


[bookmark: _Hlk484625455]Clavering Parish Council
PO Box 13580 HARLOW, Essex CM20 9WU
Fabian Bullen, Chairman
Mrs Lynette Young: Clerk & RFO             Tel: 07340 505410   Email: clerk@claveringparishcouncil.gov.uk

8th July 2026

Members are summoned to the Monthly Meeting of the Council to be held in the Clavering Village Hall, Hill Green CB11 4QS on Monday 13th July 2026 at 7:30pm to transact the business stated on the agenda.

Councillors: Cllr F Bullen (Chairman), Cllr S Gill, Cllr R Couchman, Cllr K Elliston & Cllr F Smither  

The public and press have a right and are welcome to attend this meeting. 
The meeting will be recorded, with the recording deleted when the minutes are completed and agreed. 

Lynette Young
Clerk and RFO to Clavering Parish Council

70 Chairman’s Welcome: To give a report on meetings attended and any other matters. 

71 Apologies for absence: To accept apologies from members of the Council.

72 Declarations of Interest: To declare any Disclosable Pecuniary Interests, Registerable Interests, and Non-Registerable Interests which would not be registered but could be prejudicial to the items discussed.

73 Public Participation Session To receive representation from the public in attendance.  
Standing Order 3f) states the period of time for public participation at a meeting (…) shall not exceed 15 minutes unless directed by the Chairman of the meeting. 
Standing Order 3g) states a members of the public may not speak for more than 3 minutes.  
Standing order 3h) states a question raised shall not require a response at the meeting nor start a debate on the question.

74 To approve and sign minutes of previous meetings: To receive & approve the minutes of the Clavering Parish Council Meetings held on 11th May and 8th June 2026 and the EOM held on 25th June 2026.

75 Clerk’s Report: To receive a verbal report.

76 District and County Councillors Reports: To receive verbal reports.

77 Representative Reports
77.1 Neighbourhood Plan Steering Group: To receive a written report. (MP Appendix 1)
To receive information from Cllr Smither with regard to the drainage and sewerage issues affecting Stortford Road and to discuss/agree the writing of a covering letter to Thames Water in conjunction with the NPSG.
77.2 Representative reports: To receive a written report. (MP Appendix 2)
77.3 Allotments: To receive a verbal report.
To note Cllr Smither has tidied and photographed the water tanks and to determine the future use of them. 
To receive an update from Cllr Bullen regarding skip prices and determine a sustainable area for parking.
77.4 Byways and Footpaths: To receive a verbal report.


78 Finance
78.1 Bank Statements @30.06.26: to receive and note. (MP Appendix 3)
78.2 To note the Annual Governance and Accountability Return (AGAR) Form 3 documents for 2025/26 were submitted and have been received by PKF Littlejohn. They are now in the queue for processing.
78.3 To note the Q1 accounts will be provided at the August meeting – the Clerk needs to liaise with Scribe to rectify discrepancies with the reserves figures.
78.4 Bank Transfer from NatWest to Unity Trust Bank: to receive an update from the Clerk.
78.5 Transfer of the SBS Community Saver account (1.8%) to the SBS Community Online account (3.6%): to receive an update from the Clerk regarding instant access.
78.6 SBS Account: to sign the documents adding a fourth signatory.
78.7 To agree to transfer £5,000 from the Council's SBS Account to the Council's NatWest Account in anticipation of the expected invoice from the Planning Consultant for the Neighbourhood Plan and for the transfer letter/form to be signed.
Cllr Gill will take the letter/form into SBS. If a cheque to be received, rather than a chargeable bank transfer made, Cllr Gill will collect the cheque and pay this into the NatWest Account
78.8 To discuss the Castle Water Invoice/s and determine whether to set up a Direct Debit for future payments.
78.9 To note the SLCC membership is due for renewal on 1st August, an invoice will be issued on the 1st with a 60-day payment term.
78.10 To approve cheques 002367-002372 listed in the table.
	Credit Received 
	a/c 67217796 Business Current

