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Minutes of the Monthly Meeting of Clavering Parish Council (CPC) held on Wednesday 7" May 2025 at
7.30pm in the Clavering Village Hall, Hill Green, Clavering

Present: Clir F Bullen (Chairman), Cllr F Smither, Clir K Elliston & Clir Couchman
In attendance: Mrs Lynette Young (CPC Clerk & RFO) and two parishioners
The meeting was opened by the outgoing Vice Chairman at 7.30pm.

24 Election of Officers:
24.1 Chairman — Clir Bullen was elected unopposed as Chairman and signed the Acceptance of Office.
24.2 Vice-Chairman — Clir Gill was elected unopposed as Vice Chairman.

25 The following Representatives/Trustees/Committees and Working Party Members were determined:
25.1 Financial Overseer ~ Clir Couchman P: Clir Bulten S: Clir Smither In Fav: 3 Abstain: 1
25.2 Jubilee Field Committee of Management Trustee: 1 per Trust Deed - Clir Gill P; Clir Bullen S: Clir
Elliston In Fav: unanimous
25.3 Village Hall Committee of Management Trustees: 3 per Trust Deed - none
25.4 Employment Committee: 3 Members — committee re-elected and Clir Gill elected as Chair of the
Committee P: Clir Bullen S: Cilr Smither In Fav: 3 Abstain: 1
25.5 Primary Complaints Committee: Until more councillors take office, it is not possible to form this
- committee,
25.6 Neighbourhood Plan Steering Group:
Proposal: That Clir Smither continues as the Parish Council representative on this and its terms of
reference remain as agreed at the Clavering Parish Council meeting of 10" February 2025 (ltem 276).
P: Cllr Bullen S: Clir Eiliston In Fav: unanimous :
25.7 Biodiversity Working Party:
Proposal: That the members continue as Clirs Gill & Elliston and Mrs J McNaughton and two
representatives from Clavering Primary School Terms with its Terms of Reference being:
To consider further the recommendations in December 2023 and subsequently of actions to be taken
by Clavering Parish Council for Biodiversity and to consider the writing of an action plan to achieve
these. P: Clir Bullen S: Clir Smither In Fav: unanimous
25.8 Proposal: That Clir Gill, or a substitute, has the remit to attend UDC Planning Committee
Meetings or Planning Inspectorate Appeals and is so authorised to speak on behalf of Clavering Parish
@ ‘Council on matters coming before the Committee or inspectorate for decision. All representation is to
be made in line with the PC’s written objections or further relevant comments made at a subsequent
Parish Council Meeting. P: Clir Bullen S: Clir Smither in Fav: unanimous
25.9 Editor of Newsletter: Cilr Gill shadowed by Clir Smither P: Clir Bulien S: Clir Elliston In Fav:
unanimous
25.10 Footpaths Representative: Clir Elliston P: Clir Bullen S: Cllr Smither In Fav: unanimous
25.11 Allotments Representative: Clir Elliston P: Clir Bullen S: Clir Smither In Fav: unanimous
25.12 Passenger Transport Representative: Clir Gill P: Clir Smither S: Clir Elliston In Fav: unanimous
25.13 Hate Crime Ambassador: Clir Bullen P: Clir Elliston S: Clir Smither In Fav: unanimous
25.14 Uttlesford Association of Local Councils — it was agreed that Clir Gill may continue and stand for
the UALC Executive Committee at its next AGM P: Clir Bullen S: Clir Elliston In Fav: 3 Abstain: 1

26 Register of Members Interests: It was noted that members are reminded to ensure that their Register

of Interests is kept up-to-date, with any changes being advised to the UDC Monitoring Officer within
28 days of alteration.
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27 Apologies for absence: Clir Gill sent apologies as she was attending the Local Government Association
Royal Garden Party in her capacity of Councillor and Chair of Clavering Parish Council and Finance

Chair of EALC.

28 Declarations of Interest: none declared.

29 Public Participation Session
- aparishioner noted thanks to a local farmer for clearing the hedges and ditches at Cock Lane and

also Thames Water for clearing a foul water pip at Watery Stones.

