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[bookmark: _Hlk484625455]Clavering Parish Council
PO Box 13580 HARLOW, Essex CM20 9WU
Stephanie Gill. Chairman Tel: 01799 550212
Mrs Lynette Young: Clerk & RFO             Tel: 07340 505410   Email: clerk@claveringparishcouncil.gov.uk

 6th November 2024

Members are summoned to the Monthly Meeting of the Council to be held in the Clavering Village Hall, Hill Green, on Monday 11th November 2024 at 7:30pm to transact the business stated on the agenda.

Councillors: Cllr S. Gill (Chairman), Cllr F Bullen, Cllr R Couchman, Cllr K Elliston, Cllr F Smither & Cllr M Ryan 

The public and press have a right and are welcome to attend this meeting. 
The meeting will be recorded, with the recording deleted when the minutes are completed and agreed. 

Lynette Young
Clerk and RFO to Clavering Parish Council


AGENDA

185.Chairman’s Welcome: To give a report on meetings attended and any other matters. 

       186. Apologies for absence: To accept apologies from members of the council.    

	 187. Declaration of Interest: To declare any Disclosable Pecuniary Interests, Registerable Interests, and Non-Registerable Interests which would not be registered but could be prejudicial to the items discussed.

	   188. Public Participation Session: To receive representation from the public in attendance.  
    Standing Order 3f) states the period of time for public participation at a meeting (…) shall not exceed 15 minutes unless directed by the Chairman of the meeting. 
    Standing Order 3g) states a members of the public may not speak for more than 3 minutes.  
    Standing order 3h) states a question raised shall not require a response at the meeting nor start a debate on the question.

     189. District and County Councillors Reports: To receive reports.

     190. To approve and sign minutes of the previous meetings: To approve and sign the minutes of the Monthly Clavering Parish Council Meeting held on 14th October.

     191. Clerk’s Report: To receive a written report.

     192. Planning
  192.1 To be discussed:
	 Planning Reference
	Address
	Proposal
	Decision

	UTT/24/2704/HHF Resp by 21st Nov
	Old Grainbarn Clatterbury Lane
	Erection of detached garage/outbuilding with ancillary home office and gym/annexe for use in association with the existing dwellinghouse (amended proposal)
	



193. Neighbourhood Plan Working Party (NPWP): To receive a written report from the NPWP with recommendations and to determine actions. (Meeting Documents Appendix no.1).
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194. Representative Reports
   194.1 Allotments: to receive a verbal report. 
To note that the rent demands for 2024-2025 are being prepared and sent out. 
   194.2 Byways and Footpaths: to receive a verbal report.
   194.3 UALC: to receive a written report (Meeting Documents Appendix no.2).

   195. Village Green and Parish Assets
      a) To table inspection/quote from Croak Tree Surgery of the tree near the Frog Pond.
          b) To table any quotes received re. refurbishing of Street Furniture. (Meeting Documents Appendix no.3&4).
	c) To determine the situation regarding large white stones that have been placed on the registered Village Green outside Copt Hall (Meeting Documents Appendix no.5)
 
    196. Risk Assessment Book 
196.1 To receive any updates and determine any inspections by two councillors, if required.
196.2 To note status of defibrillators.

197. To re-consider the email from the contractor for the hedge at the Dick Ball Meadow and determine actions. (See Minutes of CPC Meeting March 2024 & supporting Meeting document Appendix no.6)
To determine whether to apply to Woodland Trust for trees/hedging for delivery March 2025 (Meeting Document Appendix no.7)

     198. Carols on the Green December 2024: To review date and determine actions.
             To note that Walden Buskers are not available this year.

     199. Zero Carbon Grant Initiative: To discuss and determine any action, emailed to Councillors by Cllr Gill on 01.11.24.

     200. To discuss the Parish Council’s response to the online PC Meeting government survey and determine any actions.

     201. Litter Pick: To discuss Litter Pick as part of GB Spring Clean 21st March to 6th April 2025 and determine any actions.

     202. To note a letter received regarding a Marathon Challenge on the 16th November (Meeting Documents Appendix no.8).

     203. To note a Pre-Planning Application Meeting with Parishioners took place in October.

     204. Website Compliance: To discuss Website compliance and determine any actions.

     205. SAR Request: To advise that, given the extensive information requested, the requester of an SAR request has been informed that extra time shall be taken to fulfil the request. Councillors are advised that all council emails and data held by councillors are also subject to this request.

     206. Training: To note any training undertaken by Clerk and Councillors. 
The Clerk attended the New Clerk’s Training Course on 16th October and will be attending Planning Training on 23rd November.
To agree any other training to be undertaken.

