


Minutes of the Monthly Meeting of Clavering Parish Council (CPC) held on Monday 13th April 2026 in Clavering Village Hall, Hill Green, Clavering
Present: Cllr Bullen (Chair), Cllr Gill (Vice Chair), Cllr Smither and Cllr Couchman
In attendance: Mrs Lynette Young (Clerk & RFO), 8 parishioners, District Cllr Oliver (in part)
The meeting opened at 7.32pm.

1 Chairman’s Welcome
Cllr Bullen welcomed all attendees to the meeting and provided a report on meetings attended and matters within the parish. On leave from 11–25 March. During this period, attended CPC and planning meetings, dealt with parish matters and resident concerns, continued work on Druce land and the damaged bridge, addressed local parking issues, and attended the Clavering Community Event.

2 Apologies for Absence
No apologies were received.

3 Declarations of Interest
Cllr Smither declared a non-registerable interest in relation to item 13 (Easement Fund Application) and left the room during discussion.

4 Public Participation Session
The following matters were raised by parishioners:
• Allotments: It was reported that two leaks have been repaired and are currently functioning well. Concerns were raised regarding use of the site as a dog walking route and a missing sign at the gate. Cllr Gill will investigate.
• Speedwatch: An update was requested and provided by the Clerk.

5 To approve and sign minutes of previous meetings
Amendments to the minutes of the meeting held on 9th February 2026 were approved.
P: Cllr Bullen S: Cllr Gill In favour: unanimous
The minutes of the meeting held on 9th February 2026 were then approved.
P: Cllr Bullen S: Cllr Gill In favour: unanimous
The minutes of the meeting held on 9th March 2026 were approved.
P: Cllr Bullen S: Cllr Gill In favour: unanimous

6 Clerk’s Report
A verbal report was received outlining work carried out during the month, including routine administrative tasks, website upgrade progress, submission of planning comments, preparation of allotment invoices and submission of VAT reclaim.

7 District and County Councillors Reports
It was noted that Cllr Gooding was unable to provide a report due to the pre-election period.
Cllr Oliver provided an update regarding the Uttlesford District Council Planning Committee, confirming that the application for 28 dwellings at Hill Green had been refused. It was noted that he was unable to attend the meeting due to ill health.
It was further noted that a scheduled Uttlesford District Council meeting had been cancelled due to lack of business.

8 Planning
8.1 Planning Applications
UTT/26/0496/FUL Hill Green Farm Clatterbury Lane 
Proposed 2 no. padel court clubhouse building and associated parking
It was noted that the Clerk provided comments on behalf of CPC under delegated authority.
UTT/26/0506/FUL Land North of The Bower House High Street
Erection of 1 no. self-build dwelling with cartlodge, altered vehicle access and
associated landscaping
It was noted that the Clerk provided no comments on behalf of CPC under delegated authority.
UTT/26/0554/FUL White Lodge Stud Butts Green 
S73 application to vary condition 1
It was noted that the Clerk provided no comments on behalf of CPC under delegated authority.
UTT/25/2657/LB – Elm Cottage, Further Ford End Road
Proposed internal alterations and rear extension including demolition of existing conservatory.
It was resolved to submit no comment.
UTT/26/0715/HHF – 46 Pelham Road, Clavering
Proposed front extension to studio/garage building.
It was resolved to submit no comment.
It was noted that planning application UTT/25/2404/FUL (Land at Hill Green) was refused at the Planning Committee meeting held on 8th April. Cllr Gill spoke on behalf of the Parish Council.

9 Representative Reports
9.1 Neighbourhood Plan Steering Group: a written report was received and noted.
It was agreed to appoint Ann Skippers as consultant to support NPSG with the preparation of the Neighbourhood Plan. P: Cllr Gill S: Cllr Bullen In favour: unanimous
It was further agreed to approve Nigel Wood and Rachel Tallon as nominated representatives to liaise with Ann Skippers.
P: Cllr Gill S: Cllr Bullen In favour: unanimous
9.2 Allotments: thanks were noted to a parishioner for repairing pipework; another plot has been requested and a key returned to Cllr Gill, the Clerk to liaise. The sending out of the allotment invoices is imminent as was explained during the public participation section.

At 8.21pm, Cllr Oliver left the meeting.

9.3 Byways and Footpaths
No report was received.

It was noted that Cllrs Gill and Smither attended the Uttlesford District Council online Parish Forum on 10th March which covered planning and the local plan.

10 Village Green and Parish Assets
10.1 Waterwheel at Sheepcote Green: it was noted that ownership may relate to the public highway and adjoining landowners. Further investigation will be undertaken, with documentation to be provided to the Clerk by Cllr Bullen.
The Druce: Cllr Bullen provided an update reporting that engagement has taken place with local residents to better understand ongoing issues. It was suggested that the local residents set up a discussion group and liaise with Cllrs Bullen and Smither to report back to CPC in order to make a decision in due course. The Druce bridge still remains under investigation. Cllr Couchman suggested that the parishioner that wants to get a tree survey done should proceed, Cllr Bullen said this needs to wait until further discussion has taken place.
10.2 Access Lane to Old Grain Barn: it was noted that permission has been granted for a parishioner to fill potholes using appropriate material in accordance with licence conditions.

11 RCCE Village of the Year 2026: it was agreed not to enter the competition in 2026, with focus remaining on the Neighbourhood Plan.

12 Training
a) Information regarding free safeguarding training was received and considered.
b) It is noted that Cllr Gill has passed the Nimble GDPR training (FOC) and will attend Stansted Airport Forum for Cllrs on 16th April as well as Martin’s Law webinar (FOC) on 22nd April and Community Engagement Training (FOC) on 23rd June both at RCCE.

