes replaced.
· Confirmation email to RCCE concerning wording of Affordable Housing Needs Survey.
· Further fact-finding via NALC & legal briefings on new legislation re grants to Parochial Churches &  advised to councillors 
· Email to developer re Section 106 at Land behind school advising that CPC would not take up offer of land, cc’d to UDC
· Correspondence with developer for Land on Stickling Green Rd (Land west of Clatterbury Lane) re meeting with CPC. 
· Email of thanks sent to Clavering Horticultural Society re Dick Ball Meadow 
· Email from parishioner requesting council consider certain matters when responding to an upcoming planning application
· Correspondence from and to Clavering Cricket Club regarding a grant towards grass cutting costs at Upper Hill Green. 
· Cc’s of email enclosing submission to Planning Inspector re S62A/2023/002 sent by a parishioner
· CPC’s comments as determined at extraordinary meeting 4th Dec submitted to Planning Inspector re S62A/2023/0025; copy sent to UDC Planning 
· Email to Internal Auditor concerning their unbanked cheque and also requesting confirmation of 2023-24 fees
· Correspondence to and from Clavering Christian Centre re Hall Hire invoicing
· Correspondence from and to Uttlesford Community Action Network re. their ‘Mobile Hub’ visiting Clavering
· Email advice to UDC re attendance by Cllrs Smither and Gill at the Appeal Hearing 30th January (Land by Coleshill Close) 
· Correspondence with Grass Contractor’s accountant re. missing invoices.
· Correspondence with Village Hall Booking Secretary to confirm 2024 bookings
· Risk Assessment for Village Carols 19th December detailed and filed. 
· Draft Budget updated
· Bank reconciliations carried out 
· Financial Accounts analyses & etc to 31st December 2023 carried out for presentation to councillors at January Meeting.
· December Minutes written. 
· Agendas and meeting packs with reports prepared for January Full Council Meeting

