


Minutes of the Monthly Meeting of Clavering Parish Council (CPC) held on Monday 9th February 2026 in the Clavering Village Hall, Hill Green, Clavering
Present: Cllr Bullen, Cllr Gill, Cllr Smither and Cllr Couchman 
In attendance: Mrs Lynette Young (CPC Clerk & RFO) and 5 parishioners
The meeting opened at 7.31pm.

226 Chairman’s Welcome
Cllr Bullen welcomed everyone to the meeting. He noted that Cllr Gill had chaired the January meeting in his absence. During the past month he had liaised with Cllr Smither regarding the management of the wild orchid area at Lower Hill Green and matters relating to the Horse Pond. He attended a planned 6-month Employment committee meeting with the Clerk and Vice Chair and met with the Chair of the NPSG to discuss progress and administrative matters, including correspondence to landowners. Concerns regarding the surface condition of the B1038 were raised with Essex County Council and visited the Druce as part of an initial investigation regarding damage to the Village Green.

227 Apologies for Absence
No apologies were received. It was noted that Cllr Elliston was absent.

228 Declarations of Interest
Cllr Gill declared a non-registerable interest in item 237.7 (expenses).
Cllr Bullen declared a non-registerable interest in item 237.7 (expenses).

229 Public Participation Session
The Chairman of the Village Hall Committee reported that the Village Hall Committee is seeking new Trustees and a Treasurer. This will be advertised in the Parish Newsletter.
A parishioner thanked the Clerk for the Speedwatch email.
A parishioner thanked the Clerk for the preparation of the meeting papers and the timely circulation of the minutes.

230 To approve and sign minutes of previous meetings
The minutes of 12th January 2025 were approved and will be signed at a later date, due to a printing issue.
P: Cllr Gill S: Cllr Smither In favour: unanimous

231 Clerk’s Report
The Clerk provided an update on the work undertaken during the month. Ann Wood, the Internal Auditor, had confirmed the error made on her part, regarding a query about the written summary of her Internal Auditor statement and the External Auditor would be informed. The Clerk also confirmed the coordinator for the Speedwatch Committee, the required form would be completed and training dates would be available in due course. Cllr Couchman queried the correspondence from PKF Littlejohn, the clerk explained that the final correspondence regarding the AGAR 2024/2025 had yet to be received due to the queries.


232 District and County Councillors Reports
No reports were received. District Cllr Oliver sent his apologies as he was unwell.

233.1 Planning Applications
UTT/26/0128/HHF – Edwina, Wicken Road
The application was discussed. Councillors noted that a previous application had raised concerns which appear to have been addressed within the current submission.
It was resolved to submit no comment.

UTT/26/0269/FUL – Land West of Clatterbury Lane
The application was discussed. Councillors noted that amended drawings submitted within Section 73 applications do not always clearly identify the changes made to previously approved plans.
It was resolved to submit an observation requesting that applicants clearly identify amendments and provide reference to previous drawings when submitting revised plans.
P: Cllr Gill S: Cllr Smither In favour: unanimous

233.2 Planning Appeal
UTT/25/1121/FUL – Kings Cottage, Starlings Green Road
The retrospective application for the stationing and occupation of a mobile home was discussed.
Councillors noted that the Parish Council had not previously commented on the application. The site was discussed in relation to planning policy and its location outside a sustainable settlement.
Some councillors expressed sympathy for the current occupiers and their circumstances.
Following discussion, it was resolved to not submit a further comment, but noting that the location is not considered to be sustainable for residential development.
P: Cllr Gill S: Cllr Bullen In favour: 3 Against: 1

234.1 Neighbourhood Plan Steering Group
A written report was received (Appendix 1).
Cllr Bullen reported that discussions had taken place with the Chair of the NPSG regarding the issue of letters to landowners during the Regulation 19 process. Updated address information is now being compiled.
Once confirmed, the Clerk will prepare letters on Parish Council letterhead with supporting documentation provided by the NPSG.
It was resolved that the draft letter provided by the NPSG (Appendix 2) be issued on CPC letterhead to the landowners/agents listed by the NPSG, together with the relevant supporting documents, delivered either by hand or by recorded delivery.
P: Cllr Gill S: Cllr Bullen In favour: unanimous

234.2 Allotments / Byways and Footpaths
No report was received due to the absence of Cllr Elliston.
The damaged bridge at the Druce was mentioned by Cllr Smither and discussed. The ownership is still in query, the Clerk and Cllr Gill to check the situation and get a further update from the Environment Agency.

