


[bookmark: _Hlk484625455]Minutes of the Monthly Meeting of Clavering Parish Council (CPC) held on Monday 10th November 2025 in the Clavering Village Hall, Hill Green, Clavering

Present: Cllr S Gill (Vice Chair), Cllr K Elliston, Cllr F Smither & Cllr R Couchman
In attendance: Mrs Lynette Young (CPC Clerk & RFO), four parishioners and District Councillor Oliver in part.

The meeting opened at 7.31pm.

161 Chairman’s Welcome: Cllr Gill welcomed everyone and read out Cllr Bullen’s report in his absence. Engaged with Cllr Gill on telephone regarding parish matters; attended the AGM of Clavering Village Hall; agreed to be a speaker at the annual village meeting of Wicken Bonhunt in late November; personally viewed an issue regarding growth of grass at parish land /Vallance Corner; opened initial only telephone chats with 2 potential contractors regarding a specific area of Parish land one of whom has been discounted, a 3rd being considered; continued investigating how to create for the parish a NEST account for employees’ pension plans; personally viewed an issue regarding a grass mown portion of Parish land at Stickling Green; undertook code of conduct & standards training via a UDC session recording ; agreed to attend as an observer, with Wicken Bonhunt Parish, a demo of a speed detector system; attended a meeting with Cllr FS and potential contractor re Bee Orchids @ Lower Hill Green. Cllr Gill also mentioned that Cllr Couchman had laid the Parish wreath at the Remembrance Sunday Service and Cllr Smither would be laying the second wreath at the Christian Centre on 11th November.
 
162 Apologies for absence: Cllr Bullen gave his apologies.

163 Declarations of Interest: Cllr Couchman declared a Non-Registerable Interest to a planning item and will leave the room when this is discussed.

164 Public Participation Session: A parishioner thanked the Council for posting the draft minutes of the previous meeting; a parishioner gave a brief description of their outline planning application due to be discussed later in the meeting; a parishioner commented on the same application, giving positive comments but requesting that a footpath be considered from the North to the West, to avoid having to negotiate Clatterbury Lane; Cllr Couchman spoke as a parishioner and further agreed with these comments regarding this planning application.

165 To approve and sign minutes of previous meeting:  The minutes of the Clavering Parish Council Meeting held on 13th October 2025 were approved. P: Cllr Smither S: Cllr Elliston In fav: 3 Against: 1

166 Clerk’s Report: The Clerk provided a summary of the tasks completed and meetings held during the previous month.

167 District and County Councillors Reports: Cllr Oliver remarked that UDC currently feels like it is in an “end-of-term” phase, noting that its only recent meeting had been the Audit and Standards Body. He reiterated his personal view that Local Government Reorganisation (LGR) should involve Uttlesford, Braintree, Colchester, and Tendring coming together. He also confirmed that the Government’s LGR consultation, expected to be released in late November, will accept responses from both councils and individuals, though the Government is not required to consider these responses when reaching its decision.

168 Planning
168.1 Planning to discuss and determine response:

	Planning Reference
	Address
	Proposal
	Decision

	UTT/25/2810/HHF
Comment by 18th November
	Brockingbury Stud Langley Road
	S73A Retrospective application for the restoration of cottage including removal of hedging, erection of new fences, extended chimney stacks and soft/hard landscaping
	No comment

	UTT/25/2811/LB
Comment by 18th November
	Brockingbury Stud Langley Road
	Retention of restoration of cottage including removal of hedging, erection of new fences, extended chimney stacks and soft/hard landscaping
	No comment

	UTT/25/2840/FUL Comment by 21st November
	Custersons Ford End Road
	Extension and conversion of garage to single dwelling (C3)
	No comment

	UTT/25/2897/OP
Comment by 27th November
	Land To The West Of Clatterbury Lane
	Outline planning application with all matters reserved except access for the construction of up to 9 no. residential dwellings
	Observations made


[bookmark: _Hlk515907438]
Cllr Couchman left the room prior to discussion.

UTT/25/2897/OP was discussed and it was agreed to make no comment with two observations to draw to UDCs attention, 1) there is no swept path analysis for agricultural vehicles on the internal access; 2) the ability to access the larger public right of way network. P: Cllr Gill S: Cllr Smither In fav: 3

Cllr Couchman returned.

168.2 Inspectorate Planning Appeal:
APP/C1570/W/25/3368791 Ref: UTT/23/2952/FUL Robin Hill Deers Green Cock Lane Clavering Saffron Walden Essex CB11 4PX 1 no. dwelling. Appeal dismissed.