30 Toapprove and sign minutes of previous meeting: the minutes of the Clavering Parish Council Meeting

held on 14™ April 2025 were approved P: Clir Elliston S: Clir Smither In Fav: 3 Abstain: 1

31 District and County Councillors Reports — the District and County Councillors were not in attendance.

32 The Council’s Monthly Meeting Dates and venues for 2025-26 were confirmed as:

@

33 Council Policies & Procedures:
33.1 Code of Conduct — as adopted 9™ january 2023 (adoption confirmed 13th May 2024) was re-
adopted by Clavering Parish Council. P: Clir Bullen S: Clir Elliston in Fav: unanimous
33.2 Tt was noted that all other policies will be reviewed as appropriate in the coming year.

9th June, 14th July, 11th August, 8th September, 13th October, 10t November,
8th December, 12th January, 9th February, 9th March, 13th April, 11th May (ACM)

34 Planning
34.1 Planning to discuss: none received.
34.2 UDC Decisions
Planning Reference | Address Proposal Decision
UTT/25/0857/NMA | Robin Hill Deers Green Non material amendment Approved
Cock Lane Clavering to UTT/15/2564/HHF - 30 April
Saffron Walden Essex structure will now be 2025
CB11 4PX attached to existing garage,
@- change in roof orientation,
removal of mower store and
lowering of overail pitch
height.
UTT/25/0692/DOC Millcroft Mill Lane Application to discharge Discharge
Clavering Essex CB114RL | conditions 4 (lighting), 7 Conditions in
(shared driveway) and 8 Full
{unbound material) 23 April
attached to 2025
UTT/22/1668/FUL
UTT/25/0567/HHF | White Horse Cottage Installation of a myenergi Approved
UTT/25/0509/LB Starlings Green Clavering | zappi car charger into with
Saffron Walden CB114PP | cupboard on side of garage | Conditions
where fuse box enters the 14%™ April
building. 2025
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UTT/25/0493/DOC | Fairbank Stortford Road Application to discharge Discharge
Clavering Saffron Walden | condition 3 {materials) Conditions in
Essex CB11 4PE ‘ attached to Full
UTT/24/1404/HHF - revision | 16% April
to approved application 2025
UTT/24/2631/DOC

35 Representative Reports:
35.1 Allotments: a verbal report was received from Clir Elliston confirming that the aliotments are now
all tenanted with one person on the waiting list.
35.2 Byways and Footpaths: nothing to report.

36 Neighbourhood Plan Steering Group: Cllr Smither confirmed the next meeting was due to take place
on the 14™ May and a report would be received at the next Council meeting in June.

37 Uttlesford Local Plan: It was noted that Planning Inspectors will hold a series of Hearing Sessions
commencing at 10am on Tuesday 10" June. Clir Gill has been registered to participate as representor of
Clavering Parish Council.

38 Clerk’s Report: a verbal report was provided by the Clerk outlining work carried out during the month
including preparation of the agenda, minutes, posting of cheques and emails sent to Councillors;
submission of planning comments; ordering of the bench to install at The Bridges. This is scheduled to be
delivered to Clir Gill on the 19“" June, the invoice has been received and needs to be paid before delivery,
this will be on the June agenda for approval; preparation of the AGAR documents and Scribe accounts for
the Internal Audit on the 16" May; NatWest online application for the Clerk’s a/c bank debit card, awaiting
sighatory approval, card will then be dispatched in 3-5 days; ordering of stationery for 2025/26 including
envelopes, fabels, notepad and lever arch files for accounts; it was noted that an invoice from Paul
Abrahams had been received too late for the agenda and will be on the June agenda for approval.

Clir Couchman requested the Employment committee minutes (public version) which Cilr Bullen noted.

39 Village Green and Parish Assets
39.1 It was noted the bench, to install at The Bridges, has been ordered and expected mid-June. Cllr -
mither has the original plaque to be fitted once the bench arrives.

