


[bookmark: _Hlk484625455]Clavering Parish Council
PO Box 13580 HARLOW, Essex CM20 9WU
Fabian Bullen, Chairman
Mrs Lynette Young: Clerk & RFO             Tel: 07340 505410   Email: clerk@claveringparishcouncil.gov.uk

8th April 2026
Members are summoned to the Monthly Meeting of the Council to be held in the Clavering Village Hall, Hill Green CB11 4QS on Monday 13th April 2026 at 7:30pm to transact the business stated on the agenda.

Councillors: Cllr F Bullen (Chairman), Cllr S Gill, Cllr R Couchman, Cllr K Elliston & Cllr F Smither  

The public and press have a right and are welcome to attend this meeting. 
The meeting will be recorded, with the recording deleted when the minutes are completed and agreed. 
Lynette Young
Clerk and RFO to Clavering Parish Council

1 Chairman’s Welcome: To give a report on meetings attended and any other matters. 

2 Apologies for absence: To accept apologies from members of the Council.

3 Declarations of Interest: To declare any Disclosable Pecuniary Interests, Registerable Interests, and Non-Registerable Interests which would not be registered but could be prejudicial to the items discussed.

4 Public Participation Session To receive representation from the public in attendance.  
Standing Order 3f) states the period of time for public participation at a meeting (…) shall not exceed 15 minutes unless directed by the Chairman of the meeting. 
Standing Order 3g) states a members of the public may not speak for more than 3 minutes.  
Standing order 3h) states a question raised shall not require a response at the meeting nor start a debate on the question.

5 To approve and sign minutes of previous meetings: To receive & approve the minutes of the Clavering Parish Council Meetings held on 9th February 2026 and 9th March 2026.

6 Clerk’s Report: To receive a verbal report.

7 District and County Councillors Reports: To receive verbal reports.

8 Planning
8.1 Planning to discuss and determine response:
	Planning Reference
	Address
	Proposal
	Decision

	UTT/25/2657/LB
Comment by 27th April
	Elm Cottage Further Ford End Road
	Proposed internal alterations and rear extension including demolition of existing conservatory
	

	UTT/26/0715/HHF
Comment by 21st April
	46 Pelham Road Clavering
	Proposed front extension to studio/garage building
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9 Representative Reports
9.1 Neighbourhood Plan Steering Group: To receive a written report. (MP Appendix 1)
To consider and determine the recommendation for the engagement of a consultant to support the CNPSG in the creation of the Neighbourhood Plan. (MP Appendix 2)
9.2 Allotments: To receive a verbal report.
9.3 Byways and Footpaths: To receive a verbal report.

10 Village Green and Parish Assets
10.1 Waterwheel at Sheepcote Green - item 198.4 December meeting.
10.2 To note a parishioner has contacted the clerk regarding the access lane to Old Grain Barn, seeking permission to fill the severe potholes in the surface with the same material 'road plannings'. The Clerk has responded confirming this is acceptable under 3.2 of the Licence.

11 RCCE Village of the Year 2026
To consider and determine if Clavering enter in 2026 - information and guidelines for entries already circulated to Councillors by email. Latest date for applications Friday 5th June.

12 Training
a) To note letter received from Essex Safeguarding Adult Board ref. free training. To determine if any Cllrs could attend. (MP Appendix 3)
b) To agree any councillor/clerk training. 