	Balance at NatWest Bank current a/c 30th June 2026
	£13,037.51 

	Balance of Clerk’s Expenses a/c 30th June 2026
	£161.73

	Balance of Saffron B/S a/c 30th June 2026
	£31,717.08


	Clerk’s Expenses Account
	Detail
	Amount
	Total
	VAT

	01.06.26
	Printjuice – NPSG Flyers
	30.00
	£30.00
	-

	09.06.26
	Force 36
	£23.76
	£28.51
	£4.75

	11.06.26
	Corsto
	£29.00
	£34.80
	£5.80

	15.06.26
	Vodafone Topup
	£10.00
	£10.00
	-

	Total
	
	
	£103.31
	


	Cheque
	Detail
	Amount
	Total
	VAT

	002367
	Transfer to Clerk’s account
	£103.31
	£103.31
	-

	002368
	Clavering Village Hall 8th June – CPC meeting
	£30.00
	£30.00
	-

	002369
	Clavering PCC – NPSG meetings May & June
	£67.50
	£67.50
	-

	002370
	Castle Water
	£134.26
	£161.11
	£26.85

	002371
	Ann Wood – Internal Audit 2025/26
	£140.00
	£168.00
	£28.00

	002372
	{Paul Abrahams – grass cut 1st Apr
	£325.00}
	£1,625.00
	-

	
	{Paul Abrahams – grass cut 21st Apr & 14th May
	£650.00}
	
	-

	
	{Paul Abrahams – grass cut 1st & 24th June
	£650.00}
	
	-

	Total of cheques to be paid
	
	
	£2,154.92
	

	Total of cheques
outstanding
	 
	
	-
	

	Jul Wages SO
	
	
	£583.82
	

	Jul Scribe DD
	
	
	£50.40
	

	Expected C/A Balance
	
	
	£10,248.37
	




79 Planning
79.1 Planning to discuss and determine response:
	Planning Reference
	Address
	Proposal
	Decision

	UTT/26/0506/FUL
Comment by 22nd July
	Land North Of The Bower House High Street
	Erection of 1 no. self-build dwelling with cartlodge, altered
vehicle access and associated landscaping
	

	UTT/26/1451/HHF
Comment by 24th July
	10 The Hyde Stortford Road
	Proposed side and rear single storey extension and cart store
	



80 Website: To receive a progress update from the Clerk. 

81 Clavering Speedwatch Team: To receive a progress update from the Clerk.

82 Village Green and Parish Assets
82.1 To receive an update regarding the Waterwheel at Sheepcote Green.
82.2 To receive an update regarding The Druce and the Druce Bridge. To discuss quote received and determine actions. (MP Appendix 4)
82.3 To receive an update on Lower Hill Green and determine actions.
Proposal: That CPC engage with Miss F Hutchings, from Essex Field Club and grant her permission to do various FOC surveys on Parish Council Land, the first being Lower Hill Green before this year’s cut.
82.4 To receive a report from Cllrs Bullen and Smither on the inspection of Village Green at Butts Green.

83 To note that Cllrs Bullen and Couchman met with a Parishioner to discuss a determined Planning Appeal: the parishioner was reminded that the Parish Council are only consultees on Planning Applications and that appeal has been determined by an Inspector who represents the Secretary of State and also note that the PC Chairman signposted another parishioner to a support agency regarding same appeal.

84 Clavering Cricket Club Grant Request: To receive an updated request from Clavering Cricket Club for a grant in respect of the costs of cutting the cricket pitch at Upper Hill Green and determine actions. (MP Appendix 5)

85 Training: To agree any councillor/clerk training. 

86 Risk Assessment Book
86.1 To note status of defibrillators.
86.2 To note that defib pads are required and to request the Clerk to order these.
86.3 To determine any inspections by two councillors, if required.

87 Risk Management Policy and Risk Register – to discuss and determine highlighted items as per item 262 in the March 2026 meeting. (MP Appendix 6)

88 Items for next agenda

89 Enforcement
Under the Public Bodies (Admission to Meetings) Act 1960 and in accordance with 3d, it is resolved that the Public are excluded from any discussion on this item as it concerns matters regarded as sensitive. 
P: Cllr Bullen To receive correspondence from Uttlesford District Council.


90 Employment
Under the Public Bodies (Admission to Meetings) Act 1960 and in accordance with 3d pursuant to Standing Order 19, it is resolved that the Public are excluded from any discussion on this item as it concerns matters of Employment. P: Cllr Bullen
To receive a confidential report of the Clerk's continued Appraisal Review on 24th June 2026 and determine actions.

91 Close of Meeting and announcement of next meeting: 
The next meeting of the Full Council will be held at Clavering Village Hall on Monday 10th August 2026 at 7.30pm.		         	