     
207. Finance
207.1 To note that Cllr Couchman, as financial overseer, examined the accounts up to the 30th September.
207.2 To note that HMRC PAYE (Aug-Oct) £386.00 was paid by Direct Debit.
207.3 To note that Cllr Smither’s NALC Training 29.04.25 was booked and £39.22 was paid from the Clerk’s Expenses Account. 
207.4 To note that cheque no 2238 was cancelled and replaced by cheque no 2239, Nigel Wood £50.40 approved in October meeting, agenda item 179.4.
207.5 To note the UDC Green Waste Invoice 109875 £874.50 has been received.
207.6 To note that Langley Parish Council have been invoiced for Green Waste 2023 £189.98 Ref. UDC Invoice 109875 £874.50. 
       207.7 To approve the Clerk’s October overtime expenses, for attending training, to be included in the November payroll.
       207.8 To appoint and book the Internal Auditor for 2025.
207.9 Amendment to Nat West Bank contact details to the Clerk's PO Box address.
207.10 Amendment to Nat West Bank Mandate for Clerk's Expense Account ONLY to remove previous Clerk and add Mrs Lynette Young as a signatory and holder of the debit card on this account.
This amendment to take be effected online in order that it is processed as swiftly as possible.
Requirement of NatWest for change of account signatories:
Resolution. Clavering Parish Council resolves that:
i) If we add or remove Authorised Signatories in the “Add or Remove Authorised Signatories” section on the “About your request” page of this form (Universal Mandate Request), the Bank will update our mandate accordingly for the accounts we specify in this form’s “About your business” section
ii)If we change the Signing Rules in the “Change the Signing Rules on the Mandate” section on the “About your request” page of this form, the Bank will update our mandate accordingly for the accounts we specify in this form’s “About your business” section
And the current mandate will continue as amended.
P: Cllr Gill S; Cllr Elliston
       207.11 To discuss the 2025-2026 Budget – decisions to be made by December 2024 (Meeting Documents Appendix no.9).
207.12 To approve cheques.
	Credit Received 
	a/c 16513215 Business Reserve
31.10.24 interest £0.14
a/c 67217796 Business Current 
04.10.24 £56.25 EALC Bursary

	Balance at NatWest Bank current account 30th October 2024
	£26,500.65

	Balance of Clerk’s Expenses Account 30th October 2024
	£145.76 

	Balance at NatWest Reserve account 30th October 2024
	£119.61 

	Balance of Saffron B/S Account 31st October 2024
	£30,801.72 



	Clerk’s Expenses Account
	Detail
	Amount
	Total
	VAT

	09.10.24
	Corsto
	£29.00
	 £34.80
	£5.80

	09.10.24
	Force 36
	 £27.92
	 £33.26
	£5.54

	30.10.24
	NALC Training Cllr Smither 25.01.25
	£32.68
	£39.22
	£6.54

	Total
	
	
	£107.28
	



     Cheques to approve: 
	Cheque
	Detail
	Amount
	Total
	VAT

	002240
	Trf to Clerk’s Account
	
	£107.28
	

	002241
	Clavering PCC – Room Hire 
	
	£12.50
	

	002242
	EALC Inv 18015 – Clerk Training 
	£100.00
	£120.00
	£20.00  

	002243
	Clerk Expenses
	  
	£53.62
	

	002244
	UDC Green Waste Inv 109875
	 
	£874.50
	

	Total of cheques to be paid
	
	
	
£1167.90

	

	Total of cheques
outstanding
	2234   £  42.50
2235   £156.00
2236   £  50.00
2237   £525.00
2239   £  50.40
	  
	

£823.90     
	

	Nov Wages SO
	
	
	£540.90
	

	Nov Scribe DD
	
	
	£50.40
	

	Expected C/A Balance 
	
	
	£23,917.55
	


 

208. Potential Dispute
Under the Public Bodies (Admission to Meetings) Act 1960 and in accordance with 3d, it is resolved that the Public are excluded from any discussion on this item as it concerns legal matters. P: Cllr Gill 
S: Cllr Smither 
To receive an update from the Clerk on matters at Butts Green and determine actions.
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209. Employment 
Under the Public Bodies (Admission to Meetings) Act 1960 and in accordance with 3d pursuant to Standing Order 19, it is resolved that the Public are excluded from any discussion on this item as it concerns employment.
To note that the NJC Pay award agreement for 1st April 2024 to 31st March 2025.
To agree back payment due to the Clerk at 0.63p for hours worked from 2nd April 2024. P: Cllr Gill. 
To agree that the Clerk's contract is amended accordingly P: Cllr Gill.
To discuss any Employment Concerns of the Clerk.

210. Items for next agenda: 
1. Consideration of outstanding items in letter from Cllr Couchman originally discussed in meeting of July 2024, Agenda Item 116.2 and October, Agenda Item 173 – requested to be moved to December meeting.

211. Close of Meeting and announcement of next meeting:  
The next meeting of the Full Council will be held at the Clavering Village Hall on Monday 9th December
2024 at 7.30pm.