13 Easement Fund Application
To consider and determine the application (MP Appendix 4)

14 Finance
14.1 To receive and note the bank statements @31.03.26 (MP Appendix 5)
14.2 To receive the End of Year Accounts (MP Appendix 6)
14.3 Precept Payments 2026/27: To note payments will be made by UDC on 24th April & 25th September 2026.
14.4 To receive an update from the Clerk on the bank transfer from NatWest to Unity Trust Bank.
14.5 Norton Renewal: to note this was automatically renewed on 27th March via the Clerk’s account. 
14.6 HMRC VAT reclaim: To receive an update from the Clerk.
14.7 To receive an update from the Clerk regarding cheque 002345 £162.00 CouncilWise. To discuss and determine approval.
14.7 To discuss cheque 002349 £18,000 (transfer to Saffron Walden Building Society a/c) not being signed following the March meeting and re-approve.
14.8 To note cheques 002350, 002351 & 002352 were arranged dated 31.03.26 as per item 259.11 in the March meeting.
14.9 RCCE Membership 2026/27 To determine whether to renew Membership. Membership Fee £71.50 plus VAT £14.30 Total £85.80, cheque 002353.
14.10 To approve payment of defib supplies, cheque 002354. Order will be despatched upon receipt.
14.11 To approve the Clerk’s expenses for additional travel to/from Clavering for cheque 002349 £18,000 (transfer to Saffron Walden Building Society a/c) to be signed and banked before 31.03.26 as per item 259.10, cheque 002355. (MP Appendix 7)
14.12 To approve the Clerk’s additional 2 hours work for travel (1hr) as per item 13.11 and Scribe Year End training (1hr).
14.13 Update of Bank Signatories: To approve the following, 
Additional Cllr as signatory on the new Unity Trust Bank accounts and SBS account.



	Credit Received 
	a/c 67217796 Business Current

	Balance at NatWest Bank current a/c 31st March 2026
	£21,806.07 

	Balance of Clerk’s Expenses a/c 31st March 2026
	£88.54

	Balance of Saffron B/S a/c 31st March 2026
	£31,717.08


	Clerk’s Expenses Account
	Detail
	Amount
	Total
	VAT

	09.03.26
	Force 36
	£23.76
	£28.51
	£4.75

	12.03.26
	Corsto
	£29.00
	£34.80
	£5.80

	19.03.26
	Amazon – Ink Cartridge (black)
	£36.00
	£43.20
	£7.20

	27.03.26
	Norton Renewal
	£58.32
	£69.99
	£11.67

	Total
	Cheque 002351 dated 31.03.26
	
	£277.68
	

	
	
	
	
	


	Cheque
	Detail
	Amount
	Total
	VAT

	002353
	RCCE Renewal
	£71.50
	£85.80
	£14.30

	002354
	Community Heartbeat Defib supplies
	£145.95
	£175.14
	£29.19

	002355
	Clerk Travel Expenses
	
	£16.74
	

	Total of cheques to be paid
	
	
	£277.68
	

	Total of cheques
outstanding
	002309 £750.00     002349 £18000.00
002318 £  50.00     002350 £       30.00
002325 £250.00     002351 £    125.00
                                  002352 £    176.50
	
	£19,381.50
	

	Apr Wages SO
	
	
	£583.82
	

	Apr Scribe DD
	
	
	£50.40
	

	Expected C/A Balance
	
	
	£1,512.67
	



15 Website: To receive an update from the Clerk.

16 Council Policies & Procedures:
16.1 Standing Orders
Resolution: That Standing Orders, as adopted on 14th April 2025, are re-adopted at this meeting without amendment. (MP Appendix 8) P: Cllr Bullen
16.2 Financial Regulations
Resolution: That Financial Regulations, as adopted on 14th April 2025, are re-adopted at this meeting without amendment. (MP Appendix 9) P: Cllr Bullen       
16.3 HR Policies
Resolution: That the following HR Policies, as adopted on 14th April 2025, are re-adopted at this meeting without amendment. 
Anti-Bullying & Harassment (MP Appendix 10)
Dignity at Work (MP Appendix 11) 
Disciplinary (MP Appendix 12)        
Equality & Diversity (MP Appendix 13)
Grievance (MP Appendix 14)

17 Risk Assessment Book
17.1 To receive any updates and determine any inspections by two councillors, if required.
17.2 To note status of defibrillators.

18 Items for next agenda

19 Enforcement
Under the Public Bodies (Admission to Meetings) Act 1960 and in accordance with 3d, it is resolved that the Public are excluded from any discussion on this item as it concerns matters regarded as sensitive. 
P: Cllr Bullen To receive correspondence from Uttlesford District Council.

20 Close of Meeting and announcement of next meeting:  
The next meeting of the Full Council will be held at Clavering Village Hall on Monday 11th May 2026 at 7.30pm.		         	