169 Donation in memory of the late Cllr M Patmore.
CPC cheque no. 1981 originally written to 1st Newport Scouts. (See minutes October 2021 Item 9 and November 2021 Item 20.1). Replaced by cheque no. 2063 as no.1981 not presented in time (See minutes August 2022 Item 21 and November 2022 Item 29.4). Cheque no. 20063 not presented and cancelled, with a statement on the minutes that the cheque would be re-issued when more information is available. (See minutes August 2023). There has been reorganisation in the local Scouts of Newport and Clavering and the new Treasurer of Clavering Scouts is now a Trustee on the Jubilee Field; he has given over his details to allow a cheque to be written and banked.
Proposal: That a cheque be written payable to 1st Clavering Scout Group in the amount of £50.00 and passed to the new Treasurer. P: Cllr Gill (Power to pay: Section 137, funds from General Reserves) S: Cllr Elliston In fav: unanimous

20:18 District Cllr Oliver left the meeting.

170 Finance
170.1 The bank statements @ 31.10.25 were noted.
170.2 & 170.3 The Clerk combined these items together and provided an update on Scribe. Following guidance on monthly/quarterly reports, the budget, reserves, asset register and VAT, the 2025-26 Q1 & Q2 accounts will be sent out to be reviewed at the next meeting.
 To receive an update from the Clerk on Scribe following some guidance.
170.4 It was noted that NatWest have not yet changed the address, nor closed the small interest account on 31st October as requested. Cllr Gill will visit the Bishop Stortford branch to investigate these matters. The transfer of the NatWest accounts to Unity Trust Bank will follow once these changes have been made.
170.5 The letter to NatWest authorising a transfer from the main account to the Clerk’s account for £196.17 on the 11th November was approved. This is due to insufficient funds in the account following the NPSG transactions in October. P: Cllr Gill S: Cllr Smither In fav: unanimous
170.6 It was agreed to appoint and book the Internal Auditor, Ann Wood, for 2026. P: Cllr Gill S: Cllr Smither In fav: 3 Abstain: 1
170.7 The Neighbourhood Plan & budget was discussed with a £5000 budget suggested. No decision was made and it will be discussed and agreed at the next meeting.
170.8 It was noted the PAYE/NI payment of £ 610.38 was taken on 23rd October. 
The cheques were approved. P: Cllr Elliston S: Cllr Smither In fav: unanimous
	Credit Received 
	a/c 16513215 Business Reserve 
31.10.25 Interest £0.10