234.3 UALC
It was noted that the Executive Committee will meet on 25th February and that a Forum with UDC is being planned for March.

234.4 EALC
It was noted that Tendring District Council has approached EALC regarding assistance in establishing Parish Councils in currently unparished areas.

235 Risk Assessment Book
235.1 Updates and inspections
Cllr Smither raised concerns regarding overgrown hedging at Blacksmith’s Corner, adjacent to the bus shelter, which is forcing pedestrians into the road.
As the land is believed to belong to Essex County Council, Cllrs Smither and Couchman will address the issue.

235.2 Defibrillators
It was noted that both defibrillators were rescue ready, with checks completed on:
• Village Shop – 29 January 2026
• Village Hall – 9 February 2026
Replacement pads for the Village Hall defibrillator (expiring 28 February) will be ordered by the Clerk.

236 Village Green and Parish Assets
236.1 Lower Hill Green Annual Cut
Cllr Bullen reported that discussions are ongoing with the contractor regarding the cutting regime, with particular consideration being given to protecting the wild orchid area.
A further report will be provided at the March meeting once discussions have been completed.

236.2 Parish Land at The Druce
An email had been received from a parishioner regarding damage to Parish Council land.
Councillors discussed the current condition of the Village Green and the impact of vehicles manoeuvring and parking on the area, particularly during wet conditions.
It was agreed that a letter should be sent to residents of The Druce advising that the Council is aware of the condition of the Village Green and requesting that vehicles refrain from parking on the land while it recovers.
Residents will be invited to attend the next Parish Council meeting to discuss the matter further.
P: Cllr Bullen S: Cllr Gill In favour: unanimous

236.3 Stickling Green Village Green Boundary
Cllrs Gill and Smither had reviewed the mapping available through Parish Online but noted discrepancies regarding the ditch boundary.
It was agreed that they will undertake a site visit to measure the boundary and take photographs. The Clerk will also seek advice from the Open Spaces Society.
It was noted that a large group of trees have been removed (across parish land) as Butts Green.  A comment will be put in the Newsletter  and it was resolved that Cllrs Gill and Smither will investigate and take photographs of the area. 
P: Cllr Gill S: Cllr Bullen In favour: 3 Abstain: 1

237 Finance
237.1 The bank statements @30.01.26 were received and noted.
237.2 It was noted that HMRC collected the PAYE due of £544.49 on 23rd January 2026.
237.3 It was noted that the ICO Data Protection Renewal of £47.00 will be taken on 17th February 2026.
237.4 It was noted that Saffron Building Society has reduced the interest on the Community Saver account from 2.05% to 1.80% from 28th January 2026.
237.5 It was noted that the Clerk’s payroll, additional to the bank Standing Order, will be paid by cheque this month to cover the difference between the bank Standing Order and the actual payslip amounts from October 2025 to January 2026.
237.6 It was agreed that the bank Standing Order for the Clerk’s payroll be updated to the new monthly figure following the pay increase from August 2025.
P: Cllr Gill S: Cllr Bullen In fav: unanimous
237.7 The expenses of Cllr Gill (Carols on the Green) were approved.
P: Cllr Bullen S: Cllr Smither In fav: 3 (Cllr Gill did not participate in the vote)
The expenses of Cllr Bullen (Parish Land / Lower Hill Green Management) were approved. These related to health and safety tape for damage at the Horse Pond and numbered stakes for the wild orchid area.
P: Cllr Gill S: Cllr Bullen In fav: 3 (Cllr Bullen did not participate in the vote)
237.8 It was agreed to approve the invoice for the Clerk’s ILCA qualification with SLCC.
P: Cllr Gill S: Cllr Smither In fav: unanimous
237.9 An update was received from the Clerk regarding the bank transfer from NatWest to Unity Trust Bank, which remains in progress.
237.10 Cheques 002334–002336, previously approved, were noted and the remaining cheques were approved. P: Cllr Gill S: Cllr Bullen In fav: unanimous
	 Credit Received 
	a/c 67217796 Business Current