40 Risk Assessment Book
40.1 Clir Couchmen noted that two benches were a risk and need repairing, at Long Lane and Valance
Corner. This was discussed and the Clerk suggested getting the what3words location for both that
could be provided when quoting. It was proposed that Cllr Elliston would check the benches and
provide the what3words to the Clerk in order to seek quotes for repair. Cllr Couchman will complete
the risk assessment book and return it to the Chairman.
P: Clir Bullen S: Clir Elliston In Fav: unanimous
40.2 To note status of defibrillators: these were not checked this month in the absence of Clir Gill.

41 No training being undertaken by Clerk /Councillors.

42 Finance
42.1 It was noted that the Internal Auditor will meet with the Clerk and Clir

iday 16" May.
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42.2 The Annual Governance Statement was completed and signed by Clir Bullen and the Clerk. All
statements were read out by ClIr Bullen and agreed by ClIrs. Clir Couchman queried whether this was

the correct order and that it should be signed after the Internal Auditor.

P: Clir Elliston S: Clir Smither In Fav: 3 Against: 1.

42.3 The Annual Accounting Statement was received and signed by the Chair.

P: Clir Bulien S: ClIr Elliston In Fav: unanimous

42.4 The Bank Reconciliation for 315 March 2025 was received and noted.

42.5 The Explanation of Variances for the Accounts 2024-25 were received and noted.

42.6 It was confirmed that the dates for the Exercise of Public Rights would be Friday 27% June to

Thursday 7" August.

42.7 It was noted the Insurance renewal had been received, subsequent to the agenda. It was

proposed to approve the renewal and make payment, due before the 1%t June renewal date.

P: Cilr Couchman S: Clfr Bullen In Fav: unanimous

42.8 It was noted that HMRC took PAYE of £ 441.92 on 25" April 2025,
42.9 Cheques were approved. P: Clir Smither S: Clir Elliston In Fav: 3 Abstain: 1
Additional cheque 002283 Gallaghers insurance renewal £1003.00

@ Credit Received

Precept £13,810.50
25.05.25
Wages s/o None
Balance at NatWest Bank current account 30% April 2025 £29,158.53
Balance of Clerk’s Expenses Account 30" April 2025 £184.98
Balance at NatWest Reserve account 30t Aprif 2025 £120.39
Balance of Saffron B/S Account 30 April 2025 £31,145.25
Clerk’s Detail Amount Total VAT
Expenses
Account
09.04.25 Corsto £29.00 £34.80 £5.80
10.04.25 Force 36 (March DD not taken) £27.92 £33.26 £5.54
16.04.25 Force 36 (April DD) £27.92 £33.26 £5.54
o Total £101.32
Cheque Detail Amount Total VAT
002280 Croak Tree Surgery £450.00 £540.00 £90.00
002281 Transfer to Clerk’s account £68.06
002282 Clavering Village Hall - April £30.00 £30.00
Total of cheques £638.06
to be paid
Total of cheques | 002269 £840.00 £1281.45
outstanding 002276 £441.45
May Wages SO £566.38
May Scribe DD £50.40
Expected C/A £28,608.90
Balance Vil

43 Items for next agenda:

1. Consideration of outstanding items discussed in meeting of Febru

ary ZOE, Agenda ltem 285
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The Cricketers
Butts Green
Mill End Pond
. Mill Lane Triangle
2. To discuss waterwheel at Sheepcote Green from meeting of February 2025, Agenda Item 286
3. Website Compliance
4. Online Banking with Unity
5. Large white stones placed on the registered Village Green outside Copt Hall — to receive an update
from Cllr Gill & ClIr Smither, Agenda ltem 15.2 from meeting of April 2025.
6. Bench quotes — Agenda Item 40.1

swne

44 Close of Meeting and announcement of next meeting:
——__Thursday 29'" May 2025 Annual Meeting of the Parish at the Clavering Village Hall 7.15pm for 7.30pm.
“Monday 48" Iune 2024 Full Council Meeting at the Clavering Village Hall 7.30pm
4%@ Clir Ellistorf gave apologies that she would not be able to attend the Annual Meeting on the 29t May.

O The Chairman closed the meeting at 9.16pm, thanking Councillors for attending.

P
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