	Balance at NatWest Bank current a/c 31st October 2025
	£29,690.40 

	Balance of Clerk’s Expenses a/c 31st October 2025
	£56.87

	Balance at NatWest Reserve a/c 31st October 2025
	£121.03

	Balance of Saffron B/S a/c 31st October 2025
	£31,145.25 


	Clerk’s Expenses Account
	Detail
	Amount
	Total
	VAT

	08.10.25
	Corsto
	£29.00
	 £34.80
	£5.80

	09.10.25
	Force 36
	 £23.76
	 £28.51
	£4.75

	24.10.25
	Amazon – Envelopes NPSG
	
	 £28.94
	

	27.10.25
	Post Office – Stamps NPSG
	
	£13.92
	

	29.10.25
	Print Juice – Survey NPSG
	
	£90.00
	

	Total
	
	
	£196.17
	


	Cheque
	Detail
	Amount
	Total
	VAT

	002317
	Clavering Village Hall – 13th October
	  
	£30.00
	

	002318
	Donation to 1st Clavering Scout Group – Item 169
	  
	£50.00
	  

	Total of cheques to be paid
	
	
	£80.00
	

	Total to be transferred
	Transfer to Clerk’s account
	
	£196.17
	

	Total of cheques
outstanding
	002309 £750.00
002314 £50.00
	  
	£800.00
	

	Nov Wages SO
	
	
	£566.38
	

	Nov Scribe DD
	
	
	£50.40
	

	Expected C/A Balance
	
	
	£27,997.45
	



171 Representative Reports
171.1 Allotments: A verbal report was received, Cllr Elliston has emailed the Clerk regarding current allotments for rent demands.
171.2 Byways and Footpaths: A verbal report was received, footpath 66 has rotten steps to be replaced.
171.3 UALC: It was noted that the AGM will be reconvened for Monday 24th November via Zoom as AGM called was not quorate. An ordinary meeting therefore took place on 29th October with a presentation by the Uttlesford Foodbank and representative reports from the Uttlesford Health and Wellbeing Board, EALC and STAAC. 
171.4 Training: The report on Martyn's Law Webinar was noted.
171.5 Neighbourhood Plan Steering Group: A verbal report was received.
Proposal: That Clavering Parish Council subscribe to Parish Online which has a data provision mapping tool. The information contained therein will be of great benefit to the writing of the Neighbourhood Plan and the layering of maps required to be presented. The annual subscription (10% introductory discount) for the mapping service alone is £81 plus £16.20 VAT total £97.20. The mapping tool can be used by councillors/clerk to check topography, flood zones and other matters relevant to planning applications. It is suggested that this subscription is taken to the proposed budget also for 2026 and years moving forward.
The proposal was discussed and agreed. P: Cllr Gill S: Cllr Elliston In fav: unanimous

172 UDC Latest Draft Local Plan Consultation (closed 27th October)
Proposal: That Clavering Parish Council write to the Inspectors. Following recommendations in item 152.7 (October 2025) there is nowhere else that CPC can comment on the inaccuracies in the Policy Map for Clavering. 
The proposal was discussed and agreed. P: Cllr Gill S: Cllr Smither In fav: 3 Abstain: 1

173 Risk Assessment Book
173.1 To receive any updates and determine any inspections by two councillors, if required.
An email received from a parishioner regarding cutting of hedges/trees near their property was discussed and it was agreed that two councillors would visit. P: Cllr Gill S: Cllr Elliston In fav: unanimous

173.2 Both defibrillators were rescue ready on the 28th October.
173.3 It was noted the new battery for the Village Hall defibrillator arrived on the 28th October and has been fitted.

174 Village Green and Parish Assets
174.1 A quote for repair of the benches at Long Lane and Valance Corner will be received tomorrow, 11th November, for discussion at the next meeting.
174.2 Stickling Green: The cutting of the grass and hedge, from July agenda 76.1, was discussed and noted that the hedge (road side) is not owned by Clavering PC.
An email was received on 12th October from Brooklyn, Stickling Green regarding the village green land. It was agreed that two councillors, Cllrs Gill and Smither, will visit to inspect. 
P: Cllr Gill S: Cllr Elliston In fav: unanimous
174.3 Lower Hill Green – following inspection by Cllrs Gill & Smither it was discussed that P Abrahams be approached to quote to cut the strip next to the Frog Pond Hill Green and cart away at Hill Green. P: Cllr Smither S: Cllr Elliston In fav: unanimous
174.4 Further discussions on the Lower Hill Green Annual Cut will take place in February 2026

175 UDC Community Achievement Awards November 2025: It was noted that two Clavering residents, Jill Young and Jacqueline Cooper, have been honoured with the UDC Community Achievement Award for their dedicated work within the local community. Presentations will take place on the 26th November. 

176 Training: To note any training undertaken or requested by Clerk/Councillors.
Martyn's Law: Terrorism (Protection of Buildings) Act 2025 - Webinar given by Home Office with NALC & SLCC. Attended by Cllr Gill.
Code of Conduct at UDC Cllrs Gill & Smither in person, Cllr Bullen via recorded broadcast. (Kym then said she had listened to the broadcast - Ron said he had not)
Cllr Smither is now unable to attend the 2-day course of Commons and Greens. Cllr Gill is able to take her place.
New Assertion 10 of the AGAR – it is highly recommended that Councillors & Clerk undertake GDPR training. It is available online via the EALC and Nimble at £17 per attendee. Total cost for CPC would be £102 and this is in the budget.  
Cllr Bullen has asked, via email 4th October ’25, that I remind all councillors that in taking on the office of councillor, they agree to the adopted Code of Conduct, in place since 2023, which clearly states that they as a councillor will undertake training in the Code. This training has been made available free of charge in 2023, ‘24 and ‘25 and Cllr Bullen believes that it is important that all CPC Councillors engage in this updated information.   

177 Items for next agenda:
1. To discuss the 2026-2027 Budget- decisions to be made by December 2025
2. 3-year grass cutting contract Grass Cutting Contract for 2026 onwards, last awarded for 2023, 2024 and 2025.
3. Website Compliance
4. Final details for Carols on the Green
5. Maintenance – Village Assets
- Mill End Pond
- Mill End Triangle
- Butts Green (letterbox)
- Pump Sheepcote Green

178 Close of Meeting and announcement of next meeting:  
Cllr Gill closed the meeting at 9.05pm, thanking councillors for attending. The next meeting of the Full Council will be held at Clavering Village Hall on Monday 8th December 2025 at 7.30pm.		         	