	 Balance at NatWest Bank current a/c 30th January 2026
	£25,277.47 

	 Balance of Clerk’s Expenses a/c 30th January 2026
	£169.73

	 Balance of Saffron B/S a/c 30th January 2026
	£31,717.08


	Clerk’s Expenses Account
	Detail
	Amount
	Total
	VAT

	08.01.26
	Force 36
	 £23.76
	 £28.51
	£4.75

	09.01.26
	Corsto
	£29.00
	 £34.80
	£5.80

	12.01.26
	Open Spaces Society Subscription
	
	£45.00
	

	12.01.26
	Our Common Land 7th Edition (OSS)
	
	£25.00
	

	03.02.26
	Print Juice (NPSG) – additional amount 
	
	£12.40
	

	To Pay in February
	Print Juice (NPSG) – Invoice INV-1099
	£10.00
	£12.00
	£2.00

	Total
	
	
	£157.71
	


	Cheque
	Detail
	Amount
	Total
	VAT

	002331
	Transfer to Clerk’s account
	  
	£157.71
	

	002332
	Clavering Village Hall 12th (CPC) & 14th Jan (NPSG)
	  
	£60.00
	  

	002333
	NP website Domain Guard Charge
	£15.00
	£18.00
	£3.00

	002334
	Cllr Gill Expenses Carols on the Green
	
	£84.98
	

	002335
	Cllr Bullen Expenses
	£21.74
	£26.09
	£4.35

	002336
	Clerk Additional Payroll (from S/O)
	
	£69.56
	

	002337
	DM Payroll Admin Oct25-Mar26
	£66.00
	£79.20
	£13.20

	002338
	SLCC ILCA Qualification L Young
	£140.00
	£168.00
	£28.00

	002339
	NPSG Expenses 14th Jan
	
	£22.25
	

	Total of cheques to be paid
	
	
	685.79
	

	Total of cheques
outstanding
	002309 £750.00     002325 £250.00
002318 £50.00       002328 £30.00
	  
	£1,080.00
	

	Feb Wages SO
	
	
	£583.82
	

	Feb Scribe DD
	
	
	£50.40
	

	Expected C/A Balance
	
	
	£22,877.46
	



At 9.31pm, the Chair asked permission that the meeting continue and Standing Order 3X is suspended. 
P: Cllr Gill S: Cllr Smither In Fav: 3 Against: 1

238 Website Compliance
Quotes for upgrading the Parish Council website in order to ensure compliance were reviewed.
Based on the Clerk’s recommendation, it was resolved to accept the quotation from VCS Websites.
P: Cllr Bullen S: Cllr Couchman In favour: unanimous

239 Benefice Bugle
Cllr Gill  had received information from the Vicar regarding the publication.
It was noted that the Bugle can only accept 500–600 words from the Parish Council. The printing delay for the January Newsletter was due to a printing machine fault.

240 “Beating the Bounds” – 10th May 2026
An email from St Nicholas Church regarding the joint Berden and Clavering event was received.
Councillors expressed interest in attending and will confirm closer to the date.

241 Training
Cllr Smither advised that he will no longer attend the Planning training course previously approved.
Councillors were reminded that GDPR training via Nimble remains available.

242 Employment
Under the Public Bodies (Admission to Meetings) Act 1960 and in accordance with Standing Order 19, it was resolved that the public be excluded from this item as it concerns employment matters.
P: Cllr Bullen S: Cllr Gill In favour: unanimous
A confidential report regarding the Clerk’s six-month appraisal review held on 24 January 2026 was received.
The use of AI was discussed and this will be report back at a further meeting. Councillors discussed workload pressures and meeting administration timelines. It was agreed that further research will be undertaken to identify ways in which councillors may provide additional support where required.

243 Items for next agenda
1. Waterwheel at Sheepcote Green
2. Telephone Box
3. Risk Assessment
4. Asset Register
5. Ann Wood for 2025–2026
6. Earmarked Reserves
7. PKF Littlejohn

244 Close of Meeting and announcement of next meeting
The meeting closed at 10.06pm.
The next meeting of the Full Council will be held at Clavering Village Hall on Monday 9th March 2026 at 7.30pm.