13 Easement Fund Application
Cllr Smither left the room.

The application was considered. It was resolved to provide £3,000 towards the project.
P: Cllr Gill S: Cllr Bullen In favour: unanimous

Cllr Smither returned.

14 Finance
14.1 The bank statements as @31.03.26 were noted.
14.2 The End of Year Accounts were received. A minor discrepancy in PAYE was noted and the Clerk will investigate this with Scribe.
14.3 It was noted that precept payments will be received on 24th April and 25th September 2026.
14.4 An update on the bank transfer to Unity Trust Bank will be deferred to the next meeting.
14.5 It was noted that the Norton renewal was automatically renewed on 27th March via the Clerk’s account.
14.6 It was noted that the VAT reclaim has been submitted.
14.7 Cheque 002345, CouncilWise, was approved for the council to pay following discussion regarding the confusion of Cllr Smither’s first aid training. P: Cllr Bullen S: Cllr Gill In favour: unanimous
14.7.1 Cheque 002349, £18,000 transfer to SBS a/c, was reapproved following discussion regarding the cheque not being signed at the March meeting. P: Cllr Gill S: Cllr Smither In favour: 3 Abstain: 1
14.8 It was noted that cheques 002350–002352 were arranged dated 31.03.26 as per item 259.11 in the March meeting.
14.9 RCCE membership 2026/27 renewal fee, cheque 002353 was approved. P: Cllr Gill S: Cllr Bullen In favour: unanimous
14.10 Defibrillator supplies, cheque 002354 was approved. P: Cllr Gill S: Cllr Bullen In favour: unanimous
14.11 The Clerk’s additional travel expenses, cheque 002355 was approved. P: Cllr Bullen S: Cllr Gill In favour: unanimous
14.12 Additional Clerk hours (2hrs for travel as per item 13.11 and Scribe Year End training) were approved. P: Cllr Bullen S: Cllr Gill In favour: unanimous

At 9.30pm, the Chair asked permission that the meeting continue and Standing Order 3X is suspended. P: Cllr Bullen S: Cllr Gill In favour: 3 Against: 1

14.13 Bank signatories for Unity Trust Bank and SBS accounts were discussed. 
It was proposed that the signatories for Unity Trust Bank will be Cllr Bullen, Cllr Smither, Cllr Gill Cllr Couchman & Cllr Elliston and the Clerk, Lynette Young, is granted access as an administrator. P: Cllr Gill S: Cllr Smither In fav: unanimous.
It was proposed that the signatories for Saffron Building Society will be Cllr Bullen, Cllr Smither, Cllr Gill Cllr Couchman & Cllr Elliston. P: Cllr Gill S: Cllr Bullen In fav: unanimous.
	Credit Received 
	a/c 67217796 Business Current

	Balance at NatWest Bank current a/c 31st March 2026
	£21,806.07 

	Balance of Clerk’s Expenses a/c 31st March 2026
	£88.54

	Balance of Saffron B/S a/c 31st March 2026
	£31,717.08


	Clerk’s Expenses Account
	Detail
	Amount
	Total
	VAT

	09.03.26
	Force 36
	£23.76
	£28.51
	£4.75

	12.03.26
	Corsto
	£29.00
	£34.80
	£5.80

	19.03.26
	Amazon – Ink Cartridge (black)
	£36.00
	£43.20
	£7.20

	27.03.26
	Norton Renewal
	£58.32
	£69.99
	£11.67

	Total
	Cheque 002352 dated 31.03.26
	
	£176.50
	

	
	
	
	
	


	Cheque
	Detail
	Amount
	Total
	VAT

	002353
	RCCE Renewal
	£71.50
	£85.80
	£14.30

	002354
	Community Heartbeat Defib supplies
	£145.95
	£175.14
	£29.19

	002355
	Clerk Travel Expenses
	
	£16.74
	

	Total of cheques to be paid
	
	
	£277.68
	

	Total of cheques
outstanding
	002309 £750.00     
002318 £  50.00    002350 £      30.00
002325 £250.00    002351 £    125.00
                              002352 £    176.50
	
	£1,381.50
	

	Apr Wages SO
	
	
	£583.82
	

	Apr Scribe DD
	
	
	£50.40
	

	Expected C/A Balance
	
	
	£19,512.67
	



15 Website: a progress update was received and noted during the Clerk’s report.

16 Council Policies & Procedures
16.1 Standing Orders: it was resolved to re-adopt without amendment. P: Cllr Bullen S: Cllr Couchman In fav: unanimous
16.2 Financial Regulations: it was resolved to re-adopt without amendment. P: Cllr Bullen S: Cllr Couchman In fav: unanimous
16.3 HR Policies: it was resolved to re-adopt all policies as listed without amendment,
Anti-Bullying & Harassment; Dignity at Work; Disciplinary; Equality & Diversity; Grievance
P: Cllr Gill S: Cllr Bullen In favour: 3 Against: 1

17 Risk Assessment Book
17.1 It was agreed that two councillors will inspect trees at The Druce and Horse Pond.
P: Cllr Gill S: Cllr Bullen In favour: unanimous
17.2 It was noted that defibrillators were rescue ready on 4th April.

18 Items for Next Agenda
1. Telephone Box 
2. External Auditor Report 
3. Speeding/Speed Control 
4. Councillor reports 
5. Neighbourhood Plan – Thames Water correspondence 

19 Enforcement
Under the Public Bodies (Admission to Meetings) Act 1960, it was resolved to exclude the public due to the confidential nature of the business.
P: Cllr Bullen S: Cllr Gill In favour: 3 Against: 1
Correspondence from Uttlesford District Council was received.

20 Close of Meeting and announcement of next meeting
The meeting closed at 10.02pm.
The next meeting of the Full Council will be held at Clavering Village Hall on Monday 11th May 2026 at 7.30pm.




